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- NOTICE TO BIDDERS

NOTICE IS HEREBY GIVEN that Yehudo Abroham Purchasing Agent: of. the

. Township of Lakewood, County of Oceon Gﬂd State of New Jersey will,-on Friday, : . SRS

December 18,2015 at 10:30am in the Township of Lakewood Municipal Building,
- 231 Third Street Room A, Lakewood, N.J.,- receive bids for the following: .

S -2'_015 Information Technology Su'pporf-Servic’es

| Thére'dké ho:"Bid or Performante Borid requirements for this bid. .+ . -

| Bldders are requwed ’ro comply with: e
1) Afflrmo’rlve Action Regula’nons requrremen’rs of N J. S A 0'5-3]:’ et .sed.f.
- and NJLA.C. 17:27; :

2) P.L. 2004, c. 57 Wthh omends ond supplemen’rs \‘he busmess regls’rrd’non
provmons of N. JS. A. 52: 132~ 44 :

. " Reqwred bidder information can be found in The bid documen’rs, Wthh are

available for review and pick-up Monday Through Friday 9:30-a.m. to 4: 45 p.m.,
‘excluding holidays, in the Office of Purchasing Any additional information may
be obtained from the Office of Purchasing, by calling.732-364. 2500 x5971.

By order of | _
. Kathryn Cirulii, Township Clerk

w



' 'DOCUMENT SUBMISSION CHECKLIST
| BC

The following is a list of documents you will be required to provide during.thebid |-« .-
process. Those ‘documents in “bold. lettering” are required fo.be: submiitted with |.e o)

. | the sec:led b|d pockqge and fculure fo do so will result in rejection of the entire | - :
| bid. Thosé documem‘s I|sTed with an osfensk (*) are included in the Bid Submittal S

Package” you receivéd whén’ plckmg Up the. bid specifications .and should be.

completed and returned in the sealed bid clong with other. documen’rs ||s’red

. WI’rhouT the os’rensk

- Company:

_X Copy of bldders Busmess Regsfro’non Cer’nﬂco’re Poges 15; A2
_x..-Copy of:subconiractor's Business- Registration Certificate Pages. 15 A2

__X__*Exception to Speaﬂcohon Sheet (and supporting documentation: supplled' e
by The bidder) Pages 10; A1O

X_ *Mondo’rory Equal Employmen’r Oppon‘um’ry Lcmguage Poges 12; Al1 A12 i

__*Affirmative Action Compllonce Notice, Pages 12} A-13

X Afﬂrma’nve ACTIOH Compllcmce EVIdence eitheritem 1a or 1b indicated on

Page A13 (item 1c will be included with the confract documen’rs if o
, awarded and applicable.) - . . S

__X__*Americans With Dlsabm’nes Ac’r of 990 Pages 14; Al4 A15
__x__*Stockholder Dis¢losure pursuant to N.J.S.A.52:24.2 Pages 14; A16
__X__*Acknowledgement of Changes To SpeCIflcahons Pages 14; A17-
_ X__*Non-Collusion Afﬁdow’r complete, signed and notarized, Pages 14; A18 -
__X__*Contract Administrator and Subcontractor Designation Pages 15; A19
__X__*Bid Proposal Sheet complete and signed Pages P-1

- The undersigned authorized representative hereby ocknowledges ’rhon‘ ’rhen:

above listed requ1remem‘s hcve been submitted.

Name andTiﬂef, L

Signature:

- “Bold Leﬁermg” (B|d Bond wﬁh Surety are applicable; Stockholder: Dlsclosure o el
Acknowledgement of Changes to Specifications and Bid Proposal Sheet) .are .+ /.-
. mandatory rejections if not submitted and returned in your sealed bid.. - - ~- =

(*)Asterisk indicates document is included in the “Bid Submittal Package”

i~




Insirucﬁorns To Bidders And Statutory Requirements

. Aricle 1 - Introduchon And General Informdhon

1-1. The Townshipof Lakewood, 231 Third Street, ‘L‘crkewood Oceom Coumy,’f R

E:f.;'New Jersey 08701 invites: sealed brds pursuant to the: Noﬂce ‘o Bidders.: A]IAf ERRRRL

" bidders and. rn‘reres’red parties' are- welcome - to_ attend. Be. crdwsed ’rho’r no. AL
o de’rermlnehon of orwerrd will be mode at the bid openmg . :

2 The Townshrp of Lokewood is herelncrf’rer referred To as the “Townshlp” The, L

' "'.‘-’S‘ro‘re of New Jersey as ’rhe “Sro’re” and The County of Oceqn asthe: “Coun‘ry

1B The front porf Sf this Bidt Specmce’rlon is commonly known-as the" BoHerpIoTe;’fz"i-‘rf'.ﬁ‘
“and contains-the ihstructions to bidders:and statutory requirements-for all-bids. = .-

The back part of.this Bid Specification contains the Detailed Specification and .

..Bid. Proposal. Sheet. written specifically-for .this bid. Bidders are required-fo.read -~ = - ...
and comply with both sections. The Detailed Specifications: shall take ... - .
. . precedents. over. conﬂ[chng requirements s’rd’red within ’rhe bonerpla’re bu’r shell?.'e'l -
" not ’rorke preceden’rs over ony Addendums lssued ' . '

1-4. All bidders will receive: . o
a. ‘the complete Bid Package that will include the Bid Specrﬂcorhon omd cmy

unattached~documents such as- drawings, prevailing ‘wage-.documents- = . .
samples wheri necessary and all other documents and materials thatcanbe.- = <.~ -+
supplied by the Townshlp This package shall be compler‘ed and reromed byA P

E - the b|dder for reference

b. the Bid Submittal Package to be completed and returned. It contains

copies of the required forms found.in the Bid Specification;..the Detfailed. .

Specifications for quick and easy reference during bid preparation;: the.

Exception to Bid Specification Sheet and the Bid Proposal Sheet. These - .
~~documents:need.to be.completed. properly and in their em‘rre’ry Foulure ’ro dor SR R ERt

SO moy subject.your bid to immediate rejection.

1-5. The Bid Proposal Sheet must be completed as instructed. in. ’rhe: Detailed. .

. Specifications. ‘Unless specifically stated otherwise, this is zthe only: form. -

acceptable. - Computer printouts ‘or ‘proposals submitted in.-a manner. .not-.;: - | ‘.
vspecrfled will be immediately rejected. Bid Proposal Sheets subml’r’red Wn‘hour an .

| ‘ orrgmcrl srgno’rure erI be rmmedro‘rely reJec’red

6 For your b|d ’ro be conS|dered a formol brd you moy be requrred ‘ro SmeIT‘: ‘
‘, _Oddl’nonol documents not con’rouned in the: Submittal Package such as a Bid -

' Bond, Consent of Surety, a copy of your Public Works Contractor Regrs’rrcr’rlon N

and copies of frade licenses or certifications. Any additional forms: required will




be stated.-on the Bidders Checklist, in-the:Boilerplate- and/or in the Detailed ..« w0

Specrﬁcoflons Bidders are instructed to make a close and odreful review of fhe- - :

“DOCUMENT SUBMISSION CHECK LIST” page 4

N 7 Addrflondlly fhere mdy be ofher docurnenfs requrred dffer the forrnolf;_f’" =

‘award of fhe bld such os Insurdnce Cerflfrcofes dnd Afflrmofrve Action Forms.

8 Under ddvrsemenf of the Deporfmenf of ‘Community -Affairs, D1v15|on of -

"~ Local Government. Services and the oprnron of the Townshrp Attorney, the = -

'Townshrp ‘does not give out the ndrnes of the bidders or the estimated cost.of EREE

any prOJecf currenfly berng bid, that has not yef been formdlly opened and
cocoread. - : I e .

9 There is no refund for dny fees chdrged for fhese specrflcoflons if the

o _Townshlp owords o confrdcf If no derd |s mdde fhe b|dder moy, Wlfh fhe.

J s ..f.ﬁspecrfrcoflons for fhe ‘rebid free of chorge There is no refund |f fhe bldder’ oL
.chooses not 1o rebid. If there is no re-bid, the bidder is enfitled to.a-refund with . . -
the returmn of the specrflcoflons in redsondbly good condition within 90 days of C

formal council action and in accordance with Townshlp practices.

. Arflcle 2 - Submission Of Blds

o 2-1. Sealed bids shall be received by the confrocfrng unlf herelnoffer referred

) fo as “Townshlp," in accordance with public advertisement as requrred by law,

“with a copy of said notice being dffoched herefo and made o part- of these:

“ specifications.

. .2-2. Sealed bids will be recelved by the desrgnofed represenfofrve as statedin .-
the Notice fo Bldders and df such time dnd pldce W||I be publlcly opened and .

»reod aloud.

2- 3 The brd sholl be submlffed in o sedled envelope (T)' addressed fo Yehuda -~ . .

" Abraham, Purchasing Agent, 231 Third Street, ‘Lakewood, New Jersey 08701, (2)
bearing the name. and address of the bidder written on the face of the ..
_ envelope dnd (3) cledrly mdrked ”BlD"Wlfh fhe confrocf flfle dnd/or brd # berng," C

. bid. -

o ,"'2 4 If is fhe b|dders responsrbrllfy fhdf bIdS are presenfed to the Townshrp df fhel_ R
“fime and- at the place desighated.. Bids may be ‘hand delivered -or-mailed;:” “- =
however, the Township disclaims any responsrbllrfy for bids forwarded by-regular:- EIETRREE
or overnlghf mail. If the bid is sent by. express mail service, the designation in sub- A
section 2-3 above - musf also . dppedr on the outside of the express mail .- =" -
envelope. BIdS recelved after. the desrgnofed time and date will be returned. . -:
unopened. Even with a delivery service, it is strongly recommended that the -




- bidder call the. Township Clerk's offrce well in odvonce of the openrng fo ensure - i
‘ fhof fhe brd s in fherr possessron SRR . s

. 2 5 Sedled bIdS forworded to, the Township before the time of openrng of bids v

. may be Wlfhdrown upon.written application of the bidder who shall.be requrred TR E SN
- to produce evrdence shoewing that the individudl.is or represents-the prlncrporl Qe v e

principals involved in the bid. Once bids have been opened fhey shdll remain. :

firm for a penod of srxfy (60) colenddr ddys

2- 6 All prrces dnd omounfs musf be Wrrffen in lnk or preferably. mdchlne prrnfed T
_ Bids containing any:conditions,. omissions, unexplained erasures or: alferations, h RO
~ items not called for in the bid proposal form, attachment of additive: rnformdflon.;-,.; o
".not required by the specrflcofrons or iregularities of any kind, may-be rejected L
by the Townshlp Any changes, whiteouts, strikeouts, efc. ll‘l fhe b|d musf be-V
'_|n|f|dled in lnk by fhe person srgnrng fhe brd ' B P I

2- 7 -Each bld proposol form musf grve fhe full busrness oddress busrness phone
. fax, e-mail if available, the contact: person of fhe bldder and be srgned by AN ;e
. authorized representative as.follows: .

© . a) Bids by partnerships must furnish. the full name of all porfners ond musf be-:_"
signed in the partnership name by one of the members of the partnership-or: .-
by an authorized represenfofrve followed by the srgnofure ond desrgndflon,.

of fhe person srgnrng

b) BldS by corpordfrons musf be srgned in fhe legdl name of fhe corpordflon -
followed by the name of the State in which incorporated and must contain ..
the signafure and designation of the presrdenf secrefory or ofher person

'oufhorrzed to. blnd the corporoflon in fhe nndffer

) Brds by sole proprreforshrp shcrll be srgned by the proprrefor

;_' ;d) When requesfed soflsfdcfory ewdence of fhe oufhorrfy of fhe offlcer-‘ﬂ"-.‘;'-f'

~signing shall be furnished.

2 8 Brdder should be owore of fhe followrng sfdfufes fhof represenf “Trufh in .

Confrocllng” laws:

-a) NJS.A. 2C2 34 ef seq governs false clorms and represenfoflons by:

. bidders. It. is a serious.crime-for the bidder to knowingly . submlf a fdlse ClCllm;"f,'.:‘:
"'dnd/or knowmgly mdke moferldl mrsrepresenfofron : LT

f:’ ‘ab) N J S A 2C 27 lO provrdes fhdf a person commrfs a. erime i sord person.'-
.. - offers .a-benefit to a public servant for an:official act performed-or-fo be - - -

. pe‘rformed\ by.'d'publloservonf, which is a violation of official dufy...' SR

~N
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c) N.J.S.A. 2C:27-11 provides that a bidder.commits-a crime if said person,
- directly or indirectly, confers or agrees to: confer any benefit. nof dllowed by =
ldw fo a publrc servonf -
: d) Brdder should consulf fhe sfdfufes or Iegdl counsel for furfher rnformdfron

Arhc:le 3 Prlcmg Informc:hon For Pregarahon Of BIdS

- 3-1. The Townshrp is exempt from local, state and federal soles Us&-Or excise’ fdx .

- -.3-2: Estimated. Quonfrfres (Open “End Confrdcfs) The Township has:attemptedito = .
.. identify:- the item(s) and the estimated amounts of each item bid to-coverits .. . .
. .requirements; however, past-experience shows that the amount:ordered may- -+ .

. pe different than-that submitted for bidding. The right is reserved fo-decrease or
increase the quantities specified in the specrflcofrons pursuant-to N:J.A.C.5:30- -
. 11.2 and+11.10..No. minimum purchose by quonfrfy or*dollar’ amount; gither. by,
f rndlvrduol order or fofol confrdcf volue is expressed rmplred or guordnfeed

A o 33 Confrocfor shdll be responsrble for obfdrnrng dny dpplrcoble permrfs or-. .
- licenses:from any government entity that has Jurrsdrcfron to. requrre fhe same. AII,.. o
bids submlffed shdll hdve included fhrs cost. ' : :

. 3-4. Brdders shdll mserf prrces for furnrshlng goods dnd services requrred by these: .
- specifications. Prices shall be net, including but not limited to ‘any chdrges for-

packing, -crating, containers, shipping and handling, freight, irisurance, late

“paymentfees; restocking fees, surcharges including fuel. surchorge and any
and all .charges not specifically mentioned. All transportation charges shall. be ...

fully prepaid by the contractor, F.O.B. destination and placement at locations

., specified by the Township. As specified, placement may require inside-deliveries.- .
- No.additional charges will be allowed for any transportation costs resulflng from. .
~partial shipments made for the contractor's convenience. The Township: will only v
o poy for fhose rfems lrsfed on fhe Brd Proposol Pdge df fhe prrces derded

: -.Arflcle 4 qund Ndmes Sfcmdards Of Quollfv And Performance

4-1. Brand names and/or descriptions used in these specrflcofrons are to

';:' acquaint bidders:with the types of goods and services desired and: will be:used -+ .
Tl .0s sfdndord by Whrch goods dnd servrces offered as. equrvolenf WI|| be
T *'."-evoluofed T R ‘ S

o 4 2. Vdrrdflons befween fhe goods dnd services descrrbed dnd fhe goods dnd-
- services offered are to be fully identified and described by. the bidder on .a.

separate sheet and submitted with. the bid proposal form. Vendor literature WILL
NOT suffice in explaining exceptions fo these specifications. In-the absence of .

- any exceptions by the bidder, it will be presumed and required that the goods

and services as described in the bid specification be provided or performed.

o




4-3. It is the responsibility. of the bidder to- document and/or demonstrate:the ... » o
- equivalency of the 'goods. and services offered. The Township reserves ‘rhe nghT o

to. evoluo’re ’rhe equrvolency of ’rhe goods and servrc,es

44, In submn“rmg n‘s brd the: bldder cerfifies that the goods and services- ’ro be:
furnished ‘will not infringe upon.any valid patent or trademark -and that the =+ oo
successful bidder:shall;‘at: its own expense; defend any and .all-actions orsuits .. w5
charging such infingement, -and will hold the. Township harmless from dny' .

ddmoges resul’rmg from such mfrlngemem‘

" -45 Only monufdcrured ond form producrs of ’rhe Unn‘ed S’rd’res Wherever-

e :CIVCIIICIbIe shdll be used pursuon’r ’ro N J S A 4OA 18

Arficle 5 = lm‘erpre’rahon And Addenda

: 5-1. The bidder understands and-agrees Tho’r its-bid is. submfr‘red on the dels ofa- s
. 'the specifications prepared by-the Township. The bidder dccep’rs ‘the. obllgd’rlon- ‘

' To become fClmIIICﬂ’WITh These speaﬁco’nons

52 Bldders are-. expec’fed ’ro examine:. The specn‘lcon‘lons dnd reldred b|d~ S
documents with cdre and observe all their. requirements. Ambiguities, errors or

omissions noted by bidders. shouldbe promptly reported in writing to .the

appropriate official. Any. prospective bidder: who wishes to.challenge a bid. - -
specification shall file such challenges in writing with the contracting agent no - ..
less than three business days prior to the opening.of the bids. Challenges filed: =
after that time shall be considered void and -having no .impact on the - =

confracting unit or the award of a contract pursuant o N.J.S.A. 40A:11-13..In the
event the bidder fails to nofify the Township of such ambiguities, errors or

‘omissions, the bidder shall be bound by ’rhe requrremen’rs of the spedﬂco’nons-_'

o ond ’rhe bldder S submr’r’red bld

5- 3 As yOu.. reod hs’r your ques’rlons in order referencmg the poge number dnd._
line item. Then direct those questions and concerns to the Purchasing Office at

231 Third Street, Lakewood, New Jersey:08701, by phone-at 732-364-2500 x5971. .~

or by fax t0.732-905-5964 during normal Weekdoys between 9:00 a.m. and 5:00

- p.m.-Any _questions” that. cannot -be answered with “the -information ..already- -~ |

" provided in the bid package:will: be:: shared: with :all bidders-and . dnswered.-'~:j,::.r.‘,;
~through an’ addendum.: All questions. must be received at least seven. (7)o

business: ddys pnor ’ro ’rhe dd’re flxed for ’rhe openmg of the brd for goods dnd;
. s lservices. S T ; : A .

5- 4 AII 1m‘erpre‘ro’nons clorrﬂcohons Ohd dny supplemen’rdl msr‘ruc’nons Wl|| be mﬂ, o

the form of written-addenda-to the specifications, and will be distributed to all. S—

prospective bidders. All addenda ‘so issued shall become  part:-of ~the -

~0



.. specification and bid documents, and shall be .acknowledged by the bidderin-- .
the bid: The Township’s.interprétations or corrections thereof shall be final.- v

5-5. When-issuing an ‘addenda, the Township shall provide required-nofice: prior.-
to the official receipt of bids to any person who has submitted-a- b|d or Who hos

EEAE recelveol ‘o bld pockoge pursuom’r To N J S A.40A:11 23c 1.

5 6 DlscreponC|es in Blds S ' - L o SRR
a)-If the amount shown in words ond |’rs equwolen’r in flgures do noT ogree SRR
the written words shall be binding. Ditto marks are not cormdered wrn‘mg or .

prmhng ond sholl no’r be used

b)) In ’rhe evemL ’rhon‘ ’rhere is a dlscreponcy beTween ’rhe unit- prlces ond The-{."-->:.:’~;;1:;:~-'z'.:'

- extended: totals, the unit prices shall prevail. In the event there-is .an. error-of -

“the summation of the -extended totals, ‘rhe compu’rohon by The Townshlp of o

- '-’rhe ex’rended To’rols sholl govem

5- 7 If sTon‘ed in The No‘rlce to Bldders ond/or The De?oned Speaﬂco’nons a pre—".-- T

bid conference for this proposal will be held on the date, time and place stated..= . oo -
. .Attendance:is not: mandatory, but is strongly recommended. Failure: to. oﬂenol-;:*-*'

~does not. relleve the bidder of ony obhgo’rlons or requirements: DR

S An‘lcleé Exceghons To Sgecmcahon S : o RN
- 6-1. The bidder shall understand-that all reqwremen’rs Wl’rhm ’rhese SpeCIfICOTIOﬂS'

: sholl be provndeol as: wn’n‘en unless the: bldder has taken a specific exception. -

6 2 Excephons mus‘r be formolly occep’red by The Townshlp

- 6-3. Bidders: .ore,:re.mi_ndeol-.’fhof-._’r_oking an “Exception” does: not automatically: ... -,
. indicafe that-the bidder's proposal is “not equal”. -Each exception shallbe @ . .»: o

evaluated-on-its own-merit boseol on the information supphed by the bidder: .

P 6-4. Areos ‘ro be consndered as . excephons mclude bu’r are not. hml’red to: ‘rhe
.. .. bidder's.inability. or-unwilingness to-comply, with any requirement stated.in the .- -
'Comple’re bid package; or perform exactly as. written; or-to acquire the: .0 .
s - necessary. reguired.. documen’rs .or-provide -the - goods or. serv1ces exoc’rly QS T e
. ;;uspeaﬁed or. exceeds a specnﬂed meosuremen’r e e e

b 5 Any ond oII excep’rlons Token ’ro ’rhese speaﬁco’nons musT be lls’reol on Thef-=,a:=.ji;;' nel
. "Exceptions to Specifications” sheet. One copy is included with- the - submm‘ol, Booun
- package.:Bidders: are to reproduce this sheet as necessory ond sholl o‘r’roch‘
.+ them to and submit with his bid proposol S N s S
... .See Appendix Page A? -

This form is also lncluded |n ’rhe bid SmeI'H‘CIl pqckoge

10




6-6. Exceptions: are:to be. listed in' the:order:taken, clearly identifying: the. .~ ..
- requirement-or equipment, and fully-and completely stating the-exeception.:: . -

-6-7. Any and all documentation supporting' theexceptions must be included .

with the bid proposal package in accordance with Arficle: 4'- Brond Nomes T

' ,S’rondords Of Quoh’rv And Performonce for evoluo’non purposes BN

C L 6-80 If dlscreponCIes are found during the: evoluo’non process between what is+ - .
specified.and what is offered:by the: b|dder The Townshlp moy reJec’r ’rhe bid. as :
o lnformo] ond noncompliant. : _, R , ETECRNRE

R >6 9 Fculure o prowde the material descnbed W|II subjec’r ony Bonds held by the .-
- Township:fo. forfeiture; or the Township may deduct andretain. out ofthe monies. -+ . i

- ~due, or which rmay become-due such-sum as- shall be sufficient to pay the :

~difference between the prices on which the award is' made and-the prices
+..which.the:Township may. or.shall be obliged-to pay to procure: such supphes
.frorn o’rher por’rles or as fur’rher deflned in The De’rcul Specn‘lco’nons

The folIowxng ftems 7-1 fhrough 7-5 are on!y requ:red when stated in the Notice | =
o8 Bidders'and/or the Detailed-Specifications. Review the Bidders Checklist fo'|~

see if the Bid Guarantee ond Consenf of Surefy is requrred of The ﬂme of the bid |

- ‘submlrrol "

' ""‘whom the confract is oworded sholl be re’rolned un’nl a contract is .executed:
" and the required perférmance bond or other secun’ry is submitted: The check or = . .
 ‘bond of the successful bidder shall be forfel’red it ’rhe bldder folls ’ro en’rer rnTo O‘.,' o
“contract pursuant to-N.J.S.A-40A:T 1217 SN
’ ""Fallure ’ro submlt q Bld Gucrqn’ree when requwed shall resul’r |n rejechon of the

: . "':Arhcle 7 - Bid Securl’r And Boncml_g Regmremen’rs
741, Bid Guarantee:

- The Bidder shall submit with the bid a cer’nfled check coshlers check or bld -
- ‘pond in the amount of ten percent (10%) of the total price bid, but not in excess

of $20,000, payable unconditionally fo the Townshlp When subml’n‘lng a Bid.

"_"‘:V:Bond it sholl contain Power of AT’rorney for full omoun‘r of Bid Bond from-a Surety
, ""_'Compony ou‘rhorlzed to do business in ’rhe S’ro’re of New Jersey and: acceptable o
“'fo the Township. ‘The check or bond of fhe unsiccessful” bidder(s) shall be -

returned pursuon’r to N.J.S.A. 40A:11-24a. The check or bond-of the bidder fo-

S "bld

_ “‘7 2. Consent’ Of Sure‘ry o R
" Bidder shoil submit with the’ bld e Cer’nflco‘re (Consen’r of Sure’ry) WrTh Power off~' .
" Aftorney for full amount of bid price from a Surety’ Compony authotized to-do .
" business in the State of New Jersey and’ occepr‘oble to the Township stafing ’rhon‘.-
it will provide said bidder with ‘a Performance Bond in the full amount of the bid.




"An‘lcle 8 Sic’ru’rorv And O’rher Reqmremen’rs o

. This certificate shall be obtained in order to.confirm that the bidder:towhom. the: -~ -«

contract is .awarded will . furnish Performance - .and Payment Bonds “from an. . T

- acceptable Surety Company on behalf of said bidder, any or-all subcontractors: -
- or by each respectiveiisubcontractor:or by any combination thereof which - s
- . results in performance.. security equal.to the. total amount. of the confract, .. i

_pursuant to N.J.S.A. 40A:11-22. A Surety Disclosure Statement-and: Cer’rificoﬂ,on
substantially:in the form required in N.J.S.A: 2a:44-143.d. shall be included.

Failure to submit Consen’r Of Surety form when requwed sholl resulf in rejechon of s

-the bid.

7-3. Performdnce Bond

*‘Bidder shall simultaneously.with. rhe dehvery of The execu’red con’rrdc’r subrnr’r dn ESRMN
“executed ~“bond -in=the "amount ofone' hundred percent. (100%).-.of thew we e
“acceptable bid as security’ for the faithful performance of this contract. The

- Performance Bond provided shall not-be released until final acceptance of the gl

- .whole work and-then only:if any.liens:or-claims have been safisfied. The Sure’ry,::~‘= P
on such-bond or bonds shall be a duly -authorized Surety Company-authorized-..« .

" to do-business in the State of New Jersey pursuon’r to'N.J.S.A. 17:31-5.

. Failure to submit this with the executed coniract when required shall be: causei:'f;::.._ s

for declaring the coniract null and vond pursuan’r to N.J.S.A. 40A:11-22,

- 7-4. Ldbor And Md’rendl (demen’r) Bond s

- .When. requrred ‘the Bidder shall with the delivery of the Performdnce Bond SmeiT

" an executed Payment Bond o guarantee payment fo laborers and suppliers for
the labor and material used in the work performed under the contract. :

Failure to submit-a Labor and Material-Bond with the Performance Bond when ._ il

required shall be cause for declaring the contract null and void.

7-5. Mdrn’rendnce Bond

- Upon acceptance of The work by The Townshlp ’rhe con’rrdc’ror shdll submr’r d' L

~Mainfenance Bond (N.J.S.A. 40A:11-16. 3) in.an amountnotfo exceed % of = . ... ..
- the prOJecT cos‘rs guordn’reerng dgdlnsT defecrlve quality of-work or md’rerrdls for--j-v.-' e

-~ the perlod ofi: :
: 1 yedr o
2 yedrs

" 8=1." Affirmative’ Action Certification -

-« f awarded-your compdny/frrm will be. requrred fo comply WITh The requrremen‘rs IR
~of NLUSA. 10:5-31 et seq.-and N.J.A.C..17:27-1 et seq. The Township must retain <= - :
the Affirmative Ac’non evidence in their. files for review by the- D|v15|on The_:r,

: followrng information summarizes the full, required, regulafory fext. -

a) For goods and service - contracts including professional services: con’rrdcrs L
edch confractor shall submit to the Township, after noftification of award but




- prior to-execution of a- goods dnd servrces con‘rrdc’r one: of ’rhe followrngs-

three documents: .

~d. Letter of Federdl Approvol rndrcohng ThOT the. vendor IS under an exrsrrng cU
. Federally- approved or sanctioned affirmative action jprogram. A:copy.of -+ ir.
. the approval letter.is'to be provided by the vendor to the Township'and .-
- the Division of :Purchase & Property, CCAU, EEO Monitoring Program-(for. .= -
~this section: the ‘Division).: This dpprOle Ie’r‘rer is valid for one yedr from The~. Pl

date-of |ssucrnce) or-

i A Cer’nﬂcon‘e of Employee Information Report (for  this ‘section. :

“Certificate”), issued in accordancé with N.J.A.C. 17:27-1.1 et seq..The

... wvendor:must. provide: a.:copy-. of -the Cerfificate .-to :the Township - as: 25 o
.evidence of its compliance with the regulations: The Cerfificafe representfs’: ... ...

the review- and approval of the vendor's Employee Information ‘Report,

- Form “AA=302. by.the Division. The .period.of validity .of the Cerfificate:is. v .~
indicated on “its : face. Cerfificates must be renewed prror ’ro ’rherr v

- _"explrd’non dd’re in order To remdrn vorlrd or .

o :"iii,. The successful vendor shdll comple’re an Inr’rrdl Employee Repor’r Forrnm:: -
AA-302 and submit it to the Division with the appropriate fee and forward - -

a copy of the Form to the Township. Upon submission and review. by. the

. Division, -this ‘report shall constitute evidence of compliance with the . . .
‘regulations. The Form is provided by:the Township when applicable dnd«_ :

- does no’r have ’ro be comple’red dnd returned wn‘h the bid pdckdge

. b) For mdrn’rendnce/cons’rruc‘rlon con’rrdc’rs after: no‘nfrco’rron of derd bu’r . P

prior to signing a. construction contract,. the cons’rruchon conrrdc’ror(s) shd]l
.. complete and submit:

i anInitial, :Project Workforce Report Form AA 201 provrded by The.-:»-.._,- .

o --Townshlp upen-notificafion -of award. Proper completion and -submission. - R
. of this. report. shall constitute evidence..of the. conftractor's.complionce . .. . ...
~:with:the. reguldhons ‘Failure to submr‘r ’rhrs form-may resul’r in the con’rroc’r;’cﬁ”'-"f

" being terminated.

ri. .‘Thve con’rrdc’ror dls‘o' dgrees. To‘subr_n'i-r'-'d copy of the- Monthly Project. R
" Workforce Report Form AA-202 once a month thereafter for.the.duration: ...oo ..
~of#herconiract to the Division and’ ’ro ‘thée Township: comphdnce offrcer

PR .f The form can be dccessed on The Drvrsron s Web IOOQe

' ‘»'-‘The Con’rrdc’ror dlso dgrees ’ro cooperdre Wl’rh ‘rne Townshrp in-the pdymen’r of
-~ budgeted funds, as is necessary; for on-the-jol and/or off—’rhe-Job progrdms for

. oufreach and fraining of minorities and women.

- See Appendix; A10 Exhibit A Mandatory Language; Page A12 Nohce/Evrdence S

The Language & Evidence forms are also included in the bid submittal package




. 8-2.  Americans With.Disabilities Act Of 1990

- - Discrimination on the basis of disability in conTrac’flng for fhe purchczse of goods R
~.-and services Is' prohibited. Bidders are-required to.read the Americans With:-.o@+ ,
- Disabilities language, agree to.the provisions of Title Il of the Act, and:are-hereby.: .- - o
o+ made a part of the contract. The conTrocTor is obhgcn‘ed to comply w1‘rh ’rhe Ac’r seln En

-~ and.to hold the Township hormless
" See Appendix Page A13 IR TRRRNE : o _ .
-+ This form with ihe anguoge con’rent is mcluded in ’rhe b|d submlﬂql package

"8 3. Stockholder Disclosure:

 N.J.S.A. 52:25-24.2 provides that.no corpora’non or pon‘nershlp shall be oworded' , ,
= any-contract for the: perfermance: of dny work:or the-furnishing ‘of ‘any ,goods = : .« v o
<. _and services, unless,” prior to the receipt. of-the ‘bid: or:accompanying the -bid - .0
such disclosure -of said corporation or partnership “is- submitted. - Bidders- shall -
- submit a statement setting. forth :the-names dnd addresses of-all stockholders:in @« 0
“the corporation or partnership who' own fen percent or more-of its stock of any,. ..
SR class, or of-all individual-partners in the partnership who:own a ten percent or. . -
.. greater interest therein. The Statement of Ownership. shall be.completed and -
"+ attached to the: bid.. proposal:.:This - requirementapplies-~to all- forms =of . .«
.corporations and ‘partnerships, including, but not limited to, limited partnerships,- -+
limited liability corporon‘lons limited liability por’merships and Subchapter S:.

. corporations.

- Failure to submit a stockholder disclosure documem‘ with the b|d proposcﬂ shall- )

See Appendix Page A15 B T
This form is also included in the bid submlh‘ql packqge

-.result in a mandatory rejection of the entire bid. -

- 8-4. Acknowledgement Of Changes To Bid- Specifications -

2. An Acknowledgement Of Changes To -Bid Specifications Form-is requnred for.»

- prevailing-wage bids for'work on real property that are.in excess of the.amount: . -
. . ..sef forth in NJ.S.A. 4OA 1-3 or as.calculated by.the Goveror pursuant.to.. ... ..

+ ‘Section: 3 of -P.L. 1971, 198 and ‘s deemed. mandatory pursuani fo:'N.J.S.A.-

- 40A:11-23(1)(a). This Qcknowledgemen’r has. also been deemed mando’rory for

all other bids pursuant to N.J.S:A. 4OA 1 ] 23 2. e.

- . See Appendix Page Al6 R i e
. This form is also included in the bid submlﬁal package

" Failure to :submit: the :Acknowledgement 'Of:: Chcmges TolBld Spemflcahons:':f.'v.’t_ s
-documen’r wﬂh the bld proposal shall resuli in a. mcnda’rory rejec:hon of the 7 v

: enhre bld

" 85, Non-Collusion Affidavit

-~ A Non-Collusion Affidavit affirming ThOT ‘rhe bldder hos no’r dlrecﬂy or: mdlrec’rly»s' R -
~entered info any .agreement, porhCIpo’red in-any collusion, or otherwise taken- - -




-
Lo
[

: - subeontractors stated in: ’rhese specmcohons
- See Appendix Page:A18:: S R PR
' Th|s form IS olso mcluded in 1he bld subml’r‘rql package

. any action.in restraint of free, competitive bidding for this bid:-shall-be ]orope'rly
- rexecuted, atfestedbya No’rory PUbIlC ond subml’r’red Wl’rh The bld ploposol

oo See Appendix Page A17 = o SRR
e ThlS form is olso mcluded in fhe bld submlﬂal pockoge

'-v8 6. Con’rrocf Admmls’rro’rorond Subcon’rroc’rors - R A
-+ .Bidders shall-declare which corporate. officials will personolly odmlmsfro’re ’rhls:-r k ;
- contract if awarded. The contract Administrator will be the primary contact. The - - !

Superintendent shall be next contact up the corporate ladder should: problems

be encountered that ‘cannot be resolved..The bidder shall also state -any:

subconfractors -he intends to use and prov:de all documenfohon relon‘ed ’ro

87 ProofOfBusmess Regw’rro’non T

- PiL. 2009, -c315°has repealed the requ;remen’r of N J. S A 52 32 44 1‘hoﬂL reqUIred S
.- ~each bidder: (conTroc’ror) to submit proof of business registration with the bid ;... = ;.
.. proposal or be rejected as.a-fatal flaw. Proof of registration is still required-and-...
" must be in the possession.of the bidder prior to. the receipt of bids but may now - -

be submitted prior 1o the award of the contract. Proof of registration shall be a: -
copy of the bidder's -Business Registration Certificate (BRC). -The Township-.

- - reserves the right to require a.copy of .the registration cerfificate with the bid . . :
- proposal as proof of possession: of registration at the time of the receipt of bids ... .-

and to the expediency of awarding a contract. Visit the New Jersey: Division of -

Revenue web page at www.nj.gov/ireasury/revenue/busregcert.shtml for. ...

further information on obtaining a BRC. A link to the application form at can be

found at www.nj.gov/njbgs. The.:following‘ BRC requirements are sfill applicable? .- o

.a). NLJ.S.AL 52:32-44 -imposes-the: following requirements on contractors ard-

oII ‘subconfractors that knowingly provide: goods or perform-services: for Q-

con’rrocfor fulfilling this contract: .

- The:contractor shall- prowde er’r‘ren no’rlce To ITS subcon’rroc’rors ond :

suppllers to.submit proof of business registration to the contractor;:.

~Prior - To receipt of final poymen’r from a . confracting: agency,: o S
con’rroc‘ror mustsubmifto the con‘roc’nng ogency an occurofe list-of: oll-*-'.--i,,
subcon’rrocfors or o’r’res’r ‘rho1L none WQs: used R R &

il Durmg The ’rerm of Thls com‘rocT The con’rroc’ror ond ITS offlllo‘res sholl-v -
. collect.and remit, and shall notify all subcontractors -and ftheir affiliates . -
that they must collect and remit. to.the Director, New. Jersey Division of = = =~

- Taxation, the use tax due pursuant to the Sales and-Use Tax Act, (N.J.S.A.-

'54:32B-1 etseq.) on all sales of tangible personal property delivered into..

this State.




- b) A confractoer, subcontractor or:supplier -who fails- to provide . proof of

. business registration or:provides false business.registration information shall -be -
“‘liable to a penalty of $25 for each day of violation, -not to exceed $50,000 for - -+ .~

" “each’ business: registration: not properly provrded or-. mdrn’rorned under o

-contfract with.a contracting agency.

See Appendix Page A1 Language; Page A2 Accep’rable Cer’rlflcqte Sqmples AR
Failure fo- submit a copy of the Business Regisiration: Certificate :with a date: prlor SRR

to the bid submlﬂal da’re shc:ll resulf ina mcmddfory rejec’non of the entire bid. -

NOTE: Only When Gpp/lCOb/e are fhe followmg n‘ems 8:8,7:8-9 and:-8-10 |:. e

mandatory requiremenfs of the bid proposal and contract. They:will-be stated in

- 8- 8 New Jersey Worker And Communn‘y nghT To Know Act : o
©-The" mdnufoc’rurer or suppller of chemical substances or mixtures shall Iobel Them '
coin dccorddnce wn‘h the N.J: Worker and Community nghr‘ to Know Law (N:J.S.A. -
P 341510 e’r seq., and N.J.A.C. 5:89-5 et seq.;)." Containers that the law* and rules -
' require to be labeled shall show the Chemical Absiracts Service number.of all. -
7 the componen’rs and the chemical name. All applicable Material Safety DOTG
R Shee’rs (MSDS) hozordous subs’rdnce focf shee’r musr be fumrshed d’r delrvery

o 8 9. Prevcullng dee Act S T 5 L
~Pursuantto'N.J:S.A.34:11-56.25 et'seq. all con’rrdc’rors on prOJec’rs for publlc WOFK' '
- shall adhere fo all requirements: of the: New: Jersey Prevailing Wage: Act:-The -

followmg apply to the Act and this confract when applicable:

a) The con’rroc’ror shall be required to submit-a-cerfified pdyroll rec:ord To ’rhe 3

:-Townshlp wr’rhln ten ( O) doys of the DGYmem of The woges

- b) It i is ’rhe con’rrdc’ror s responsrblh’ry fo- obrdm dnd SmelT all. subcon’rrdc’rors
R '-cerhfred pdyroll records wr’rhln the dforemenhoned fime: perlod S

C c) The con’rrocr‘or shall submn‘ sord cer’rlfred poyrolls ln ’rhe form se’r for’rh ln -
W*"";UNJAC12606 (c) e : : S EE

“e) The Department of Labor may from time 1o ’nme durlng the-ferm of the-

" confract make changes in the Prevorllng dee Ro’re The Township will not

0| thie ‘Notice to Bidders: dnd/or the Detailed Specifications. Review: the Bidders |« .7+ s
© | Checklist to'see a copy of the Public Works Com‘rdcfor Reglsfrdhon Cerhflcc:fe is
requ1red df fhe Tlme of the bid submlﬁ‘dl T

d) 4 is ’rhe con’rrdcrofs responsrbrln‘y to obrdm dny dddmondl coples of ‘rhe:?i"f:f::'-'uf',- L

‘certified pdyroll form 'to be “submitted by con’rdchng the New Jefsey: i 7 ¢ -
" 'Depdrtment-of Ldbor dnd Workforce Developmen’r Drvrslon of Workpldceﬁ---'“-' ‘
B S‘rdndords e T :

——

O~




- amend:or authorize.any rate increase for that craft. The Contractor: however"t'pn. IR

- will stilt berresponsible to his'employees forthe rate increase.

- For additionalinformation® 'go “to the- Depariment of Ldbor Web sr’re CIT‘:;T‘;"'-’
:hﬂp //IWd dol state.n;. us/lobor/wogehour/regperm/publrc con’rrdc’rs_generdl html -

L 8 10. The Publlc Works Contractor. Regrsrrohon Ac’r S SRR R
NLJ.SA. 34:11-56.48-et.seq: requires:that. a general or:prime confrdc’ror dnd ony e
. listed subconiractors hamed in the contractor’s:bid-proposal shall possess a : - -
cerfificate at the time the bid Droposol is submitted. The Township reserves the .~ .. = -
right-to require:a: copy-of: the:registration cer‘nﬂcore with the bid. proposol OS‘»..("“ Cire v
-proof of possession of registration- at the time .of the receipt of bids and to the .. ..
expediency of..awarding “a contract,:N:J.S:A.34:11-56.55 - specifically. prohipits & . 4 o
accepting applications-for:. regrsrrd’rron Qs Q- substitute. To register, bidders shall - = v
complete an application form and submit-it-to the Department of Labor. The - - -
" form is available at hitp://lwd.dol.state.n. Us/iabor/forms_pdfs/isse/lsse-2.pdf and
~can be submitted online. There is-a fee. rnvolved and @ 30 day processrng ’rlme
: The following additional: requrremenrs apply:. ‘ P

.a) The following definitions.under the Act. opply

1. Under the law .o “confractoer” is @ person,. pon‘nershlp dssocro’rlon Jorn’r. RN
. stock company, trust, corporation .or other Iegdl business enftity or successor .- .-
thereof who enters into.a confract” Whlch is subject to the provisions of the -

- New Jersey. Prevailing Wage: Act [N J.S A.34:11-56.25, et seq] IT. opplres to-

conrrdc’rors bosed in New Jersey orin dno’rher state.

The- ldW defrnes “publlc Works pro ec’rs” os con’rrdc’rs for "public work™ CiS‘_:Aw_ e
deﬂned in.the Prevailing Wage. statute [N JS.A. 34:11-56.26(5)]..The term .

~ means:

1) *Construction, recons’rruc’rlon demoll’rron alteration, or repour ‘Work, or
-maintenance: Work “including - pdln’nng :and. decorating, done. under

" ‘confract and paid forin whole or in part out of the funds of apublic body L e

.excep’r work performed under o rehdbrlr’rohon progrdm .

*2) ”Pubhc Work” shdll olso mean consrruc’non recons’rrucrlon demolr’rron -
. alteration, or repair work, done on any propen‘y or prernrses Whe’rher or .
- no’r ’rhe Work is pord for from publrc funds : i

';3) “Mdrnrendnce Work" means ’rhe repdrr of exrs’nng focrlr’nes When ’rhe SERNETR A
. size, type or-extent. of such faclilities is. not thereby changed or rncreosed i
- . While "maintenance’" includes painting and decorating -and is- covered :
‘under the ‘law, it does not include work such as rou’rlne Idndscope;:

monn‘rendnce orJdnr’rorldI services.

b) Af‘rer brd proposols are recerved dnd prror 1o dword of con’rroc“r ’rhe

successful contractor shall submit a copy of the contractor’s certification

—

~




- Arhcle 9 - Insurance And Indemmflcqhon : : SR ;
soa9s1 VAl insurance requirements. apply 4o both: rhe oworded com‘roc’ror omd oll; ; et
" subcontrdctors. The Towhship. of Brick must be-listed on:all forms as an-additional .. & v mem
insured except for Workman's Compenson‘ron Polrcres AII rnsuronce forms musT’

be submrh‘ed wr’rh ’rhe srgned com‘rocrs o S SRRV s

“...along with those of all listed 'subcontractors. All non-listed subcontractors and . ¢ o
o lower tiersub-=subcontractors shall be registered prior to starting :.work.on the e v
- project. It 'is the general .contractor's -responsibility that all--non-listed sub—_;:'t S

—contractors-at'anytier. have their.certificate prror to. s’ror’rrng Work on. ’rhe jOb

See Appendix Page A3.. e
~Failure of 'the bidder,” when reqUIred ’ro subml’r a copy of hls Publlc Works-;-éats'
" Contractor. Registration :Certificate -and those .of all subcontractors, with dates.: - L
valid prior to the bid. Smelﬂ'ClI dcﬂe shall resul‘r in a mqndaiory rejechon of the .~ e

enhre b|d ]

- 9- 2 AII coveroge sholl be WlTh AM Bes’r S ro’red A or be’r’rer lnsuronce Componles P
" only ‘authorized to do-business in-the State of New:Jersey. As:evidence of such....... = .0
~authorization, the: con’rrocfor shall submit with-the insurance. documen’rs A copy
- of the. Cer’rrflco’re of Aurhorl’ry for each named provrder - L

Q- 3 All insurance submfr’red by ’rhe oworoled con’rroc’ror is subjec’r ’ro opprovol' N
“by the Township and must remain in full force for the duration of the confract. - .
The contractor shall not ’roke ony action under ’rhrs con’rroc’r un’nl such opprovol. RS
. Is-given. by the Townshlp : : oo : .

9 4 No occepronce ond/or opprovol of ony insurance by ’rhe Townshrp sholl bew

.. construed as relieving or-excusing the Confractor or the contractor’s surety from -z«
-any-liability:or obllgoﬂon rmposed upon er’rher or bo’rh of ’rhem by ‘rhe provmons,.;’:.;:-.:g.- L
~.of this contract: SN ST e e

‘ 9 5 AII lnsuronce pollcres subjec’r ‘ro concello’rlon non- renewol or mo’renolv, Tl
. reduction "in .coverage shall be endorsed to provide written noticerto:the « . .z
‘Township. no less than 30 days prior. The phrases.-“endeavor to" and "“...but - .

. failure to mail such-noftice shall impose no obligation-or liability of any kind upon;w_-vl-':..
- the insurer, its..agents: or represeniatives” are to be ehmmo’red from ‘rhess::r

SR e.vconcellohon provrslon of s’rondord ACORD cer’rrﬂcores of insurance:’ o

S -.9 6 The con’rrocior musr dlsclose ony polrcy or coverage W|‘rh deduchbles of SR
- $SOOOOOormore : . S - R -

: .9 7. The dollor omoun’rs listed are minimum lrrrm‘s These limits and all insurance -
- requirements stated in this.section are subject ta.any additions, dele’nons or

revisions stated in the Detailed Specifications. .

-
(o ]




a) Commercial General Ligbility:Insurance: or its equivalent for bodily injury;. -

< .personalinjury: ond propen‘y domage mcludlng Ioss of use w1’rh ‘rhe minimum -

limits of .
+:$1,000; OOO eoch occurrence::

. $ 300,000 damage to proper’ry

III :$1,000,000 personal-and odverhsmg mjury
* 1V:.:$71,000,000 general aggregate 1 i
V $] 000,000 produc’rs/comple’red opero’rlon

o b) Business Au’ro Liability Insurance orifs equwalen’r with @ minimum. limif of
2 - $500,000 perperson, per occnden’r proper’ry domoge ond mcludes coveroge
wfor all of the following: e - :

I liability arising .out of: ’rhe ownershlp, mom’rendnce or use of omy ou’ro '
iir Auto -non-ownership and hired car coverage :
~litUninsured/Underinsured mo’rorls’r coveroge c:’r a- hmnL no .less Thon

s’ra’ru’rory Ilmn‘s Do : : : -

' ) Excess/UmbreIIQ Insuronce or ITS equuvolen’r WITh mln!mum hml‘rs of
~1:$1,000,000 per-occurrence ¢ Lo
ii $1,000,000 aggregate for o’rher Thcm produc’rs/comple’red operohons-'
and auto liability ..
-t $1,000,000 producfs/comple’red opera’nons oggrega‘re S

- d) 4) Workers Compenso’non Insuronce or. l’rs equwolen’r wn‘h statutory

.+ benefits as required by any state or Federal law: -

i $500,000 each accident for bodily injury.by ck:cidem‘
i $500,000 each employee for bodily injury by disease
' u|$500 OOO pollcy limit for- bodlly lnjury by dlseose o

o9 8 Bldder shcll mdemnlfy and. hold hormless ’rhe Townshlp, ’rhe Moyor Councn
... Business. Administrator, employees and professionals .under, confract harmless . .
<.~ from and against. all claims, suits' or ‘actions, and-damages:or.cosfs of every: = @ -
© .. :name and description” to which the Township. may- be subjected or put by. -

"~ reason of injury to the ‘person or property of .another, or the property of the -

-~ Township, - resulting from - negligent: -acts-or .omissions.-on-.the part - of the - . wv .
+::contractor, the confractor's:agents, servants:orsubconfractors.in the dellvery ofx-,' L ey
- goods and servicés, or in“the performance of the work:under.the:contract; e

. .See Appendlx Pages A4 Cerhflcaie Of Insurqnce A5 Cerhflca’re Of Authorlfy SR ENORTE

Arhcle 10 Causes For Relecilngjlds N

10-1. All bids may be rejecTed for ony of ’rhe followmg reosons pursuon’r ’ro
N.J.S.A. 40A:11-13.2; Ry
) The lowest bid subs‘rdn’nolly exceeds The cos’r es’nmoTes for ’rhe goods or
services;




e ’Ar’ncle 11 Me’rhod Of Award And Contrdc’r

o .b) Thelowest bid subs’rdh’nolly exceeds ’rhe Townshlp S oppropnohon for ’[he v

goods or.services;.

) The Townshlp Comml’r’ree decndes ’ro dbdhdon the. prOJec’r for provmon or : fo

performonce of fhe goods or services; .

'd) The Townshlp Won’rs To SUbSTOnTIO”y revnse ’rhe specnﬂco’nons for the: goods S S

- or services;

e) The purposes or: provmons or bo’rh of: P L 1971 C. 198 (C 40A;11-] -e’r:s,eq;)"-»-:r:'- ,~:;.~'~: AR

are. belhg VIOICITed

~f); The Townshlp Commlh‘ee deC|des ’ro use ’rhe S’rd’re ou’rhorlzed conTroc’r 8
pursuoh’r To sec’non 12 of P. L 1971 98 (C 4OA 11- 12) o

10-2. lf more Thon one- bld is recelved from an lhlelduol flrm or por’rhershlp, S
'corpord’non or ossocm’rlon under The same hame. - SR L

TO 3 Mulhple bldS from an. dgen’r represeh’nhg compehng bldders
: TO 4 The bld is moppropnoTely unbolohced

10-5. The Townshlp hdd a prlor negdhve expenehce wn’rh the bldder pursuon’r To .
NJSA4GA T4(b) co ,

10-6.. If the successful bldder fOl]S To eh’rer info a conTrdc‘r within 21 ddys |
Sundays and holidays excepted, or as otherwise agreed upon by the parties to

~the contract.: In this case-at itscoption, the Townshlp may:.accept the bld of the' - =

' ,hex’r Iowes’r responSIbIe bldder (N .J S A 4OA 24b)

TO 7. The Townshlp reserves ’rhe rlghT To rejec’r ohy or oll bids in whole or in porT ‘
.to'make awards.item by item; by:parts or.in bulk, to waive minor defects.in-any::

non-statutory required "document, to.-cancel the contract at any tfime the - y —
foregoing conditions are not: complied “with or. for any good:and sufﬂcnen’r e

- reason, n‘ deemed in ‘rhe bes’r m‘reres’r of The Townshlp fo do SO o

- 11E1: 00 the award ‘is:to: beimade: oritthé’ bOSIS of a bose bld only n‘ sholl be‘hf.,
: mode To ThOT responswe dhd resp0h5|b|e bidder subml’r’rmg ’rhe lowesT bose bid,.. -

. TT 2 lf The oword is ‘ro be mdde on ’rhe dels of a combmohon of d bdse bld,j

with selected options, it shall be made to that responsible bidder submitting the- o
~ lowest ‘bid in accordance with -the reqUIremen’rs stated. in the Defailed:

Specifications.




1:3. The Township.may:also -elect o :award-the con’rracT on the boms of um’r-.w:‘

'-:»prlces in Wh!Ch case mulhple bidders may be. oworded

o 1+4. All awards for fime-and mo’fenal bldS Wl|l take into conSIdero‘rlon bothithe oo
-+ labor cost and the material cost. All bid prices will be adjusted to.reflect:one - .
~hour labor and a given price on parts-to be adjusted csccordmg To ’rhe bOSlS of» o
“award ouﬂlned in ’rhe De’rouled Specnﬁccﬂ‘lons A TR R ey

11 5 All tie blds will be owarded at the Townshlps dascre’rlon as: Ou’rhorlzed Gnd'-
A [0 occordonce wn‘h N J SA 40A:11-6.1{d): - ' - * e

116, All conTra.c’rs are condmonql upon The contractors’ compliance with-all =~
: State;, County,:and: Local laws, rules; regulations and-ordinagnces. compliance: . .- ..~ -
~with all'the tefms of this agreement; ability fo secure and maintain all-required

- “licenses, cerfifications,. permits..and -other related documents necessary::to: -

. perform. under ’rhls conTrOc’r and The occepfonce of ’rhe reqUIred insurance -

) ..'documen'[s : . . VS SRS

- ,H 7 PursUan’r 1o requfremen’rs of N.J.A. C 5:30-5.1 et seq.,; any contract resul’ring'ie‘:. .

from this bid shall be subject to the availability and appropriation .of: sufficient -

~ funds annually..as-well as union agreements, cooperative.: contract _awards; -
. changes-in State laws and regulations, market conditions;. the con’rroc’rors‘;-v
. performonce cmd if deemed in The best. lm‘eres’r of the Townshlp '

11 8 No less Thcm ’rhree copies of The AGREEMENT sholl be submlﬁed by The" '

Township to.the successful bidder along with a Notice of Award,. Resolution of. .. A. .

Award and any additional required documents and insfructions. Terms of the

‘. specifications/bid -package. along with. any addendums, attachrents:and-all- = =

- ‘other documents- submitted, accepted and awarded shall be annexed:the: .

- signed confracts. Bidder exceptions must be. formally accepted by ~the @
,_Townshlp . e o

ST 9 Foulure ’ro prowde any of The requ1red documen’rs s’roTed in ’rhe no’nce of =i
- award with the signed contracts by the.fime indicated or failure fo mainfain.the -
. irequired .documents during the term of the: confract shall. cons’rn‘uTe o breachin IR
ﬁv-v:.’rhereof cmd subjec’r To lmmedid’re forfel’rure of ’rhe con’rrorc’r

L ’-H 10 The durchon of ’rhe con’rchT sholl be s’roﬁed in The De’rculed Specmco’nons A R
. If-no dates are stated,-the contract-shall run.the: minimum time authorized by - ..
‘N.J.S.A. 40A:11-15 beginning on-the day after formal award by the Township . - .

.. Committee or.upon the conclusion’ of Gny curren’r con’rrec’r due tor explre for the

|den‘r|co| goods or serwce SRS eI LT A ‘

—

N




~11-11.The Township: resefrves ‘the right to :extend: contracts in dccorddhce wr’rh'.rt‘:;:%"

“N.J:S:A40A:11-15. Types of contracts may include any of the following::-

~d) a one (1) time com‘rdc’r ’ro explre d’r ’rhe comple’rron of The servrce or-

.delrvery of goods

. b) a srngle mulrryedr con’rrdc’r (mmrmum of ’rwo (2) years or as otherwise - ...:
- provided for in-N.J.S.A.40A:11-15) .which ‘may. or . may not be-rebid ‘af ifs--..

conclusion

’ c) a mul’rryedr c:on‘rrdc:rL WlTh rhdrvrduorl one: yedr com‘rdc’rs to be- renewed: e

dthdIIy

" aH 13.0n mul’rlple yedr contracts the Townshlp reserves The right to cancel. rhe-..f» el
coniract atf the conclusron of dny com‘rdc’r yedr dnd re- brd for such goods and - - -

- . services. . : :

. See Appendlx Page A6 AGREEMENT

: | Article 12: Pldcemen’r Of Orders

12-1. All orders will be placed by the Purchdsrhg Depdr’rmen’r dnd on occosrons'*

by authorized personnel from The using department. .

~12-2. Absolutely no orders will be processed or given to any Township employee = - ¢~
< .-by the coniractor without a-purchase: order first being:issued. That confirmation
- will be the purchase order number being assigned to that order. lt-is. the .-
- contractor's responsibility 1o contact the. Purchdsrng Depdr’rmeh’r |f ’rhere is dhy_., .
‘doubt or.concern the order recerved Is: du’rhorrzed AR

12 3 The Townshrp W|II mdke every efforr‘ ’ro pldce minimum orders as ouﬂrhed in -
- the Detailed Specifications-but will not be: held to any. minimum purchdse errher...;-:-; IR
s :by quon’n’ry or dO“ClI’Ol’nOUﬂT fordhy srhgle order or. ’ro’ro[ com‘rdcf Do

E 12-5. AII orders mus’r be delrvered Wr’rhrh 48 hours or as. s’rd’red in ’rhe De’rdrled'.'p o
Specifications or as.-otherwise - authorized by the:Purchasing- Agent. In cases .- .. .
where it has been determined by the Township that an order or part-requires a - .-

1= 12 The prrces dhd drscoun‘rs derded shdll remain- frrm frxed for the: durdrrorr I
~of the confract except for those commodities ‘specifically identified and - - -~
- authorized by the State due to a volatile price.market and-stated as-such in the-: ..
Detailed Specifications, provided that the Detailed Specifications also include a ..+
-formuld for the ddjus’rmeh‘rs that are cledrly angr expllcn‘ly outlined. . -

3 ]2 4 At the. ’rrme of The pldcemeh’r of The order The con’rrdc’ror must: ho’rrfy the . i
o Townshrp iqf dhy r’rem wrll be bdckordered dhd ’rhe es’nmd’red time forits:delivery.. >« o0 -0

N
N




- priority. shipment.and it hias been authorized by the Township, the Town‘ship willw-

o e responsrble for: ’rhe cos‘rs ossocro’red wr’rh ‘rhe V I.Por. ovemlghr‘ delrvery

-,-‘Arhcle 13 - Dellvery

131 Al delveries shal beFO B deshnchon

13- 2 AII de[rverres shall be mode Mondoy ’rhrough Frrdoy excludmg Townshrpv
observed holidays ber‘ween the hours of 9:00 a.m.-and 5:00 p m..or as otherwise .

drrec’red

3

133 AI] delrverres musr‘ be occomponled WlTh a pocklng S|lp showrng oT

minimum, the purchase: order number, and for each item dellvered ’rhe |’rem;.: R ;

L :.-olescrrprron ol pon‘ number ond the quom‘n‘y shrpped

13-4: All. de[rvery slips :must-be srgned by. a Township employéee authorized:. 1‘01 LR
= occep’r shlpmen’rs A copy of ’rhe dellvery sllp mus’r be re\‘olned by the Townshrp RIS

13-5. Al! dellverres mus’r be ploced in The burldlng or or‘ a Ioco’non ‘ro be :

. determined at ‘the Trme of The plocemen’r of the order .or as: requrred o’r ’rhe R ——

delivery site..

-13-6. Delivery personnel shOOId be owore' that Township employees have pre-

-assighed duties:and may not be available to assist the delivery person with-the
- Unloading of any order. Additionally there moy not be ony Townshrp equrpmen’r

available.io. ossrs’r in the unloodrng

13-7. All pockoges, e’rc., When delivered must be plainly morked on the outside
as to material, contents and our-purchase order number. Failure to comply-with .o s
Thrs reques’r erl cons’n’ru’re proper reoson for reTurn of goods af brolder S expense S

... 13-8. Dellvery of oII |Tems mus‘r be mode occordrng to. ‘rhe fime. se‘r in. ’rhe'_ S
- Detailed Specifications, unless a written request:has been made for an exfension ...t

- of ’rime to ’rhe Townshi'p 'ond o.wri’r’ren permissior-r hos been groh’re-d.,

. ,13 9.. lf The person or- frrm To Whom an: award:is made :shall fail o furnish: ond. FERRTTAY
- “deliver the supplies:and/or equipment within-the time. specified; the: Township..om o
- ‘may deduct and retain out of the monies due, or which may.become.due. to: i~ -
“such persoh.or-firm: from:the . Township ‘such sum-as:shall. be sufficient torpaythe.. > -
.+ difference between the prices on which'.the.award is made and the:prices ;
- which the Township- may or shall be obliged fo pay to procure such” supplres o

- from oTher porhes or as' fur’rher defmed in the Der‘orl Specrflco’rrons

N
w




"Artlicle 14 - Returns - .

14=1.All costs ‘and orrongemenTs for mokmg re’rurns WIH be The responSIbm’ry of
the confractor. , o

14-2. All re’rurns mus’r be plcked up wn‘hln 48 hours of nohﬂco‘non

0 43 PICk up SllpS are required for all re’rurns ond musT be SIgned by AN e
- authorized: Townshlp employee A copy of ‘rhe 5|gneol slip mus’r be re’rolned by

the Township. -

Article 15 - Warranty .~ - : : R RO
15-1. The coniractor shall guoron’ree any. or all goods ond ‘services supphed

- ‘under.these specifications. Defective orinferior goods shall be replaced at the. . DR
=« ‘expense ‘of the:contractor.-The: com‘rocTor will. be respon5|ble for re’rurn frelgh’r OF " /i T
'restocklng chorges

]5 2 The successful bldder shall guorom‘ee oII mo’rerlols furnlshed or purchosed ool
~.under these specifications in accordance with the manufacturers..standard -
. warranty but in no case less than ninety (90) doys oll por‘rs omd Iobor or as
'o’rhervwse deﬂned in'the Detailed: Specmco‘rlons RSN P

15—3. The successfu! bidder sholl guoron’ree oll labor on-d/or services provided
‘for not-less than ninety (90) days or as defined in the Detailed Specifications. - -

15-4. Defective or inferior items sholl be. reblooed at the expense of the: vebdor
In case. of reJecTed materials, the vendor will be responSIbIe for-return . freight

charges.

- Ardicle 16 ~ Payment ‘ . S A ST S SRR
;o 16-100 Payment will be. made. in occordonce Wl’rh ’rhe Townshlp S: pohcy ond . .
+ . procedures, Purchase: Orders must be issued; -all orders, “shipments: and/or .- -
... services must be. complete, .invoices and credit slips must be received. and.in ... .
o agreement ‘with the. voucher, formal acceptance must be received by-the - -
- department” heod of The Usmg depor’rmemL prior 1o plocemen’r on a Bil -
Resolu‘non . SRR

16 2 Pleose review Arhcle 3 Prlcmg lnformo’rlon For Preporo’non Of BIdS for a. lls’rf .
:f_'-‘.:of chorges no’r oppltcoble ’ro ’rhls bld ST ST ey
' 6-.3 Invom:es ond creoh’r shps subml’r’red mus’r IlsT ‘rhe CISS|gned purchose order.';.;::aais._:» S

* number, the.item description,.quantity delivered, unit:price.as awarded and the~:+ .- .
“extended amount. Only one Purchase Order Number per invoice, credit slip and

packing slip. The Township does not process vouchers from monthly statements.

N
E




- 16-4.- All 'vouchers -must- be :placed on. a Bill Resolution to.be. approved: for: .~ -
payment at: a:formal «council-meeting. - Only ~complete, properly: prepared: =« w

vouchers with all rhe obove documen’rdhon can be pldced Yol ’rhe BI”
Resolution.. Lo R o ‘ _ :

Article 17 - Termma’non Of Con’rrqc’r

17-1. If, through any-cause, the: contractor shdll fail ’ro fulflll in a ’nmely Ohd": S

proper manner obligations under the contract orif the contractor shall violate

any of the requirements of the contract, the Township shall there upon have the.--
right fo terminate the contract by giving writien notice to the coniractor of such - .
termination and-specifying the effective :date of termination. Such terminafion. = - .
shall relieve the Township of any obligation for. balances to the confracterof any. .«
. sum or sums ‘set forth!in*the -contractTownship wil .pay only for goods dnd._;-.:-:;f
services occep’red prlor To Termrnd’non » :

o 17-20 All con’rrdc‘r VIold’rlons WI” be documen’red dnd flled A er’r’ren nohflcohon AT '

wil be. submitted to. the contractor~and ‘the contractor Wl|| be glven an -

. oppor’runn‘y fo. respond in Wn’rlng ’ro The dllegd’nons

17-3. Any conTroc’ror whose con’rrdc‘r hos been iermlnd‘red for fdlhng ‘ro.
perform, refusal to perform or-failure -to.-perform to the satisfaction. or.

expectations of the Township: -shall: be.barred from being ‘awarded. future Lo
Township bids under the gurdelrnes of prror negd’nve experrence for a penod of

five (5). yeors

17-4. Prlor to any new derd ‘rhe con’rrdcror WI|| be requrred fo submit evidence.
that corrective measures are .in pldce ’ro preven’r a reoccurrence of ‘rhe pds‘r
negd’nve performonce : - : i : : S

o 17 5 No’rwr’rhs’rdndlng ’rhe dbove ‘rhe con‘rrdc’ror shdll noT be relieved of Iroblh‘ryi' et
“to the Township for damages sustained by. the Township. by virfue of any breach . ..
of the contract by the contractorand:-the: Township may  withhold:any. -
payments to the contractor for the purpose:of-compensation.until such fime as:.-:

the exact amount of ’rhe ddmdge due the Townshlp from the con’rroc’ror is

: -rde‘rermlned

B 7 6 The con’rrdc’ror dgrees To lndernnrfy ond hoId The Townshrp hormless frorn:.; RS A
‘ any liability to subcontractors/suppliers.concerning payment for work:performed.- ...~
;oorsor'goods supplied arising-out of ’rhe Idwful Termlnd’non -:of- ’rhe conTrdc’r by ’rhe«:
L '.Townshrp under ’rhls prov15|on o S . i y s

~17 7. ln case of defduh‘ by ’rhe con’rrdc‘ror ’rhe Townshlp may: procure ’rhe goods o

or services from other sources and hold the contracfor responsrble for.any
excess cost. :

N
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- 00178, “Continuation: of-"‘vlth'e terms of .’rhe.'-c,on-Troc’r .beyohol the -fiscalyedr: is' i
- “contingent-on-availability of funds in the following year's-budget.- In the event-of '~ =
“unavailability of such funds, the Township -reserves the righf ’ro cohcel the

conﬂocT o

"]7—9 h‘ is undersTood by oII por‘nes Thof lf olunhg ’fhe life of ’rhe com‘roc’r ’rhez, R
contractor disposes of his/her business concern by acquisition, merger,.sale and ../ " -
or/transfer or by any means conveys. his/her interest(s) fo.another-party,.all:. . ...~
obligations are transferred to-that new party. In this event, the.new-owner(s)will:o oo
.. be required to submit all documentation/legal instruments that were reqUire’d ‘ih,:-”';

-'-'.-.:'The orlglnol Iond/com‘rclmL Ahy chohge sholl be opproved by ’rhe TOWhShlp

-T7 TO The con‘rroc’ror Wl]l ho’r assign any |m‘eres’r in ’rhe conTrocT ond sholl no’r—-“‘--ﬂl
transfer any |m‘eres’r II’T The same WlThOUT ’rhe prlor erT’reh consem‘ of ’rhe Ly

: Townshlp

SA7-108 The Tothhlp moy Termlno’re the. con’rroc’r for convenience by prov1d1hg P
sixty (60) calendar:days advanced notice fo the confractor. The decision:fo. .
cancel does not preclude ’rhe Township from reblddlng such goods ond/or".*n L

services.

'Ar’ncle 18 Open Pubhc Records Act (OPRA)

18-1. The Township .makes- available for publlc mspec’non The bld of eochs' kS
- bidder immediately: foliowing the closure of all bids faken during that-session.. - .
- Bidders must. take .the responsibility to protect themselves, their company, the: .

owners and employees by becoming familiar with the exemptions to the Open

Public Records Act listed in N.J.S.A. 47:1A-1 et seq. and:properly. oler’r ’rhe»

Y Townshlp ’rho’r such documeh’rs are ehclosed in The bld pockoge ERRE

. ..,182 Bldders submn"nhg documeh’rs ‘rhcn‘ foll |m‘o .any of. ’rhe excep’nons ’rogs_s._ e
- O.P.R.A. shall conceal:such ‘documents in a: separate envelope within his: bid: 0. 7
. package. and «clearly: mark on the. outside of the:envelope, the bidder name, .- = .+
bid number and/or fitle of bld ond boldly morked “DOCUMENTS EXEMPT FROM

OPRA"'

8 3. The Townshlp sholl opeh such envelope prlor To the publlc 1nspec’non to it

- ensure the documents are in fact exempt-and:fo-ensure the documents-have.in Sl
fact been submitted at the time-of the bid .when required ’ro be submlh‘ed Qs e

stated in ’rhe bld specmcohOhs and I|s’red on. ’rhe bld checklist.

- .~18-4.  Should the Purchosmg Ageh’r or - his.- duly - recoghlzecl represeh’ro’rlve g
- conducting the bid opening determine that a document is not exempt from
O.P.R.A., that document shall immediately become available for public

N
O~




‘inspection. Any document that is deemed questionable shall be . con5|dered R

exemp’r until such ’nme Q posmve deTermlnG’rlon -can be mcde

N
~




.- .BID SUBMITTAL PACKAGE - "~

- 5-2015 In‘f'ormati'onT echnology Suppo‘rt Services . e

For your convenlence we have copied and atftached hereto, the necessary

documents from the comple]‘e Ridder Information and Specifications package - ST

that are required to be completed and submitted by you, the bidder. THIS -

~ PACKAGE MAY NOT CONTAIN ALL THE REQUIRED DOCUMENTS NECESSARY FOR . y

- TOITTO BE CONSIDERED A COMPLETE AND FORMAL BID PROPOSAL-

: -Any additional documem‘o’rlon you submit with this package to- m@lke yourbid a. = *
comple’re and formal proposol should be c:op|ed and attached to your Bldders»‘ -

Information and Specifications package. The information you submit in.this. . . . .
pockcge as your formal proposal must be reflected in your copy of ’rhe Blddersig;;;{ BRI

Information cmd Spec1f|cc1’r|ons pockoge

.The comple’re Bldders Informdhon and Specifications peckoge |s fo be I'eTCIII’]ed»"-:"L‘-»
by you. for future reference It will also be annexed to your- sngned con’rrac’r-f_;-:'-z-~“- FIS

documen‘rs should you be owcrded ’rhe bid.

Pleose review the en’nre Bldder Informo’non and Specnflcc’nons pockdge for‘-' R

fur’rher mformohon




“New Jersey Business Registration Requirements”

Mandatory Non-Construction Language
The contractor shall provide written notice to its subcontractors of the respon5|blll’ry to

submit proof of business registration fo the contractor.

Before final payment on the contract is made by the confracting agency, the
contractor shall submit an accurate list and the proof of business registration of each
subcontractor or supplier used in the fulfiliment of the contract, or shall attest that no
subcontractors were used.

For the ferm of the confract, the contractor and each of its affiiates and a
subcontractor and each of its offiliates [N.J.S.A. 52:32-44(g)(3)] shall collect and remit to
the Director, New Jersey Division of Taxation, the use tax due pursuant to the Sales and
Use Tax Act on all sales of tangible personal property delivered info this State, regardless
of whether the tangible personal property is infended for a confract with a contracting
agency.

A business organization that fails to provide a copy of a business registration as required
pursuant to section 1 of P.L.2001, c.134 (C.52:32-44 et al.) or subsection e. or f. of section
92 of P.L.1977, ¢.110 (C.5:12-92), or that provides false business registration information
under the requirements of either of those sections, shall be liable for a penalty of $25 for
each day of violation, not to exceed $50,000 for each business registration copy noft
properly provided under a contract with a confracting agency.”

Mandatory Consiruction Language
The confractor shall provide written notice to its subcontractors and suppliers of the

responsibility to submit proof of business registration to the contfractor. The requirement
of proof of business registration extends down through all levels (tiers) of the project.

Before final payment on the contract is made by the confracting agency, the
contractor shall submit an accurate list and the proof of business registration of each
subcontractor or supplier used in the fulfilment of the contract, or shall attest that no
subcontractors were used.

For the term of the confract, the contractor and each of its offiliates and a
subcontractor and each of its offiliates [N.J.S.A. 52:32-44(g)(3)] shall collect and remit to
the Director, New Jersey Division of Taxation, the use tax due pursuant to the Sales and
Use Tax Act on all sales of tangible personal property delivered into this State, regardless
of whether the tangible personal property is intended for a contract with a confracting
agency.

A business organization that fails to provide a copy of a business registration as required
pursuant to section 1 of P.L.2001, ¢.134 (C.52:32-44 et al.) or subsection e. or f. of section
92 of P.L.1977, c.110 (C.5:12-92), or that provides false business registration information
under the requirements of either of those sections, shall be liable for a penalty of $25 for
each day of violation, not to exceed $50,000 for each business registration copy not
properly provided under a contract with a contfracting agency.”
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NEW JERSEY BUSINESS REGISTRATION REQUIREMENTS

THESE ARE THE ONLY ACCEPTABLE FORMS
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CERTIFICATE OF INSURANCE

FRCOUCER THIS CERTIFICATE IS ISSUED AS A IAATTER OF FORMATION CLY
AND GOMFERS MO RIGHTS UPOH THE CERTIFICATE HOLDER, THIS
CERTIFICATE DOES WOT AAIEHD, EXTEND CR ALTER THE COVERAGE
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The entiies and:n & listed on Exhibit *Aare hersby. collectively named as additional insureds with respeats lothe foregeing General
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“CERTIFICATEHOLDER: . CELLATIONG G e o
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State of New Jersey
DEPARTHMENT OF BANKING AND INSURANCE

CERTIFICATY, OF AUTHORITY

DATE: APRIL 16, 2063 KRIC COMPANY CODE: 14168

THIZ 1g TO CERTIFY TREAT THE HARLEYSYILLE MUTUAL INSHRANCE COMEANY OF

BARLEYSYILLE, PENRSYLVANIA, HAVING CORPLIED ITH THE LIWS OF THE STATE OF HZW
JERSTY, AND LNY SUDDLEMENTS OR AMENDMENTS THERETIC WITH RESPECT TO THE
TRANSACTION OF THE BUCINZSS OF INSURANCE, I8 LICENSED TO TRANSRCT IN THIS STATE
USTEL THE FIRET DRY OF  MAY, 2004, THE LIKSES OF iNSURANCE SPECIFICRLLY
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FORM OF CONTRACT
(-DO NOT COMPLETE-)
BID TITLE

THIS AGREEMENT made the DAY of MONTH in the year 2012, between
the Township of Lakewood, hereinafter called the Township, and CONTRACTOR AND
ADDRESS hereinafter called the Contractor.

WITNESSETH

The confract documents shall consist of the Bidder information and Specifications
Documents and attachments hereinafter referred to as BISD, the Contractor's
proposal as accepted by the Township Committee, all addenda, the Township
Committee Resolution of Award and this Form Of Contract. They are as fully a part
of this agreement as if hereto attached or herein repeated. Further, the Township
and the Coniractor, for the consideration hereinafter specified, agree as follows:

DISCRIMINATION I

It is agreed that the contractor shall comply with the affiimative action
requirements of Affirmative Action Regulations requirements of N.J.S.A. 10:5-31 et
seq. and N.J.A.C. 17:27; and the provisions of fitle Il of the Americans with
Disabilities Act of 1990 (the "Act") (42 U.S.C. 12101 et. seq.) as amended and
supplemented from time fo time.

SCOPE OF WORK
The contractor covenants and agrees to provide all material and/or all services
awarded to him in compliance with the BISD.

TERM OF CONTRACT

The term of this contract shall be beginning on the date of award that
day being and conclude on
PAYMENT

The Township agrees 1o pay the contractor for said materials or services when
delivered or performed, in accordance with the said BISD within the time stated for
the actual quantity under each item scheduled in the proposal (in the amount of)
(or) (at the respective unit prices awarded as indicated on the attached Schedule
of Prices).

Payments to be made in accordance with the Townships usual requirements for
submission of invoices and vouchers and approval by authorized official(s). It is
further agreed that the Township reserves the right o reduce or increase any or all
of the gquantities in each item at the unit price bid. Acceptance of the final
payment by the contractor shall be understood to be a release in full of all claims
against the Township arising out of the materials furnished under this contract.
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LIQUIDATED DAMAGES o

The confractor shall be liable to the Township for all expenses, losses, damages,-as
determined by the Business Administrator, incurred in consequence of any defect,
omission or mistake of the contractor, his subcom‘rocfors agents or employees, or
for the making good thereof.

If the contractor is permitted to finish the work after the specified period of
completion, the Township shall have full authority to and may deduct and retain
from any payments due the coniractor an amount fo be determined by the
Business Administrator and approved by the governing body of the Township for
each calendar day thereafter that the contract remains uncompleted, all as
liquidated damages, and not as a penalty, to defray reasonable loss to ’rhe
Township due to failure to complete the work in the stipulated time.

THIS CONTRACT shall be binding upon the Township, its successors and assigns, and
upon the Contractor, ifs successors and assigns or heirs, executors, administrators
and assigns.

IN WITNESS WHEREOF, the Townshlp has caused this instrument fo be sighed by
Albert Akerman, Mayor.

ATTESTED BY Kathryn Cirulli, Township Clerk and the Township of Lakewood seal to
be hereunto affixed, and the confractor hereunto set their hands and seals, or
caused these presents fo be signed by their proper corporate officers and their
proper corporate seal to be hereunto affixed, the day and year first above
mentioned.

TOWNSHIP OF LAKEWOOD:

SIGNED:

Albert Akerman, Mayor
ATTEST:
(SEAL) Kathryn Cirulli, Township Clerk

CONTRACTOR

SIGNED BY:
SIGNATURE:
TITLE
ATTEST:
(SEAL) NOTE: Attach additional signature sheets in the above form if necessary.
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CONSENT OF SURETY
‘ - - - ONLY WHEN REQUIRED - - -
REVIEW NOTICE TO BIDDERS, BIDDERS CHECK LIST AND DETAILED SPECIFICATIONS

A performance bond will be required from the successful contractor on this
project, and consequently, all bidders shall submit, with their bid, a certificate in
substantially the following form:

TO: The Township of Lakewood

Re:

(Contractor)

(Project Description)

This is to certify that the

(Surety Company)

will provide to the Township of Lakewood a performance bond in the full
amount of awarded contract in the event that said contractor is awarded a
contract for the above project.

(CONTRACTOR)

(Authorized Agent of Surety Company)

Date:

CERTIFICATE OF SURETY MUST BE SIGNED BY AN AUTHORIZED AGENT
OR REPRESENTATIVE OF A SURETY COMPANY AND NOT BY THE
INDIVIDUAL OR COMPANY REPRESENTATIVE SUBMITTING THE BID.




~ EXCEPTIONS TO SPECIFICATIONS SHEET
BC

Bidders are to fully and accurately complete this form. If no exceptions are
taken, the word "NONE" shall appear. If exceptions are taken, the item number
in that category shall be listed first, then the exception to that item as stated in
the specifications. All supporting material must be submitted. Bidders are fo
reproduce this form as need be. '

NAME OF COMPANY:

SIGNATURE:

Page 1 of
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EXHIBIT A
"MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127) And N.J.A.C. 17:27
GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS

During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, will not discriminate against any
employee or applicant for employment because of age, race, creed, color,
national origin, ancestry, marital status, affectional or sexual orientation, gender
identity or expression, disability, nationality or sex. Except with respect to affectional
or sexual orientation and gender identity or expression, the contractor will ensure
that equal employment opportunity is afforded to such applicants in recruitment
and employment, and that employees are freated during employment, without
regard to their age, race, creed, color, national origin, ancesiry, marital status,
affectional or sexual orientation, gender identity or expression, disability; nationality
or sex. Such equal employment opportunity shall include, but not be limited fo the
following: employment, upgrading, demotion, or fransfer; recruitment or recruitment
advertising; layoff or termination; rates of pay or other forms of compensation; and
selection for training, including apprenticeship. The confractor agrees to post in
conspicuous places, available fo employees and applicants for employment,
notices to be provided by the Public Agency Compliance Officer setting forth
provisions of this nondiscrimination clause.

The confractor or subcontractor, where applicable wil, in all solicitations or
advertisements for employees placed by or on behalf of the confractor, state that
all qualified applicants will receive consideration for employment without regard to
age, race, creed, color, national origin, ancestry, marital status, affectional or
sexual orientation, gender identity or expression, disability, nationality or sex.

The contfractor or subcontractor will send to each labor union, with which it has a
collective bargaining agreement, a nofice, to be provided by the agency
contracting officer, advising the labor union of the contractor's commitments under
this chapter and shall post copies of the notice in conspicuous places available to
employees and applicants for employment.

The contractor or subcontractor, where applicable, agrees fo comply with any
regulations promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as
amended and supplemented from time o time and the Americans with Disabilities
Act.

The coniractor or subcontractor agrees to make good faith efforts to meet
targeted county employment goals established in accordance with N.J.A.C. 17:27-
5.2




The contractor or subcontfractor agrees to inform in writing its appropriate
recruitment agencies including, but not limited to, employment agencies,
placement bureaus, colleges, universities, and labor unions, that: it does not
discriminate on the basis of age, race, creed, color, national origin, ancestry,
marital status, affectional or sexual orientation, gender identity or expression,
disability, nationality or sex, and that it will discontinue the use of any recruitment
agency which engages in direct or indirect discriminatory practices.

The confractor or subcontractor agrees to revise any of its testing procedures, if
necessary, to assure that all personnel testing conforms with the principles of
jobOrelated testing, as established by the statutes and court decisions of the State
of New Jersey and as established by applicable Federal law and applicable
Federal court decisions.

In conforming with the targeted employment goals, the confractor or
subcontractor agrees to review all procedures relating to fransfer, upgrading,
downgrading and layoff to ensure that all such actions are taken without regard fo
age, race, creed, color, national origin, ancesfry, marital status, affectional or
sexual orientation, gender identity or expression, disability, nationality or sex,
consistent with the statutes and court decisions of the State of New Jersey, and
applicable Federal law and applicable Federal court decisions.

The confractor shall submit to the public agency, after nofification of award but
prior to execution of a goods and services contract, one of the following three
documents: ‘
Letter of Federal Affirmative Action Plan Approval
Certificate of Employee Information Report
Employee Information Report Form AA302 (electronically provided by the
Division and distributed to the public agency through the Division's website at
www.state.nj.us/freasury/contract_compliance)

The contractor and its subcontractors shall furnish such reports or other documents
to the Division of Purchase & Property, CCAU, EEO Monitoring Program as may be
requested by the office from time to time in order to carry out the purposes of these
regulations, and public agencies shall furnish such information as may be requested
by the Division of Purchase & Property, CCAU, EEO Monitoring Program for
conducting a compiliance investigation pursuant to Subchapter 10 of the
Administrative Code at N.J.A.C. 17:27.

Company:

Name & Title:

Signature:




AFFIRMATIVE ACTION COMPLIANCE NOTICE
‘ N.J.S.A. 10:5-31 and N.J.A.C. 17:27

GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS

This form is a summary of the successful bidder's requirement to comply with the
requirements of N.J.S.A. 10:5-31 and N.J.A.C. 17:27.

The successful bidder shall submit fo the public agency and the State of New
Jersey, Division of Purchase Property Contract Compliance Audit Unit EEO
Monitoring Program (hereinafter the “Division”), after nofification of award but prior
to execution of a goods and services contract, one of the following three
documents as forms of evidence:

(a) A photocopy of a valid letter that the confractor is operating under an
existing Federally approved or sanctioned aoffimative action program (This
approval letter is valid for one year from the date of issuance);

OR _
(o) A photocopy of a Cerfificate of Employee Information Report approval,
issued in accordance with N.J.A.C. 17:27-1.1 et seq.;

OR
(c) A photocopy of a completed initial Employee Information Report, Form AA-
302 as submitted to the Division with the assigned fee.

The successful vendor may obtain the Affirmative Action Employee Information
Report (AA302) from the confracting unit during normal business hours. It is not
required to be submitted with the bid documents at the time of the bid opening.

The successful vendor(s) must submif the copiés of the AA302 Report to the Division.
The Public Agency copy is submitted to the public agency, and the Coniractor
copy is retained by the vendor.

The undersigned vendor certifies that he/she is aware of the commitment to
comply with the requirements of N.J.S.A. 10:5-31 and N.J.A.C. 17:27 and agrees to
furnish the required forms of evidence.

The undersighed vendor further understands that his/her bid shall be rejected as
non-responsive if said contractor fails to comply with the requirements of N.J.S.A.
10:5-31 and N.J.A.C. 17:27.

DATE: COMPANY:

PRINT NAME: ' TITLE:

SIGNATURE:




AMERICANS WITH DISABILITIES ACT OF 1990
Equal Opportunity for Individuals with Disability

The contfractor and the Township of Lakewood (hereafter the "Township™} do
hereby agree that the provisions of Title 11 of the Americans With Disabilities Act
of 1990 (the "Act") (42U.5.C. S121 01 et seq.} which prohibits discrimination on the
basis of disability by public entities in all services, programs, and acfivities
provided or made available by public entities, and the rules and regulations
promulgated pursuant there unto, are made a part of this contract. In providing
any aid, benefit, or service on behalf of the Township pursuant to this contract,
the contractor agrees that the performance shall be in strict compliance with
the Act. In the event that the contractor, ifs agents, servants, employees, or
subcontractors violate or are alleged to have violated the Act during the
performance of this contract, the contractor shall defend the Township in any
action or administrative proceeding commenced pursuant to this Act. The
contractor shall indemnify, protect, and save harmless the Township, its agents,
servants, and employees from and against any and all suits, claims, losses,
demands, or damages, of whatever kind or nature arising out of or claimed to
arise out of the alleged violation. The contractor shall, at its own expense,
appear, defend, and pay any and all charges for legal services and any and all
costs and other expenses arising from such action or administrative proceeding
or incurred in connection therewith. In any and all complaints brought pursuant
to the Township's grievance procedure, the contractor agrees fo abide by any
decision of the Township which is rendered pursuant to said grievance
procedure. If any action or administrative proceeding results in an award of
damages against the Township, or if the Township incurs any expense to cure a
violation of the ADA which has been brought pursuant to its grievance
procedure, the confractor shall satisfy and discharge the same at its own
expense.

The Township shall, as soon as practicable after a claim has been made against
it, give written nofice thereof to the confractor along with full and complete
particulars of the claim, If any action or administrative proceeding is brought
against the Township or any of its agents, servants, and employees, the Township
shall expeditiously forward or have forwarded to the contractor every demand,
complaint, notfice, summons, pleading, or other process received by the
Township or its representatives.

It is expressly agreed and understood that any approval by the Township of the
services provided by the contractor pursuant to this confract will not relieve the
contractor of the obligation to comply with the Act and o defend, indemnify,
protect, and save harmless the Township pursuant to this paragraph.




It is further-agreed and understood that the Township assumes no obligation to
indemnify or save harmless the contractor, its agents, servants, employees and
subcontractors for any claim which may arise out of their performance of this
Agreement. Furthermore, the contractor expressly understands and agrees that
the provisions of this indemnification clause shall in no way limit the contractor’s
obligations assumed in this Agreement, nor shall they be construed to relieve the
contractor from any liability, nor preclude the Township from taking any other
actions available to it under any other provisions of the Agreement or otherwise
at law.

Company:

Name & Title: -

Signature:
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STOCKHOLDER DISCLOSURE CERTIFICATION
This Statement Shall Be Included with Bid Submission

Name of Business

D | certify that the list below contains the names and home addresses of all
stockholders holding 10% or more of the issued and outstanding stock of the
undersigned.

u | certify that no one s’rockhnger owns 10% or more of the issued and outstanding
stock of the undersigned.

Check the box that represents the type of business organization:

n Partnership D Corporation , D Sole Proprietorship .

D Limited Parthership D Limited Liability Corporation n Limited Liability Por’mersvhip
D Subchqp’rers Corporation

Sign and noftarize the form below, and, if necessary, complete the stockholder list
below.

Stockholders:

Name: Name:

Home Address: Home Address:
Name: ) Name:

Home Address: Home Address:

Subscribed and sworn before me this
day of 20 (Affiant)

(Notary Public)

(Print Name and Title)

My Commission Expires: (Corporate Seal)
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ACKNOWLEDGEMENT OF CHANGES
2015 Information Technology Support Services

Pursuant to N.J.S.A. 40A:11-23(1)(a), the undersigned bidder hereby acknowledges
receipt of the following notices, revisions, or addenda to the bid advertisement,
specifications or bid documents. By indicating date of receipt, bidder acknowledges
the submitted bid takes into account the provisions of the nofice, revision or
addendum. Notfe that the local unit's record of notice to bidders s hall take
precedence and that failure o include provisions of changes in a bid proposal may be
subject for rejection of the bid.

Addendum Number or Title How Received .
Date Received

of Addendum (mail, fax, picked up)

Acknowledgement by bidder:

Write the word “NONE” if no addendums have been issued

Name of Bidder:
By Authorized Representafive:

Signature: Date:

Print or Type Name and Title:

IF YOU DO NOT COMPLETE THIS FORM PROPERLY, YOUR ENTIRE BID WILL BE REJECTED




NON - COLLUSION AFFIDAVIT

STATE OF NEW JERSEY : ss:

COUNTY OF :
l, residing in
(name of affiant) (name of municipality)
In the County of and the State of , of full
age, being duly sworn according to law on my oath depose and say that:
lam of the firm of
(title or position) (company submitting bid)

the bidder making the Proposal for

(title of bid)

and that | executed the said Proposal with full authority so to do; that said bidder has
not, directly or indirectly, entered into any agreement, participated in any collusion, or
otherwise taken any action in restraint of free, competitive bidding in connection with
the above-named Project; and that all statements contained in said Proposal and in
this affidavit are true and correct, and made with full knowledge that the Township of
Lakewood relies upon the truth of the statements contained in said Proposal and in the
statements contained in this affidavit in awarding the contract for the said Project.

| further warrant that no person or selling agency has been employed or retained to
solicit or secure such contract upon an agreement or understanding for a commission,
percentage, brokerage or contingent fee, except bona fide employees or bona fide
established commercial or selling agencies maintained by

(company submitting bid)

Subscribed and sworn 1o Firm
before me this
Name
day of , 20
Title
Notary Public of Signature
My commission expires 20
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CONTRACT ADMINISTRATOR AND SUBCONTRACTOR DESIGNATION

Please give the hame of the confract administrator (primary contact) who will.
give personal attention to the work whenever required and that of the project
superintendent who oversees and is responsible for the successful completion of
the entire project.

CONTRACT ADMINISTRATOR:
Name:
Title:
Address:

Phone: Fax

SUPERINTENDENT:

Name:
Title:
Address:

Phone: Fax

SUBCONTRACTORS TO BE USED FOR THIS CONTRACT
(STATE “NONE" IF NONE)
Business Registration Certificates must be submitied with the Proposal. It is
requested that all other certificates for the contractor and all subcontractors be
submitied with the proposal in the interest of expediency of the contract.

Subcontractor 1.
Address:

Contact

Phone: Fax

Subcontractor 2.
Address:

Contact

Phone: Fax

(Copy and attach additional sheets if necessary)
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BID SPECIFICATIONS

The Township of Lakewood is seeking a vendor for service, maintenance and technical support
for its computer infrastructure, including network, desktop and server software and hardware.

Description of Existing Server, Network and Desktop Environment

Locations

Computer systems are located in the Municipal Building at 231 Third Street, the EMS building at
1555 Pine Street, the Inspections Building at 212 Fourth Street, the Community Center at 20
Fourth Street and the Public Works complex at 1 America Way.

Business Hours
Normal business hours are from 8 am to 5 pm.

Servers ’ ‘ ’

The Township server environment is virtualized using VMWARE running on a Dell PowerEdge
Vertex at 231 Third Street and Dell PowerEdge T420 located at Public Works 1.5 miles away In
addition, there is a Dell PowerEdge 1550 at public works that acts as an application server and a
file server for the Public Works Complex.

Virtual servers run Windows Server 2003 and Windows server 2012 R2. The two legacy servers
run Windows Server 2003.

Desktops and Laptops:

There are approximately 100 desktops and 13 laptops. All use Windows 7, with the exception of
one XP machine not on the network. Computers in the Municipal Building, Public Works and
Inspections are part of the Lakewood Municipal Network. Two desktops at EMS and
Community Center are not networked and connect to the municipal building using CISCO VPN.
Two desktops at EMS have access to the Internet but not to our network. These machines are
part of the support requirements.

Anticipated Upgrades
The Township anticipates upgrading its server operating systems to Windows Server 2012 and or -
Windows Server 2008, and retiring the legacy 2003 server at the Public Works complex after
files and applications are migrated to a virtual machine on the Dell PowerEdge T420. We also
anticipate purchasing a web filter solution in the next quarter..

Support will be required for any and all replacements and new components to the system durmg
and after the upgrade.




Backup/Restore
Current back-ups of Servers in the Municipal Building are done via Datto, Wthh provides both
an onsite and cloud backup solution.

Disaster Recovery

The Township uses the DATTO backup as a disaster recovery solution for IT infrastructure.
Any bidder must be able to provide support for this solution or a replacement solution, with a
restoration of service goal of 24 to 48 hours.

Anti-Virus Software
Current AV Software is BitDefender

Network

Current network spans three locations. Primary location is municipal bulldmg at 231 3rd Street.
Inspection department at 212 4th Street is connected via fiber. Public Works is located at 1
American Way and is connected via VPN. The EMS building and the Community Center are
“off network”. One user at EMS and one user at the Community Center connect to the network
via VPN.

Server Rooms
Primary Server room is at 231 3" Street. Seconda:ry Server room is in Pubhc Works at 1
American Way

Internet
Currently, Lightpath provides internet service directly to 231 3rd Street and 1 American Way. A
wireless hotspot outside of the firewall is provided in the municipal building from Cablevision.

-Application Software

All desktops use Microsoft Office. A variety of proprietary municipal software is used, 1nclud1ng
but not limited to Mitchell Humphrey’s, Edmunds and FRA software. One in house system is
written in Microsoft Access

Web Filter
We currently use a Proxy Server which blocks based on i.p address. This solution is inadequate
and must be replaced.

E-Mail
The township currently uses Office365 in conjunction with Outlook 2013 and Outlook 2010.
Some users use the web based interface exclusively.

A. Vendor Roles

The vendor will provide remote and onsite support as well as phone support and network
engineering for desktops, laptops, servers, network devices, peripherals and data
communications. Support will include hardware, Operating System, and software installation
and other items necessary for the proper operations of the Information Technology infrastructure.
Vendor will work with in-house IT, who will work with vendor in providing first level and
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routine support when present. In house IT staff is staffed with one employee. Vendor will install
management and monitoring software as.well as remote management utilities for pro-active
management of computer systems as well as connection software to facilitate remote support.
Vendor will work with in house staff to analyze and recommend improvements and upgrades.

Specific requirements include.

A.1 Server Management

* Daily on-line real time monitoring of critical functions.

* On-site and remote support.

« Complete service pack and patch updates on a regular basis.

« Review all ancillary programs, including but not limited to firewall, backup, antivirus programs
for updates etc., and confirm system maintenance checks are being performed.

« Recommend and implement a disaster recovery plan for servers

« Perform data backup and restores across all servers and applications.

A.2 Workstation Management

* On-site and remote support.

» Complete patch management.

* Maintain properly functioning conﬁguratlons

« Configure and install software as needed on new and existing PC’s

A.3 General Consulting/IT services

Examples of general IT services are: server, workstation, printer, network device consultation,
configuration, and installation, software updates, network troubleshooting, firewall adjustments,
email troubleshooting, hardware troubleshooting.

A.4 Network Status

All hardware and software programs are to be reviewed and updated to protect the network,
server and workstations. Utilization of hardware, software, and services that check network
traffic, block restricted sites, and prevent cyber attacks are to be reviewed and recommendations
are to be made.

B. Vendor Qualifications
To ensure a high-quality level of operation for the facility, Vendor must demonstrate evidence of
the following:

1. Experience in successfully supporting a business with user base and installations of
minimum 75 users. Said experience to be current within one year of submittal date.

2. Experience must include monitoring, maintaining, backup and servicing servers, network

and personal computers software and hardware

Vendor will provide a representative list of clients for the past 5 years.

4. Must have the ability to respond on-site within 60 minutes of a call in situations requiring

a physical presence

Minimum technical support employee headcount of ten (10)

6. 24/7 technical support staff availability
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7. Must not be currently indebted to the Federal Government, State of New Jersey or the
Township of Lakewood for non-payment of taxes, fines, judgments, liens or fees.

C. Terms of the Contract Option A
1. Contract will cover routine and emergency support up to 30 hours a month of support for
a fixed monthly fee.
2. Initial familiarization and setup is the responsibility of the vendor and is not billable
above the normal monthly fee during the first six weeks.
3. Additional hours or special projects will be billed at a rate dependent on the expertise
required. Rates should be submitted for:
a. Project Manager
b. Senior Technician
¢. Technician
d. Junior Technician _
. All special projects and additional hours must be approved by IT director or Township
Manager prior to the commencement of work. Lakewood Township reserves the right to
bid or otherwise contract with another vendor for special projects or additional services.
5. The vendor will cooperate fully with the department’s in-house IT liaison. Upon request,
all work done will be fully explained either before or after completion. Written
documentation on all system changes or upgrades will be routinely provided ,
6. The selected vendor will provide timely documentation of all work proposed and/or done.
All Administrator passwords will be provided to the Township.
7. The term of this contract will be for 1 year, with an option of renewal for a second year.
8. Either party has the right to cancel with 60 days’ notice.
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D. Terms of the Contract Option B

1. Contract will cover all routine and emergency support for a fixed monthly fee.

2. Initial familiarization and setup is the responsibility of the vendor and is not billable
above the normal monthly fee during the first six weeks.

3. Special projects will be billed at a rate dependent on the expertise required. Rates should
be submitted for:

a. Project Manager
b. Senior Technician
c. Technician

d. Junior Technician

4. All special projects must be approved by IT director or Township Manager prior to the
commencement of work. Lakewood Township reserves the right to bid or otherwise
contract with another vendor for special projects or additional services.

5. The vendor will cooperate fully with the department’s in-house IT liaison. Upon request,
all work done will be fully explained either before or after completion. Written
documentation on all system changes or upgrades will be routinely provided

6. The selected vendor will provide timely documentation of all work proposed and/or done.
All Administrator passwords will be provided to the Township.

7. The term of this contract will be for 1 year, with an option of renewal for a second year.

8. Either party has the right to cancel with 60 days’ notice.
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Bid Proposal Sheet

Purchase and Delivery
of

2015 Information Technology Support Services

" In accordance with the bid specifications the undersigned agrees fo provide

the following:

OPTION A: $ (Annual fee)

Hourly rates for additional hours and special projects:
Project Manager $
Senior Technician $
Technician $
Junior Technician $

OPTION B: $ - ___{Annual fee)

Hourly rates for special projects:
Project Manager $
Senior Technician $
Technician $
Junior Technician $

By signing below the bidder hereby certifies that 1) he has carefully examined the
Bidders Information and Specifications and agrees that all requirements within these
specifications shall be provided as writfen except as indicated on the Exceptions to
Specification Sheet; 2) he is authorized to act on behalf of the corporation in
responding to requests for submissions of bids and proposals and agrees to provide
said services/goods for the prices listed above;

Company: License Number
Address:

Phone: Fax:

Name:
Title:
Signature:
E-Mail:




