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- NOTICE TO BIDDERS

" NOTICE IS HEREBY GIVEN‘that Yehuda Abraham;-Purchasing Agent of the'

i Township of Lakewood, County of Ocean, State of New Jersey, will.on Tuesday -

October 27, 2015 at 10:00 a.m. in the Township of Lakewood Municipdi Buﬂdmg
- Room A 231Third Street, Lokewood, N.J. receive Competitive Confroc’rmg '
-'Reques’r for Proposqls pursuantfo L.P.C. L 40A:11-4.5 for the followmg

Purchase. cmd Dehvery
of

2015 EMS Bllhng qnd Collechon B
| The_"re dre'ho Bidﬂ or Plerférmcmc:e Bond requirements for this bid.
© Vendors dre requ1red to comply with:

1) Affirmative Action Regulations reqmremem‘s of N.J S A 10'5~31 eT seq.
and N.JA.C. 17:27;

- 2) P.L. 2004, c. 57 which amends and supplements the busmess regw’rrc:’non ;

provisions of N.J.S.A. 52:32-44,

Required bidder informafion can be found in the bid documents, which are -
available for review and pick—up Monday through Friday 9:30 a.m. 1o 4:45 p.m.,
excluding holidays, in the Office of Purchasing Any additional information may
- be obtained from the Office of Purchasing, by caliing 732-364 2500 x5971.. -

By crder of o
_ Kc:’rhryn Clruli Townsh|p Clerk




* 'DOCUMENT SUBMISSION CHECKLIST
BC

The following is a list of documents you will be required to provide during the bid-|- - -
process. Those documents in “bold lettering” are required fo be submitted with |~ 5
| the sealed bid package . and failure to do so_will result in rejection-of the entire |-
bid. Those. documen’rs listed with an asterisk (*] are included:in the Bid Submittal }* . "
Packoage" you received when chklng up the bid specifications .and should be |- T

completed and’ re’rumed in the sec:led bid along with other documen’rs I|s’red
without the qs’rensk L e

_X
X
X

X
X
_ X

X

_X
%

X

X
_X_

_ Copy of bldders Busmess Reg[s’rra‘rlon Cerﬂflccﬁe Pages 15; A2 .
_ Copy-of subconfracfor s Business Registration Certificate Pages: 15; A2+

*Exception to Specification Sheet {and supporhng documen‘fc:’rlon supphed SR

by the b[dder] ches 10; A10 . o
*Monda’rory Equal Employment Opportunity Longuage ques 2 ATT- A-12 R
*Affirmative Action Comphcmce Notice, Pages 12; A-13 RIS

Affrmative Action Comphcmce Evidence, either ifem 1a or lb |nd|ca’red @n'._
Page- A13 (item lc wil be included with the contract documen’rs if o
awarded and applicable.) TR

*Americans WITh Disabilities Ac’r of 1990 Pclges 14 Al4- A] 5

_*S’ro_c:k_holder Disclosure pursuant to N.J.S.A.52:24.2 Pages 14; A16.- -~ == =

__*Acknowledgemeni of Changes To Specifications Pages 14; A17. -
*Non-Coliusion Affidavit complete, signed and notarized, Pages. 14 A18
*Confract Admlms’rmmr and Subcontractor Desighation Pages 15; A19
*Bid Proposql Shee’r compleie and SIgned Pages P-1

- The undersigned authorized -representative hereby acknowledges Tha‘r The
above listed requwemen’rs have been submitted. :

Company:

Name and Tiﬂe:

Signaiuvre:

“Bold Leﬁermg” (Bld Bond w;’rh Surety are appllcc:ble Stockholder Disclosure, .

Acknowledgement of Changes o Specifications and Bid Proposal Sheef) :are - -
mandatory rejections if not submitted and returned in your sealed bid. - .~ -

[*) Asterisk indicates document is included in the "Bid Submittal Package™ '.

.




.l_ns-iru.c_’rions'?[o:_Bidders And Statutory Requirements : oo e

Ar’ncle 1~ In’rroduc’rlon And Generdl Information.--

The Township of ' Lakewood, 231 Third. S’rree’r Ldkewood Ocecm Ceunry ‘
f-.;-New Jersey. 08701 mvrres sealed brds pursuenr to the Nofice, fo- Bidders. AH
" bidders .and interested per’nes are welcome to -attend. Be. advised ’rhef NO R

determi I’ICITIOH of crwerd wrll be made af the bid openmg

1-2. The Townshlp of Lcrkewood is heremcrﬁer referred to as the "Township?, The .-
_Srere of New Jersey as the “Sre’re" cmd the Cown’ry of Ocecm as-the 'County!.

758, The front part of this Bid: Specn‘rcorron is - Commonly known as the Boilerplate . .-
" . and contains the instructions to bidders and- statutory requirements:for all bids. = -+~ .+

The back part of this Bid Specification conidins the Detailed. Specification and. .

Bid Proposal Sheet written specifically. for. this bid. Bidders are reguired to reqad -

- and _comply with  both sections. The Deftailed Specifications :shall. fake, |
~ precedents over conflicting requwemenrs stated W|’rh|n the beHerpieTe bu’r shell_
' nor‘ take precedenrs over eny Addendums |ssued - : et

" 1-4. All bidders will recaive:

. the compiere Bid Package that will ihclude the Bid Specmcehon cmd eny L
. unattached documents ' such. as drawings, prevailing wage documents
- samples when necessary and all other documents and maferials that can be-.
supplied by the Township. This package shall be comple’red cmd re’romed by
the b dder for reference .

b. the Bid Submitfal Package o be completed and returned. It contains

copies of the requifed forms found in the Bid Specification;: the Detfailed . -

Specifications for quick and easy reference during bid preparation;. the.
Exceptlion to Bid Specification Sheet and the Bid Proposal Sheet. These
documents need to be completed properly and'in their en’nre’ry Ferlure 10 dor -
so'may.subject your bid fo immediate rejection. S '

1-5. The Bid Proposal Sheet must be completed as instrucied in theDetailed ... -

Specifications. Unless specifically sfoted otherwise, this s the .only. form:.

acceptable. Computer prinfouts or proposals “submitted .in..a: manner. not. -
 specified will be immediately rejected. Bid Proposal Sheets submlrred wr’rhour QN o
0rrgrn0|srgneTureerI be |mmed|erelyrejec’red E S

1 6 For your brd ro be consrdered a. formcrl bld you mcry be requrred ’re submir . R
additional documents not con‘rcuned in the Submrrrel Package sich’as o Bid -~ = - -
Bond, Consent of Surety, o copy of your Public Works Contractor Registration .. -

and copies of frade licenses or certifications. Any additional forms required will




 be stdted .on the Bidders. Checklist;: in the, Boilerplate and/or in-the-Detailed:

Specifications. Bidders are instructed to make a close and cerefu[ rewew of ’rhe o
e “DOCUMENT SUBMISSION CHECK LIST" page 4 e c

7. Addmonelly ’rhere mey be othér. documem‘s required after the fermel_-'_",_;-_;

: B eward of ’rhe b|d such c:s lnsurcmce Cer’nfcofes end Affirmative Action: Forms

~ 1-8. Under c:d\/'isemeh“r"of' the Department of Community Affairs, Division of

Local. Government Services, and the opinion. of the Township Afforney, the =

 Township does not give out the names of the bidders or the estimated: cost of . L

any project currem‘ly being bid, thot has not yet been formelly opened and

. read.

1 9 There is ho refund fer cmy fees Cherged for These specmce‘rlons |f fhe e
Towhship awards a comreci If no award is mede the bidder may, - with the . =

return of the originatl bid documesnts.in. reesenebly good condition, receive the

specifications for the rebid free of cherge There is no refund if -the. bidder

chooses not to rebid. If there is no re-bid, the bidder is enfitled fo-a refund with - L
the retum of the specuflcehons in reasonably good condifion within 90 deys of e

~formal council action and in accordance with Township practices.

Article 2 - Submlssmn Of Bids

2-1. Sealed bids shall be recerved.b.y the contracting U]’]I'l‘ heremgﬂer referred o

S toas “Townsh:p " in accordance with publlc advertisement as reguired by law,
 with a copy of said no’rlce bemg ‘attached here’ro and mede a per’r of these
specifications.

2-2. Sedled bids will be received by the designated representative as stated in

the Notice ’ro B|dders c:nd cﬁ sych ’nme cmcl p]ece will be pubildy opened c:mda-

read c:ioud

0.3 The bld shall be submlﬁed ina seeled envelope (1] addressed to MGWAnn_! R

Dle Masiro, Townshlp Clerk, 231 Third Street, Lakewood, New Jersey 08701, (2)....

 bearing the name and address of the bidder written on. the face of the

enveiope_ond {3] cleerly merked ”BID" wﬁh The con’rrec’r fitle cmd/or bid # being . |

bid,

04, I’_r'isl"rh-e'_' biader’s responSibthTy’rhe’rbldserepresen‘red‘ro 'fhe-'To'whship atthe .- .
fime and ot the place designated. Bids may be hand delivered or.mailed;: - -~

~ however, the Township cilsc]c:ums any responsibifity for bids forwarded by regular :
- or overnight mail: If the bid is senT by express ‘mail service, the des;gncn‘lon insub-toe
- section 2-3- above must, elso appear on the oufside of. the express.mail -

; envelope. Bids received after ’rhe de5|gncn‘ed fime and date wil-be returned - -
unopened. Even with a delivery service, it is sfrongly recommended. that the -

(o 9




: bidder call the Township:Clerk’s: offrc“e Wet[ in odvonce of the openmg ’ro ensure RN
e ’rhof the bld is in fherr possessron PN S R

2- 5 Seoled bids forworded fo the: Townshrp before the flme of openlng of blds SR
_may be withdrawn Upon wiitten application of the bidder who shall-be. requi red . oot
 to produce evidence showing that the individual is or represents the principal-or-. =
“principals involved in the bid. Once bids have been opened fhey shol! remain. .-
- firmfora period of srx’ry {60) calendar days. . -

L 2:6.All prlces ond amounts must be Wrrffen inink or preferobly machine-printed..- ... .

Bids containing. any conditions, omissions, unexplained erasures or alterations,.

items not.called for in the bid propesal form, attachment of additive. informadfion: . . o
not required by the specrflcoflons or irregularities of any kind, may be: rejected - -

by the Township. Any changes, whiteouts, sfrrkeou’rs etc. in ’rhe pid- musf be-

|nrf|oled in |nk by fhe person S|gn|ng the brd R T

2 7 Eoch b|d proposol form must give fhe fu[l business address, business phone SR
‘fax; e-mait if ‘avaliable, the contact person of fhe brdder ond be srgned by an - -
authorized representative as follows:: : '

a) Bids by partnerships must furnish ’rhe full name of oll por’rners ond musf be Co

sighed in the parinership name by one of the members of the parinership or
by an authorized represenfoflve followed by the signature ond desrgnoflon
of the person 5|gn|ng S : = S

b)- Bids -by oorporofrons must be signed in-the legal name of the corporation,
followed by the name of the State in which incorporaied and-must contain
the signature and designation of the president, secrefory or ofher person
' -_-oufhorrzed 1o brnd fne corporo’non in fhe moffer : E :

C) Brds by sole proprleforsh @ sholi be srgned by fhe proprietor.

i :-d} When requesfed sofsfocfory ewdenoe of the . oufhorrfy of fhe offlcer -'

srgnlng shall be: furmshed

2 8 B|doler shouid be oware.of fhe followmg s’ro’rufes fhof represenf “Trufh in. .

Confrocﬂng laws:

a) N.JS.A. 2C: 21 -34, et seq. governs false claims and represenfo’rrons by L
‘bidders It is & serious: crime for the bidder to knowingly submrf e folse clorm-r--:- e

. -ond/or knowmgty rnoke moferrol rmsrepresenfohon

“ b)) NS, A 2C 27 TO provrdes that a person ‘commits ‘a crime. if said person:_--:-’_

. offers a benefit o a:public servant for an. ~official act performed-or:fo:be
performed by a public servant, which isa violation of official duty... . -~

~




c) N.JS.A, 2C:27-1 1. provides . that. a-bidder commits a crime If said pefson; -

. - directly orindirectly, confers or agrees to.confer dny beneﬂ’r nef dllowed by'_' S

law to ¢ pUb]lC serVdn‘r

- . d) Blddershould consu]’r The sTd’rUTes or Iegdi counse1 for fur‘rher nformdhon

Article 3 - Prlcmg Informahon For Pregdra’rlon Of Bld

- 3-1. The Township Is exempt from local, state and federdl soles USE OF Excise ’rdx )

32, Esﬂr‘hd"}ed'Qudnﬁﬂes-(@pen—E‘nd.'C.o,nfrd.c-’rs)':*T;he'Township' has attempied o=

- requirements; however, past ‘experience shows-that the amount ordered may.
be different than that submitted for bidding. The right is reserved to.decrease or -~ © .
incredse the quantities specified-in the specifications pursuant to N.J.A.C.530- -
1.2 and 11.70; No. minimum purchase by quantity or dollar:amount, either by -~ -
mdmduol order or To‘rdl con’rrdc’r veiue IS expressed |mplled or guordn’reed

' 33 Com‘rdcfor shdI! be respon5|ble for ob’remlng any dppllCdee perrm’rs or -

identify the item(s) and the estimated amounts of each item bid fo cover ifs -

licenses from any government entity that has jurisdiction to requwe ’fhe same. - AII: -
bids submitted shall have mcluded ’rhls cos‘r

- 3-4. Bidders shdH mserT prices for fumrshlng goods cmd services required by these -~

- specificafions. Prices shall be net, including but not limited to any charges for .

packing, crating, containers, shipping and handling, freight; insurance, late

payment fees, restocking fees, surcharges: including. fuel surcharge, and any

~and dll charges not specifically mentioned. All fransportation charges.shall be

fully prepaid by the contractor, F.O.B. desfination and placement at locations

specified by the Township. As specified, placement may require inside deliveries.~ - .-

No addifional charges will be aliowed for any fransportation costs resulting from .- -+
“partial shipments made. for the confractor's convenience. The Township. will only.-': T T
pay for ’rhose |’rems Iis‘red on The B|d Proposc:] Pdge at the prlces awarded.

Arhcle 4 - Brdnd Names S’rqndards Of Quall’rv And Performcmce

- 4-1. Brand. names. and/or descriptions used in these specmc‘dﬂons are ’ro"' |

 acquaint bidders with the types of goods and services desired and will.be used:
as a s‘rdnddrd by thch goods dnd services offered as equwdlen‘r will be -

L 'evc:lucn‘ed

: .4-2 VCIFICITIOHS be’rween The goods dnd services descnbed and the goods dnd BRI

- separate sheet and submitted with the bid proposal form. Vendor literature WILL -
- NOT suffice in explaining exceptions to these specifications. - In the absence of -
any exceptions by the bidder, it will be presumed and required thatthe goods -

services offered are to be fully identified and described by- the. bidder on a

and services as described in the bid specification be provided or performed. .




© 4-3. It is the:responsibility of the: bidder to document and/or demonstrafe-the -« -
- equivalency of the goods and: services offered. . The Township. reserves ’rhe rlgh’r SR
‘toevaluate the equ:volency of ’rhe goods and services. L _ -

-4-4, n submitting: its bld ’rhe bidder cerfifies that the goods and services:fo be. - i
furnished will not ‘infringe upon any valid patent or frademark and that the: - -
successful bidder shall, at'its own expense, defend any and all actions or suits: - - ¢
charging such infiingement, and. will hold the Township harmless from. ony,'-,-_ Lo
domoges resulhng from such mfrrngemen’r : :

- 4-5. Only monufoc’rured ond form produc’rs of the United S’ro’res wherever- Lo
: ovolloble shiall be used pursuonr ro N J S A 4OA 11 18 RN v L

Article 5 - In’rergrefohon And Addendo

5-1. The bidder.understands and agrees that its bid is submiﬁed on. ’rhe bo5|s of RPN
- the specifications prepared by the Township. The bidder occep’rs ’rhe obl:gohon oo
o become forruhor wﬁh ’rhese specn‘rco’rrons '

52 B|dders are . expeo’red o examine The specrflco’nons ond reiored bld
- documenis with cadre and observe all their requirements. Ambiguities, errors or -

omissions noted by bidders shouid be promptly reported in-writing- fo the.
appropriate. official.- Any prespective bidder who wishes to chalienge a bid. -
specification shall file such challenges in writing with the coniracting ‘agent no-

less than three business-days prior to the opening of the bids: Challenges filed -
after that time. shall be considered - void -and having nho -impact on the. -
confracting unit or-the award of a contract-pursuant to N.JS.A. 40A:T1-13. Inthe'. .~

event the bidder fails fo notify the Township of such ambiguities, errors or

-~ omissions; the bidder shall be. bound by the requrremen’rs of the. specmcohonsc--' SRR
. ond’rhe brdderssubmrﬁed b|d L . B

5- 3 AS you reod I|sT your queshons in order referencmg ’rhe page number. ond oL
. line ftem. Then direct those questions and concerns to the Purchasing Office at =+, .. -
- 231 Third . Street, Lakewood, New Jersey. 08701, by phone at 732-364-2500 x5971 . -
- or by fax to 732-905-5964 during normal weekdays between 9:00 a.m. and 5:00. . . -

© p.m. Any.questions that cannot be.answered with the informatfion already. =~ = -
- provided*in. the bid package will. be-shared with: all bidders -and answered: . .- =
through an addendum.. All guestions: must be received at.least seven (7).~ =
- business doys pnor ro ’rhe dore flxed for ’rhe openmg of ’rhe bid for goods and ..
-services: Lt e B e SR .

. 5—4. All mterpre’roﬂOns; clarifications -and ohy--suppiemenrol instructions wiltbe'in -~ - .« ..
~ the form-eof written-addenda to the specifications, and will be_distributed torall o

prospective: bidders. .All - addenda so- issued shall become pdrt of the




-~ $pecification and bid documents, and shall be .acknowledged by thebidderin ;= ..o -
= . the bid. The Township’s:interpretations or corrections thereof shall be final. = vl o
5-5. When issuing an addenda, the Township shall provide required notfice prior. . 7 i1 .
to the official receipt of bids to any person who has submlﬁed a bid or who hes Co

:- -recetved e} b|d peckege pursuen’r ’ro N J S A 40A H 23c 1 SRS IR

) 5 é D|screpenoes In Bids: -

a) If the amount shown in-words end 1’rs equwelen’r in f|gures do noT egree

B the written words shall be bmdlng Ditto marks are no’r consu:lered erng or

- pnnng cmd shell not be used

. "-:.:'b} I ’rhe evenT thiat: There is o dlscrepency be’rween The unit-prices. and-the -
- extended fotals, the unit prices shall prevail. In the event there-is an-errorof -~ -~ . .
the summaotion of the exiended tfotals, ’rhe cempu’rehen by ’rhe Townshlp of IR

- the ex’rended totals shell govern

does not relieve the. bldder of any, obhge’rions ofr requ:remenTs

Ar'hcleé Exce ptlons To Specﬂ‘lcahons L B x ST
6-1. The bidder shall understand that all requwemen’rs W|Th|n ’rhese spec ﬁcehons'

shall be prowded as written unless-the bidder has Teken a specific exception.

6- 2 Excep’nons mumL be formelly eccepTed by ’rhe Townsh|p

~ 6-3. Bidders. are reminded that. faking an “Exgception” does not eu’rome’r_-i-_celly--
- indicate that the bidder's proposal is “not equal”. Each excepftion. shall .be -
evaluated onifs own m‘e_ri’r based on the information supplied.bythe bidder: - -

_' :5- 7 ]f sTeTed in The Notice to Bldders end/or the De’relled Spemﬂce’nons a pre- S
- bid conference for this proposal will be held on the date, fime and.place stated.
~Attendance is- not mandatory; but is strongly recommended. Failure . ’ro eﬁend

.- 6-4. Areas.to be.considered as exceptions include but are not limited to: the -

. bidder's ingbility -or unwilingness to-comply- with_any requirement stated-in the -
comple’re bid package; or perform exactly as written; or .to acguire the ... = -
. hecessary. reduired. decumenfs or provide the goods or serv1ces exec’rly as g

3 __specmed or exceedsespeaﬁed meesuremem‘ Lo E

. 6-5. Any end csl[ exc:ephons Teken ’ro ’rhese specn‘lcahons mus’r pe listed on; Ahe. o
“Exceptions to Specifications” sheet. -One copy is included with-the. submiftal-+
pockage. Bidders are to reproduce this sheet as necesscury ond shc:ll e’rTech o

. them to and sulbmit-with his. bid proposel - e SRRTEVE
. See Appendix Page A9 . - S
-~ This form is also lncluded in ’rhe bid submlﬁa[ packuge




6-6. Exceptions are to be-listed in the: order: taken, clearly identifying. The-

- requirement or squipment, and fully and completely stating thesexception:
670 Any and all documentation supporting the exceptions.must:be- mcluded- ‘
- -with the bid proposal package in'accordance with' Arficle 4 - Brcmd Nemes

L S’rondords Of @uell’rv And F’erformcmce for evcllucmon pUrpcses.: S

- 6-8. If discrepancies are found during the. evalucmon process-between whatis . - :
specified and what is offered by 1‘he brdder the Townsrnp may rejec’r the bidas = .

informal and noncompliant.

b- 9 Fc:n]ure to provide the me’reno! descnbed W!H subjec’r any Bonds heid ley the -

. Township to forfeiture, or.the Township: may deduct and retain out of the monies. .- ..
 due, or which may-become: due-such sum as shall- be sufficient to.pay the .
difference between the prices on which the ‘award-is made ond the prices ©

which the Township ‘may or shall be. obliged to pay to procure such supplles.
from oTher per’rles or os furTher deflned in ’rhe De’rm[SpecmceTlons S

The foHowrng jtems 7—? rhrough 7-5 are enfy required when src:freo‘ in the ‘Nofice

fo Bidders: and/or the Detdiled’ Specrﬂcohons Review the Bidders Checklist fo ey

see if the Bid Guercmfee crnd Consent of Surety is required at the time of The bid:
submrﬁo : :

Article 7 - Bld Securl’ry And Bondmg Reguiremen’r
7-1. Bid Guarantee: ' : ' :
The Bidder shall submit with the bid a certified check, ceshlers check or bld

bond in the amount of ten percent {10%) of the fotal price bid; but not in-excess =~ -
~of $20,000, payable unconditionally to the Township. When submitting o Bid
~ Bond, it shall contdin Power of Attorney for full amount of Bid Bond from @ Suréty -+ -
- Compeny eu’rhorrzed to do business in the S’rc:’re of New Jersey and acceptable 3

to the Township, The check or bond of the unsuccessful bidder(s) shalli‘be -
refurned pursuant fo N.J.S.A. 40A:11-24a. The check -or bond of the bidder to

- whom ’rhe conrrclc’r is owerded shall be re’rc: ned unfil a contract is execured; e

and the requrred performance bond or other security is submitted. The check or-

" ‘bond of the ‘successful bidder shcrll be forfelred n° the brdder fcuis To en’rer m’ro a

'confrcrc’r pursuenT To NS AL 40A:TT

" Failure to submit a Bld Guaraniee when requwed shall result-in. rejechon of ’rhe

bld

7-2. Consenr of SureTy

'_Bldder shc:rll submfr with the bid o Cer’rrﬂccﬁe (Consenr of Sure’ry) w’rh Power of
- Atforniey for full amount of bid price from ‘a Surety Company authorized to do + -
business in the State of New Jersey-and eccep’reb!e to the Township.stating that - -
it will provrde said bidderwith a Performarice Bond in the fuli amount of the bid.
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~This certificate shall be obtained in order to.confirm thatf the bidderto whom the «.v s e
. contfract His” awarded. will: furnish Performance .and .PaymentBonds .from an-.7 -
“acceptable Surety Company on behalf of said bidder, any or all subcontractors: ~w.io
“or by .edach respective subcontractor .or by any combination thereof which oo
‘results in perforrance.” security equal fo the fotal amount-of -the contract, oo we e
 pursuant fo N.J.S.A. 40A:11-22. A Surety Disclosure Statement .and Certificdtion .= -
substantially in the form required in N.J.S.A.-20:44-143.d. shall be included. g

Failure to submit-Consent Of Surety form-when required shall resul’r in rejection of :;. '
the bid. : S

- 7-3. Performonce Bond . - - SRR L
. Bidder:shall: mmu!’raneously with the: dehvery of ’fhe execuied con‘rrac’r submfr an_e--:-"-.-:- oL
‘executed-bond - in..the” amount of. one hundred percent  (100%) < of  the
“acceptable ‘bid as security for the faithful performance of: this:- contract. The
Performance Bond provided shdll not be released unfil findl acceptance of the -
. whole work.and then only if any liens or claims have been safisfied. The Surety. s
- on such bdnd or-bonds shall be a duly authorized Surety Compcmy Gufhorlzed_« S

to do business in the State of New Jersey pursuant ic N.J.S.A. 17:31-5. -

" Failure to submit this with the executed. contract when required. shall be cause‘--.-.--

for declaringthe contract null and veid pursuan’r fo-N.J.S.A. 40A:11-22. " -

7-4. Labor And Material [Payment) Bond : L T
When requiredthe Bidder shall with the delivery of the Performclnce Bond SmeIT '

an executed Payment Bond fo guarantee payment to laborers and Supphers for

the iabor and material used in the work performed under the contract.

" Eailure to submit a Labor and Maierial Bond with the Performance Bond when'.'?
requ:red shc:ll be cquse for declaring the contract nult and void.

.-7 5. Malnfenonce Bond - e
Upon acceptance-of the work by ’rhe Townshlp The com‘rcc’ror shall submfr Q-r ot
‘Maintenance Bond {N.J.S.A. 40A:11-16.3) in an amount not 1o exceed _ L
the project cos‘rs guorcqrﬁeelng c:gcunsT defechve qucxh’ry of Work or. moierlals for-._- Pt

the period of:- _
: 1yec1r R
2yec:rs o

Ar’rlcle 8 S’ra’ru’rorv And O’rher Requ:remen’rs

8-1. Affirmative Action Certification ' - SR R
- If awarded your compony/ﬂrm will be reguired ’ro comply W:Th ’rhe requwemen’rs-'-'.- BRI R
of N.JS.A. 10:5-31 et seq. and N.J.A.C. 17:27-1 et seq. The Township must retain. oo L

the Afﬂrmahve Action. .evidence in their files for review by ’rhe Division, The:

L followmg information sunimarizes the full, requwed reguiatory text. -
“a) For goods and service contracts. including professional serwces conTrac’rs .

each contractor shall submit 1o the Township, after nofification of award but

—_—
N

Fof ...




“oprior o execu’non of a goods ond services” cooTroc*’f one of The followmg,:'--..:;

-—-’rhree documents:

Letfter of Federoi Approvol lndlcohhg ThoT ’rhe vehdor is under on eXTSHng_- S .
o Federoily approved: or sanctioned affirmative agtion program. A copy of .o
. the approval letter is-to be provided by the vendor to the Township-and = -

"the Division of Purchase & Property, CCAU, EEO ‘Monitoring Program {for
. this section the- D|V|S|0h] This . opprovol Ieﬂer is volld for one yeor from the -
- date ofissuanee);-or S . .

i. A Certificafe of Employee Information Report ({for- this secfion -
“Cerfificate”), issued in accordance with N.JA.C. 17:27-1.1 et seq. The

_.vendor imust: provide- a:copy. of ithe Cerfificate to.the Township-as. S

the review-and approval of the vendor's Employee” Information Report,

- Form AA-302 by the Division. The period- of validity of the Certificate.is -+ -

indicoted on ifs -face. Certificates- musf be renewed pnor To ’rhelr

|
o evidence ofits.compliance with-the regulations. The Certificate represents .. o
| :expwo’non do’re in order To remolh vohol or c

AA 302 and submit it 1o the Division with the appropriate fee and forward:

The successtE vehdor sholl comole’re an’ Inmol Employee ReporT Form..-_-',.:_'.--.-. CERE

a copy of the Form to the Township. Upon submission and review by the. -

Division, this report shall constitute evidence of compliance with the: -
regulations. The Form is provided by the Township when applicable and -
does not have to be completed and returned with the bid package.

b} For mmh"renonce/cons’rruc’rion.co'n‘frocfs after noftification of award,: but -
prior 1o sighing a consfruction contract, the construction Comrocq‘or(s) shall
complete and submit:

. an Inifial Project Workforce Repoﬁ Form AA 201 prowded by Therj'_ |
L T : Township. upon nofification of award. Proper completion and submission- -~ = ..
e of this report shall constitute evidence of the contractor’s complionce . .. . .

“with the regulations. Failure o submif ThlS form may result in The con’rrocf:r::-:
be:hg terminaied. . - :

The con’rroc’for oiso agrees to submit- a copy of the Monfh!y PI’OjeCT_'. _

Workforce Report Form AA-202 once o month thereaffer for the duration, -

of the contract to the Division and to the Township comphohce offlcer T
o The form can be occessed on The D|V|5|on s Web poge o :

RN -The Con‘rroc‘ror olso agrees ’ro coopero’re WITh ’rhe Townshlp in The poymem‘ of o
L budgeted fundsas is.necessary, for on-the-job-and/or ofi- ’rhe—Job progroms for s
. -.outreach and training .of minorities. and. women. - o

‘See Appendix; A10 Exhibit A-Mandatory Language; Page A12 Nohce/Evndence

The Language & Evidence forms are also included in the bid submittal packqge
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Lo 82, Americans With Disabilities Act Of 1990 - ' e SEECT
-~ Discrimination-on the basis of disability in con’rrec‘rmg for The purchese of goods

- . .and services s prohibited. Bidders are required o read- the- Americans Witk o
- Disabilities language, agree fothe provisions of Title Il of the Act-andarehereby . -

made a part of the controct: The.contracior s ob]lge’red tor comply W!Th ’rhe Ac’r et

and to hold the Township: hermless R

See Appendix Page A13 -

This form with the anguuge conient is lncluded in the bid submlﬂal package

8.3, Stockholder Disclosure..

CNLJS.A. 52:25-24.2 provides that no corporehon or por’mershlp ShClH be ewerdedf:' S
- _~any coniract for the performance of any work-or the: furnishing -of any goods:, =« o i
and services; unless,-prior to the:receipt-of the bid or accompanying the bid .+

such “disclosure of said corporation or partnership is submitted. Bidders shail -

submit @ statement setting forth:the names and addresses of all stockholders iy ... -

the corporation or partnership. who own ten percent or more of its sfock of any~ ==
class, or of all individual: pariners in the partnership who own a ten percent or: .
greater inferest therein. The Statement of Ownership shall be compieted and- - .0 "
attached .to -the. . bid. proposal. This requirement appilies 1o all forms.of .- eu

~ cofporations and partnerships, including, but not limited 1o, limited partherships, .-~ i
limited  fiakility corporehons Ilmn‘ed IIObIhTy perTnershlps end Subchepfer S. -

- corporafions. : S o

See Appendix que A15

‘This form is also included in ihe bld submlt’ral packqge

Failure to submit a stockholder disclosure document with the bld proposc:l shqll .

_result in a mandatory rejection of the entire bid.

- 8-4. Acknowledgement Of Changes To Bid Specificafions . S _
 An Acknowledgement Of :Changes To:Bid Specifications Form' is. requwed for-: DU
prevailing wage. bids for werk:on‘real property that are in excess of the.amount =~

. set forth.in .N.J.S.A. 40A:11-3 or .as calculated . by the Governor pursuant fo . .
- Section 3-of P.L:v1971:.c198 and: is-deemed: mandatory pursuant to NJSA. -
40A:11-23{1}{a}. This acknowledgement has also been deemed mende’rory for. - oo

all other bids pursuant to N JS.A. 4OA 1 1 -23.2.e.

. See Appendix Page Alé : - 3
.. - This form is also included in the bid submlﬁal packuge -

Failure to. submit the Acknowledgemen’r Of Changes To" Bld Speuflcahons'-rﬁr

document with the- bld proposal shall result in a. mandatory rejec:hon of the L

en’nre bid

- 8 5. Non Collusmn Afﬂc:levnL ' ' ' S
.- A Non-Collusion Affidavit folrmmg JrhonL :he bdder has noT d|rec:’rly or |nd|rec’rly_-, o
o -'en’rered m’ro any’ ogreemerﬁ per’ndpeTed in- eny coliu51on or o’rhervwse faken
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~any action. in:restraint of free, competitive bidding for this bid shall-be- prope‘r!yt

- executed,; affested by Nofary Public and submlh‘ed wn‘h The b[d proposcﬂ
- -See Appendix Page A17 - S DR T
-_=Th|s form is’ a!so mcluded in ’rhe bld Smelﬁ'Cll package

. B-6, ComrocT Admlms’rra’ror cmd Subcom’rroc’rors . o -
- Bidders shall declare which corporate-officials will personolly cdmmlsfrq‘re Th|s-
contract if awarded. The contract Administrator will be the primary contact. The..

Superintendent shall be next contact up the corporate ladder should problems

be encountered. that cannot be resolved. The bidder shall” also- state - .any -~ -
subcontractors he: intends to use and provide. all documen’rahon relcﬁed To T
. subcontractors.stated inthese spec:lﬂcci’ﬂons : LT I e

See Appendix Page A18"

T ThIS form |s cllso mcluded in ihe bid submlﬂal package

o 8 7 Proof Of Busmess ReglsTrcn‘lon T RERERE
P.L.-2009, ¢315 has repealed the- requwemen’r of N.J S A 52 32 44 Thcz’r reqwred L

; each bidder {confractor} to submit proof of business registration ‘with-the bid - ...
. .proposal-or be-rejected-as a fatal flaw. Proof of registration is still required-ana- .-~
‘must be'in:the possession-of the bidder prior fo the receipt of bids but may now .-
be submitted: prior to the award of the confract: Proof of registration shall be a - -

copy of the bidder's Business Registration Certificate [BRC)..The Township- -
reserves the right to require a copy of the regisiration cerfificate with the bid

. proposal as proof of possession of registration at the time of the receipt of bids =
+ and fo the expediency of awarding a contract. Visit the New Jersey Division of .-
- Revenue .web page at www.nigov/ireasury/revenue/busregcert.shiml for -

further information on obifaining a BRC. A link fo the application form at can be

found at www.nl.gov/njbgs. The following BRC requirements are still applicable: - =
a) NuJS.A: 52:32-44 - imposes the following requirements on contractors-and
—all subtontractors that knowingly ‘provide goods of perform services for Qe

. 'confroc’ror fulfilling this contract:’.

- The ‘contfractor-shall prowde wnﬁen nohce TO 1’rs subconfrc&cTors cmd

suppllers To SmeIT proof of business regw’rro’rlon o the confrocfor

ii. Pnor ‘ro receipt of final pqymem‘ from o confracting dgency, a .
- contractor must submit to the contacting c:gency an Qccurcﬁe I1s’r of cll[::.n
subconTroc’rors or aT’resf ’rho’r none was. used L L

i Durlng ’rhe ’rerm of ThIS confrqc’r The confrac’ror c:nd its c:fflila’res shul]

collect and remit, and shall notify all subconfraciors and their affiliates - =

~that they must collect and remit to the Director, New Jersey: Division _of-.--._.'

Taxation, the use tax due pursuant to the Sales and Use Tax Act, (NS AL -0 y
- 54:32B-1 et seq.) on all.sales of tangible personal property delivered into-- -+ =

this State.
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b) .A ‘confractor, subcontractor ‘orsupplier who fails to provide proof of -

- businessregistration or provides false business regisiration information shall-be- e
- lioble to o penalty-of $25 for each day of violation; not to exceed:$50,000 for -~
“eoch business reégistration- not properly provrded or: mcnnralned under Yo EEREE

confractwith g contracting-agency. SN
'See Appendix Puge Al Language; Page A2 Accep’rable Cer’rlficq’re Samples Coere
‘Failure to submit a copy of the Business Registration Ceriificate with a date prior

to the bid submittal date -shc’ll' resulfin c'-.'mandcﬂory'rejec’rion of the entire bid.- . -

NOTE: On!y when epp!rcob!e gre’ fhe foﬂowrng items, 8-8, 8-9 and-§&-10.

‘mandatory requirements of the bid proposal and contract. They will | be stated in | - iy
“the ‘Notice $0 Bidders and/or the Detadiled Specificafions. Review the Biddersy: .. ...0 ~

:Checklist to see a copy of the Public Works Conrrocfor Regrsrrc:hon Cen‘rﬁcefe is [
requrreo‘ at the ﬂme of fhe brd submittal: : '

8-8. New Jersey Worker And Community Right To Know Act Lo
The manufacturer-or suppher of chemical substaices or mixtures shall Idbel Them e
~in Gccordance with the NLJ. Worker and- Commum’ry Right 1o Know Law (N.J.5.A!

34:51 et $6cr., and N.JA.C. 5:89-5 et -56d:). Containers that the law and ules.

Tequire to-be’ labeled shall show the Chemical- Abstracts Service number of dll -
" the components:and the chemical -name. All Gpp|lCGb|e Material Safety Data.
Sheets {MSDS) - hazerdous subs’rence fcrc‘r sheeT must be furnished at dehvery

' -89 F'revcu[lng WageAc’r : SR a C
- Pursuant to NLLS.A. 34:11-56.25 et seqQ. e[l con’rrc:c’rors on prOJecTs for pubhc Work

shall adhere to all requirements of the -New Jersey Prevailing Wage Act. The -
followmg apply fo the Act and this contract when applicable: |

‘a) The contractor shall be réguired to’ suUbmit a certified payroll record ro The '
' Townsh|p wr‘rhrn ren ( O) dcrys of ’rhe pcrymen’r of The wages '

b} Iiis the conrrac’ror 5 responmbrllry to ob’rom c:md SmeIT all subcon’rrec’rors S

cerﬂfied payroll records wrhm ‘rhe oforemenhoned time penod

c) The comrc:cror shc:ll subm’r scud cerrlﬂed poyroils in the form se’r for’rh |n_. :
' NJAC 26061[c) B : R

-d) h‘ is the conrrcuc*rors responmblll‘ry fo obr‘cnn any Gddmoncxl copies of The
© cerfified payroll form to be submitted by confocting the New lJersey
Depar’rmen’r of_ Lc:bor cmd Workforc:e DeveiopmenT D|V|5|on of Workplcrce. i

o Sronderds

- e) The. Depcm‘men’r -of -Labor may from’” fime to rlme dunng the term -of. ’rhe_':{ L
' con’rrdcr make changes in the Prevaling Wage Rcr’re The Township will not*
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_amend-.orauthorize: any rate increase for that crafi. The Conrrocror however,.:

- will still:be responsible to his employees for therate increase.

o 'For ‘addifional.sinformation go :fo- the Department of Labor: web sr’re or
R '-hﬁp //de do] sro1enj us/Iobor/wogehour/regperm/pubhc con’rrocr‘sﬂgeneroi h’rm[ - :

- 8-10. The Pubirc Waorks: Con’rrocror Regrsrro’rron Ac’r BRI
‘N.J.S.A. 34:1.1-56.48.et-seq..requires that a-general-or prrme conrroc’ror ond ony coo
listed subcontractors-named ‘in“the contractor's bid proposal shall possess:a = oo
cerfificate of the time the bid proposal is submitted, The Townshipreserves the - . =
right to require.d. copy-of the regrsrro’rlon certificate with the bid. proposol os SR
- proof of possession of registration at the time of the receipt.of bids and to'the - .- -
expediency of awarding a.-contract: NuJ.S:A34:11-56.55 specifically., prohibits. .« v mos

accepting applications: for-registration-as a substitute. To register, bidders. shalk

complete an’application form and submit it to the Department of Labor.-The :
form is available at htip://iwd.dol.state.nj.us/iabor/forms_pdfs/lsse/Isse-2.pdf and - -
~can be submitted online. There is a fee involved and a 30 doy processrng ’nme A

The following ddditiondl requirements apply: . .
o] The following definitions under the Act apply:

Under the law o “cenfractor” is a person, partnership, ossocro’rlon Jornr_»;-:_:;-_-' SREERN
' s’rock company, ’rrusr corporation or other legal business entity or successor.. - -
thereof who-enters into a coniract” which-is subject fo the provisions-of the =~ - = .
New- Jersey Prevdiling Wage Act [N.J.S. A34:11 -56.25, et seq] ET opolres ro S PR

com’rrocrors bosed in New Jersey or in another state.

i. The low defmes “publrc works prorecrs” as con’rroc’rs for "public work” as - - o
defined in ‘the Prevailing Wage statute [N.J.S.A. 34:11-56.26(5)]. The- ’rerm L

medans:

1) “Construction, reconstruction, demolition, alteration, or repairwork, oF » &
. maintenance - work, including:. painting and decorafing, :done: under. . o
© contract and paid for in whole orin part out of the funds of a- pub!rc body, I

excep’r work perforrned under a rehobrirrohon progrom

2) ”Pubilc work" sholl olso mean cor‘rsrrucrlon reoons’rrucrron demolr’rron

| ~alteration, or repgir. work, done on any. proper’ry or.premises, wherher or -
no’r ’rhe work is pc:uol for from publrc funds.. : :

. 3) “Momrenonco Work" means .- ’rhe repair of existing facilities when- rhe- E

_size, type or extent of such facilities is not Thereby changed or. increased. . .-
While "maintenance” includes painting and. decorating and is-covered.n: .. -,

under the law, it does not rnciude work such as rouline iondscope
: mom’renonce orjorn’rorlol services. : : Lo

b) AfTer blol proposols ore receil ved orrol prlor ’ro oword ‘of conrroc’r ’rhe- T

successful confractor shall submit o copy of the contractor's certification

—
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* -along with those of all listed subcontractors: All non-listed subcontractors .and - = el

~lower. tier-subssubcontraciors shall be registered prior-to starting work-on.ihe - o
project. It -is ‘the general ;confractor’'s responsibility - that all: ‘non-listed sub--.;_---_-.;-'-._.--
coniractors at-ciny tier have their: cerhﬂccﬁe prior ’ro starting work on- ’rhe ob S e

See Appendix Page A3.

Failure: of. the "bidder, when required, to submlt a copy of hIS PUb|IC Works;::---"
Contractor. Registration Certificate and those of all subcontractors, with-dates: .=~ *"

y -valid prior ’ro the bid. submlﬂcﬂ date, shdll result in a mcmdcﬂory rejechon of the -
_ enhre bld . : : : L

Ar’rlcle 9- = Insurcnce And Indemmﬂcahon

9 1. All insurance requirements apply .to both the c:nwerded conTrecTor cmd all :- -
subconiractors: The Township of Brick must be listed on-all forms as an additional = o

insured except for Workman's Compensafion PoI|c1es AIE insurance forms musf
~ be subrmh‘ed wﬁh the 5|gned com‘rocTs : o R

9 2. AII coverege shall be W]Th AM BesT 5 rcn‘ed A or beﬂer Insurance Compames--:

- only authorized 1o do business in the State of New Jersey. As evidence of such:. - .-

- authorization, the confractor shall-submit with the insurance documen’rs e Copy

of ’rhe Cerﬂﬂce’re of Aufhon’ry for eech nemed prowder

9 -3.. AH insurance subm]h‘ed by The eworded conTrec’ror s subjecf to .approval - -

- by the Township and must remain in full force for the duration of the contract.
The contractor shall not take any aciion under this c:on’rremL un’rll such epprovol
-5 glven by The Township. . : s z L

9-4. No c:ccep’rence c:nd/or approval of any insurance by the Township shall be
+ construed-as relieving or excusing the Contractor or-the contractor’s surety. from.
any liapility of. obllge‘non |mposed upon efrher or bo’rh of Them by ’rhe provmons-'
of this contract. LonT : S

9 5 AII msurc:nce pohcnes SUbjeCT To cencel!ehon non-renewadal, or mcn‘ene!-'_'

reduction . in ‘coverage shall be endorsed to-provide written notice to-the.

Township no less than .30 days prior. The phrases. “endeavor o' and * but
failure to mail such nofice shall impose no obligation or liakility of any kind upo‘n' .
the insurer, its agents or representatives” are to e ehmmc:’red from The-.- '
cqncellehen prowmon of s’randord ACORD cer’rlﬁccﬁes of insurance:’ e

e 9 6 The conTroc’ror musT dlsclose eny pohcy or coverege WlTh deduc’nbles of
$5, OOO 00 or more.: . . , -

9-7. The dol!er clmoun’rs listed are minimum limits. These Itm|’rs and allinsurance . -
- reguirements stated in this section are subject to any addmons dele’rlons or.
revisions stated in the Detailed Specifications. .
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“a). Commercial General Liobility Insurance or.its equivalent for bodily injury, -
-"-':personul mjury cmcl properfy damage mc]ud ng loss of use W|Th The mmlmum
- limits. of L o e - _

$1 OOO 000 eoch occurrence -

. $ 300,000 damage to proper’ry

I[I $1.000,000 personal and deer’nsmg mjury

1V, $1,000,000:general aggregate . g C
- V.~ $1,000, OOO produc’rs/compiefed operahon S

- b} Business Auto L|c1b|llTy Insurance or |’rs equivalent with a minimium limit of --
- $500,000 perperson,. per acaden’r proper’ry damuge cmd mcludes coveroge'
- for allof the following: - LR . : SRR

i liability arising: ou’r of The ownershlp maln’rencmce or use: of cmy c:u‘ro Cs et -

i Auto non-ownership -and hired car coverage : .
JirUninsured/Underinsured moferist coverage at a limit no- Iess ’rhcm' L
' s’rcﬂuforyhmﬁs : S

) Excess/UmbreIIa Insurance or :’rs equwalen’r Wl’rh minimum I|m|’rs of
1-$1,000,000:per occurrence -

- ii°$1,000,000: aggregate for o’rher ‘rhcm produc’rs/comple’red operc:’rlons-_...-_'-- e

. and auto liabillity
' n|$ OOO 000 produc’rs/complefed operahons aggregate

d) 4). Workers Comoenso’non Insurcmce or n‘s equ:valem wﬁh sTa’ru’rory
~ benefits as required by any state or Federal law: : : :

i $500,000 each accident for bodity injury by cnccsden’r

i $500,000 ecich employee for bodily injury by d|sec:se

|||$500 OOO pollcy I|m1’r for bodlly |nJury by dlsecse

9-8. B|dder sholt [ndemnn‘y cxnd hold hc:rmless ’rhe Township, the Mayor, Councﬂ R

‘Business Administrator, employees and professionals under. contfract hiarmless ..

from and. against all claims, suits or actions,:and damages or cosfs of-every. = . " =

name. and description 1o which the Jownship may-be subjected or put by
reason of injury .fo the person or property of another, or the. property .of the .

“Township, - resulting - from- negligent - acts-.or. -omissions - on- the  part of the .

contractor; thé contractor's agents, servanis.or subcontractors inthe: de.livery of-
. goods and services,.orin the performance of the work under the contract.. ..
See Appendlx Pdges A4 Cer’rlflccﬂe Of Insurcmce A5 Certlflcafe Of. Au’rhorl’ry

An‘lcle10 Causes For Re|ec’r|ng B|d - ' ' L L
10-1. All bids may be re] ecied for Gny of The followmg reasons pursuclm To o

NLJS.AL40A:11:-13.2; :
~a) The IowesT bid subsmnholly exceeds The cos’r es’nmcﬁes for ’rhe goods or -
. services; : .
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. b} The.lowest-bid: subs’reh’rleliy exceeds ’rhe Townshne S oppropne’non for The ar e

qoeds or services;:

J The Townshlp Comm iftee decrdes To ebcmdon The projec’r for DFOVISIOI’] O o aa

performence of The goods Or Services;

d) The Townshlp WCIT‘ITS ’ro subsfcm’nclly revise the specﬁlceﬂons for ‘rhe goods ‘. ,- -

OF services;

‘ .-e) The; purposes or- prowsmns or bo’rh of P L, 197 c.198 (C.40A:.1T;]'-:--eT__seq.') SEDR LS

-are belhg wole’red o . ..

- The Townsh[p Commlﬁee decades o use The S‘re‘re eu’rhorlzed con’rrecf
pursuam‘ To sec’non 2 of P L. 1971 c 198 (C 40A 11-12}. R

10-2. If more ’rhcm one b|d & recelved from an |nd|V|dueI f|rm or: perfhersmp,. o

corporuhon or essocmhon under the same name.

| :TO 3 Mulhple b|ds from an egem‘ represehhng compe‘rmg bidders
- 10- 4 The bld is lneppropneTely unbelonced |

- 10- 5 The Townsh|p hed a pnor nege’rrve expenence wn‘h The bidder pUI’SUCInT To

N.J.S.A. 40A:]11 4(b]

. 1.0-6 If ’rhe successfut bldder fails fo enfer info a con’rrecT within. 21 deys'

Sundays and holidays excepted, or as otherwise agreed upon by the parties 1o

- the contract. “In this.case atits.option, the Township may eccep’r The bld ef ’rhe_ _—
nex’r lowes’r responsﬂole bldder (N J S. A 4OA H 24b] ST

10- 7 The Townsh|p reserves. The right. To rejec’r cmy or ell bldS in whole or.in por‘[.

- to-make awardssitem by item, by parts or in bulk, to waive minor defectsin-any.-.. . w ¢
non-statutory. - required document, fo cancel the confract at any time the .. .. -
~foregoing ‘conditions are not complied. with or for any geod and sufﬂoerﬁr S
reason, it deemed |n’rhe bes’rmTeres’r of The Townshp‘ro do so. ey

Ar’rlcle 11 Me’rhod Of Awqrd And Con’rrqc’r B R A RIS S
11-1. “if the. dward -is+to be made-on:ihe: bc15|s ef o bese b|d oniy l’r sheli be
-made ’ro ’rhe’r responswe and responsible bidder submif’rmg the lowest bese bld &

11-2. 1f ’rhe czwerd is fo be made.on The basis of a-combination of a bese bid
with selected options, it shali be made to that responsible bidder submitiing the .
lowest bid- in accordance. with™ the. requwemen’rs stated - in The Detaiied . -
Specifications. -




- 11-3. The Township may also elect to award. the confract on the bems of Unn‘-;:.-'-_. e
: pnces inwhich case. mu!hple b|dders mc:y be awarded. e SRR

-4 Al ewerds for ’rlme and rnaterial bids will fake info consideration bofh ’rhe .
labor costand: the: material cost. Al bid prices will be adjusted -io-reflect one -
" hour labor and a given price on parts fo be edjusTed c:ccording to ’rhe bc15|s -of

. award oullined in the Detailed Specn‘tcoﬂons T L :

11 5 All fie bids will be awarded at the Townshlps dlscreﬂon Qs eu’rhor;zed cmd :

' n accordance WITh N J SA 40A 11-6.1{d).

]1—6. All con"rrc:c’rs are. condl’nonoi upon ’rhe conTrdC.’rors‘ co'mpliemc-e---wi’rh-ell o

State,- County, .and Local laws, rules; regulations. and ordinances.-compliance «: -

with all the terms of this agreement; ability 1o secure and maintain dll required-
licenses, certifications, permits and other related documents necessary fo

perform under this . confract and the occep’rence of the required msurence L

documenTs S

11- 7 PursucmT 1o requwemen’rs of NLJLAC 5t 30-5.1. e’r seq., any contrac’r resuh‘lng s

from this bid shall be subject to the availability and appropriation-of sufficient :

funds annually - as. well as union agreements, cooperafive contract awards,
changes in State laws and regulations, market conditions, the confractors
' performcmce and if deemed inthe bes’r interest of the Township.

1-8. No less ’rhen ’rhree copies of the AGREEMENT-shGII be submitted by the

" Township fo the successful bidder- along with a.Notice of Award, Resolufion of -

Award and any additional required documents and instructions. Terms of the

- specifications/bid pdckage along with-any addendums, atfachments and all
_other documents submitted, accepted and awarded shall ‘be annexed the . ¢
- signed- contracts. Bidder . exceptions must. be formally accepted. by the "
_Townshlp ' S

H 9 Fculure To prowde eny of ’rhe requwed documen’rs sfe’red in the no’rlce of

award with the signed contracts by the fime indicated or failure to maintain the: . .
‘required documents during the term of the contract shall consTiTuTe o} breech:—* SRR
' ’rhereof and subjec’r fo mmedtm‘e forfefrure of the COI’]TFCICT :

- 11- 1@ The dure’non ef The con‘rrc&cT shcall be STOTEd in the De’re ied Specmce’nons e IR
- ¥ no dates are stated, the. cortract shall-run. the minimum time cutherized by.» -

N.J.S.A. 40A:11-15 beginning on the day affer formal award by .the Township:

.Committee.or upon the- conclus1on of eny curren‘r conTrcncT due ’ro explre for ‘rhe-“e
. lden’ncel goods or serwce : : : S
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11-11.The Township.reserves the.right to’extend. confracts in accordance with =wm o

N:J.S:A40A:1.1-15.Types of contracts may include any of the following:

a) a one (1) hme com‘racf ‘ro exp|re G’r ’rhe comp[e’non of The service or:

- dellvery of goods

b} a- smgle mul‘nyear con’rrcncf (m|n|mum of Two (2) years or Qs o’rherwwe...:-r‘,-'-:-:'-'- S
provided: for. -in: NJSA4OA 1-15). which may or may not be rebid at its.

concIUSIon

c} a mul’riyeqr ConTrac’r vw’rh mdmdual one year contracts o be renewed..,'_:v_"'

annuotiy

2 The pnces cmd dISCOUﬂTS owarded shc:ll remain ﬂrm flxed for the durahon
of the contract except for those 'commodities specifically identified -and- -~ =~
authorized by the State due to a volatile price market and stated ds:such:in the- .-

- Detailed Specifications, provided that the Detailed Specifications also. mclude Qo
formula for The adjusiments that are: Clecarly and explicitly outlined. e

H 13. On.muliiple. year con’rracfs the Township reserves the rightto cancelthe .- 7 oo
confract af the conclus1on of any con’rroc’f yecr and re-bid for such goods and: . oo

services. . :
See Appendlx Page A6 AGREEMENT

Arhcie 12: Placemen’r Of Orders s - )
12-1. All orders will be placed by:the. Purchasing Depar’rmen‘r cmd on occasions:
by authorized personnel.from the using depariment.. :

- 12-2. Absolutely no-orders-will-be:processed or given to any Township employee .
by the contractor without.a purchase order first-being issued. That confirmation -« v e

will be the purchase order number-being assigned to that order. It-is ihe .-
confractor’s responsibility. to.contact the Purchasing Depc:r’rmen’r |f there Is. clny L
doubT Qr concern ’rhe order received IS ou’rhonzed ST S

-12 3. The Townshtp WI|| moke every effor’r ’ro plc:ce minimoum orders as: ouﬂmed in. - |

-the Detailed Specifications but will not be:held fo any minimum: purchase el‘rher _ -
~ - by quaniity or. dollc:r amount for any singie order or total contract. R

o .1-2-.4;.'-- Al the ’nme of *‘rhe--.—plc:ce‘men‘r-of the'order the co.n’rrc:ctor must netify the: - -

- Township if any.ifem will be backordered and the estimated fime forits. delivery. .-+

12-5. All orders must ‘oe-deliverad within 48-hours or-as stated in the Detailed: -
- Specifications or as ofherwise . authorized by the Purchasing. Agent. In cases
where it has been determined by the Township that an order or part requires a
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- priority shipment-and it has. been authorized by the Township; the: Townshlp W!H FEPT

be responsrble for The cosrs dssocrdred W|’rh ’rhe V . P or ovemlghT dellvery

. 'Ar’nclel3 Delrverv

3 T AII de[rveries shdH be F. O B. deshnd’rlon

13- 2 All dellverres shdl[ be made Monddy ’rhrough Friddy excludlng Townsh|p o

observed holidays be’rween the hours of 2:00 a.m. and 5:00 p.m. or as otherwise.
d1rec’red : -

133 AII delrverres musr be occompomed wn‘h a pocking slip showmg o’r

minimum, the purchase ‘order number, and for each item delivered ’rhe |‘rem--_:;.::_- N .

' 'descrlp’rron or porr number dnd ’rhe quonhry shlpped

<. 13-4, All delivery slips: musT e srgned by a Townshrp employee authorized-to - - .
: ;'dcoep’r shrpmen’rs A copy of The delrvery shp musr‘ be retained by ’rhe Townshrp

135 AII dellverles must be pldced in The bqurng or dT a . iocohon r‘o be -+ . .
. determined af the rrme of. ’rhe pldcemen‘r of the: order or--as requ red af the - 0

R delivery site.

18-6... Delivery personnel should be aware that Township employees have pre--
‘assigned duties and may not be available to assist the delivery person with the
unicading of any order. Additicnally there may no’r be dny Townsh|p equrpmen‘r e
- dvo|ldb|e te assist in the unloading. R L -

13 7. AH pookdges e’rc When delavered musr‘ be pldmly mdrked on The ouTS|de

a5 to material, contents and our purchase order number. Failurefo comply with ===

-rhls requesr WI|| consh’ru‘re proper reason for re’rurn of goods at brdder S experrse

. 13-8. Deli very of oII |’rems mus’r be mode dccordrng To ’rhe fime se’r in ’rhe.

... Detailed Specifications, unless o written request has been made foran: ex’rensron-

of fime to The Townshlp and g writien permrsmon has been granted.

13—9." If ’rhe 'pers'or.r or ﬂrm ’ro'whom an -.derd is mode -shd!l fdrl ’ro-fumrsh and o
. deliver the supplies and/or equipment.within- the time specified, the Township . ...
may deduct and retain out of the monies due, or which may become-due fo.. ..

- “such person or firm from the Township such sum as shall be sufficient torpay the IR

a difference between the prices on which the.award is made.and the-prices -
which the Township - may or shall be obliged to pay to procure such supplres SN

from orher pdrﬂes or as:further deﬁned in ’rhe Detail Specrﬂco‘rlons
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Article 14 - Returns .-

o 14-10 Al coststand errengemen‘rs for mekmg refums WI|| be ’rhe respons;blh’ry of ST

the con’rracTor

' 14 2 All reTums musaL be picked up WlThm 48 hours of nohﬂcehon

' 143 PIC]( up sllps are reguired for c:ll reTurns cmd mus’r be 5|gned by an o
. quthorized: Townsh[p empioyee A copy of: The mgned siip must be re?cuned oy

the Township:

- Ardicle 15 - Warranty

15-1. The contractor shall guorcm’ree cmy or all goods cmd services SUpphed-

. .under these specifications.- Defective or.inferior goods shall be replaced at-the: . il'-- =
- expense of the cofitractor. The contractor will be responsible for refurn frelgh’r o :

resTocklng cherges

15- 2 The successful bldder shell guercm’ree all me’reno!s furnlshed or. purchased o

under these specifications in accordance with the manufacturers. standard:'..
warranty- but in no case less. than ninety (90} .days il por’rs cmd Iobor or as.

~otherwise defined in the DeTolled Specmcehons

15-3. The successiul bidder shall guercm‘ree all labor and/or services provided
for not less ‘rhcm nmeTy (20) deys or as defmed n ’rhe Detailed Specifications:

: 15 4 Defecﬂve or mfenor items ShCI” be reploced atthe expense of-the: vendor :
1n case of rejected materials, the vendor WI|| be responsible for return. freight-

charges.

-Articie 16 - Payment - . ol - e R

- 16-1; Payment will be mede in- eccordence wn‘h the TOWﬂSh!D 3 pohcy end L

procedures, Purchase. Orders must be issued, all orders,, shipments. and/or: -
services musi be complete, invoices and credit slips must be received and in.
- agreement with: the -voucher,: formal.acceptance must be received by the

.~ department head of.the using department prior fo piecemen’r on a Bill
Resoluhon : S

Lo 16 2. Plec::se review Ar’ncle 3 Pncmg lnforme’ron For Prepere’non Of BIdS for a I|sT E
.of chcnrges no’r epphcebleTo ThIS bld e L

: 16 3. Inv0|ces cmd credl’r Sllps subml’r’red musT Irs’r ’rhe esmgned purchese order--:f' SRR

number, the item description, quantity delivered, unit price as awarded and the -

-extended dmount. Only:-one Purchase Order Number per inveice, creditsiip dnd. -

packing slip. The: Township does not process vouchers from monthly statements. .-
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- 164, All vouchers must:be placed on-a Bill. Resolution to be approved for . i
v payment. attasrformal council: meeting: -Only: compilete,: properly prepared: - -

vouchers with all The Qbove documen’rahon can be pioced on . The BII]

" Resolution.

- Aricle 17 - Termmahon Of Con’rrac’r AT e R
17-1. -If,; through .any ‘cause, the 'contractor Shdll fcul fo fulﬂil ina Tlmely cmd O
proper manner obligations under the contract or if the confractor shall violate .-

any of the requirements of the contract, the Township shall there upon have the .

right to terminate the contract by giving written notice fo the contractor of such - . - 7.
termination and specifying the. effective date of termination.-Such terminafion. ... .. 7«
- shall relieve the Township of any obligation for bailances fo the confracior.of any. s
©sumor sums set forthin-the contract. Towrnship will pay only er goods c:md

services c:ccepfed prior ’ro termination.

17-2. AEI con’rrocf violations will be documen’red cmd filed. A written’ no’nﬂcohon Lo

will ‘be submitted 1o the confractor and the con’rrocfor WI|| be g[ven an .-
oppor’rum’ry ‘ro respond in Wn’rmg To the: c:llegcmons : : '

173 Any confrc:c’ror Whose con’rrc:cT hcns been ’rermlnofed for fai Ilng ’ro
perform, refusal to. perform. or failure to- perform to the safisfaction : or

expectations of the “Township shall be barred from being .awarded future. -

Township bids under ’rhe gwde[lnes of prior negqhve experlence for [o! penod of -
flve (5) years ' . R . o

7 4 Prior to c:my new c:ward ’rhe con’rrocTor wl] be required fc submit evzdence _
that corrective measures are in ploce fo preven‘r a reoccurence of ’rhe pos‘r

o negc:’nve performdnce

17 5; NoTwﬁhsTcndmg The Gbove ’rhe con’rrc:c’ror Shdl] no’r e reheved Of I|c1b|!1’ry.-‘--:
to.the Township for damages sustained by the Township by virtue of any. brecgch ... ..
- of the contfract . by:the  controctor-and the Township may withhold..any e o
payments to the contractor for the purpose of compensation until-such fime as ... .

the exact amoum‘ of ’rhe domoge due the Township from the . contractor is
deTermmed o e

17.—6.' The. conTrc:cTor agrees to indemnify and hold the Township harmless from = - =
-any liability. to subcontractors/suppliers conceming payment for work performed . .
or goods supplied arising-out of ’rhe Iowful ’rermlnd’non of ’rhe com‘rocT by ’rhe'--.----;.-- R
_Townshlp under Thrs prowsm . : : -

17- 7’ in case of defqul’r by The con’rrc:cior The Townsh|p may procure the geods

or services from other sources and hold the contractor responsuble for any - .

excess cost.
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1780 -Comin'udﬂejh '-of-".-’r.he.:.-.'-'fe'rm:é-.*e.f .’r'h'e-:" -eohTrdc’f.: beyond - the ﬁs'c.dl'.‘. 'YG‘_QF"—,_.']S"' s
contingent on availability of funds in the following year's budget. In the event.of .o

unavailability - of such funds, the Township reserves the nghT To Cdncel the
cenfrdcf ~ :

" "17.—9 [’r is Unders’rood by dll parties that 1, durlng ’rhe ][fe of ’rhe con’rrdc’r the -

contractor disposes of his/her business concern by acquisition, merger,-saie and-
or/fransfer or-by any means. conveys his/her interest{s] to another party, all:
obligations are transferred-to that.new party. . In.this'event, the new owner(s) will

. berequired to submit all documentation/legal instruments that were- required in
e the orglndl bld/con’rrdcT Any chdnge shdll be dpproved by The Townshne

O The COﬂTI’ClC'I‘OI’ WI|| no’r dSSlgn any m’reres’f in ’rhe contrdc’r and shdll neT
Trdnsfer any inferest |n ’rhe same w1’rhouT ’rhe prior Wr:ﬁen consen’r of . the
' Townsh|p SRR . R o : _

-_:]7 1 The Township: mdy ’rermdee the. con’rrdc’f for convenience by prewdmg._ -

sixty {60) calendar days advanced notice fo the confractor. The decision-to . ..

o cancel does noT preclude ’rhe Townshlp from reb|dd|ng such goods dnd/or'
services. - : SN :

r’ncle 18 Ogen Pubhc Records Ac’r (OPRA)

- 18-1. The Township makes .available for publlc mspec’non ’rhe bid of edch_'”

. bidder immediately following the closure of all bids taken during that session.
Bidders must take. the responsibility fo protect themselves, their company, the
owners and employees by becoming familiar with the exemptions to the Open
- ‘Public Records Act listed in N.J.S.A. 47:1A-1 et seq. and properly dlert: the

s Townshrp ’rhd’r such documen’rs are enclosed in ’rhe bld pdckdge

' ..182 B|dders submn‘hng documen‘rs ThOT fCIH m‘ro dny of The excep’nons fo. . _I

o O P.R.A. shall:conceal such documents in a separate envelope within his. bid:

“package and. clearly mark on the outside of the envelope,. the bidder name, .
bid number and/or title of bid, and boldly marked “DOCUMENTS EXEMPT FROM
O P.R.A." s

18-3: .The-'Township_._shdll-'open =s_uch'.-enVeIope' prior o the public ih-specﬂoh to
_ensure. the documents-are in fact exempt and to.ensure the documents havein: - - 77
- fact been .submitted at the time of the bid when reguired 1o be submiﬁed QS

stated in The pid specmccmons and listed on the bid checkilsT

184 Should The Purchds ng AgenT ‘or.. his . duly recognized represen’rdhve'

- conducting the bid opening determine that a-document is not exempt from
O.P.R.A., that document shall immediately become avcailabie for. public -
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inspection.. Any document that is deemed questicnable sholl be consndered
e exempT unh[ such ‘rlme of posmve deTermehon can be made
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BID SUBMITTAL PACKAGE

2015 EMS Billing and Collection:

For your convenience, we have copied and aftached hereto, the necessary
documents from the complete Bidder Information and Specifications package
that are required to be completed and submitted by you, the bidder. THIS .
PACKAGE MAY NOT CONTAIN ALL THE REQUIRED DOCUMENTS NECESSARY FOR
TO ITTO BE CONSIDERED A COMPLETE AND FORMAL BID PROPOSAL ' o

Any additional documentation you submit with this package ’ro-_mcike your bid-a -
complete and formal. proposal should be copied and attached to your Bidders -

Information and Specifications package. The information you. submif in this..
package as your formal proposal must be reflected in your copy of The Bidders: -

Information and Specifications package.

The complete Bidders Information and Specifications package is to be refained. .
by you for future reference. It will also be annexed .to your signed con’rrc:c’r s
documents should you be awarded the bid.

Please review the. entire Bidder Information and Specmc:a’nons pc:ckcnge for
further information. o




“New- Jersey Business Regls’frahon Requxremenis "

. Mandatory Non- Consfruc:ﬂon Lcmauaqe

The confractor shall provide written nofice to its subcontractors of ’rhe responmbﬂn‘y To S

submit proof of business registration fo the contractor.

Before final payment on the confract is made by the contracting agency.-ihe.
contractor shall submit an accurate list and the proof of business registration of-each
subconiractor or supplier used in the fulfillment of the contract, or shall o’r?es? that no.. -
subconTrc:cTors were used. : : :

For the term of -the contract, the contractor and each of its affiliates: dnd a

subcontractor and each of its affiliates [N.J.S.A. 52:32-44(g}{3}] shall collect and remit 1o

the Director, New Jersey Division of Taxation, the use tax due pursuant to the Sales and
Use Tax Act on all sales of tangible personal property delivered into this State, regardiess -

of whether the tangible personal property is intended for a contract with a.confracting .. g

agency.

A business organization that fails to provide a copy of a business registration as required -
pursuant to section 1 of P.L.2001, ¢.134 {C.52:32-44 et al.) or subsection e. orf. of section
92 of P.L.1977, c.110 [C.5:12-92), or that provides false business registration information ..
under the requirements of either of those sections, shall be liable for a penalty of $25 for
each day of violation, not to exceed $50,000 for each busmess regls’rrcn‘lon copy not

* properly provided -under a confract with a confraciing ogency Do

Mandatory Consiruction Language

The contractor shall provide writien notice to 1is subconiractors cmd supphers of ’rhe._' N

responsibility 1o submit proof of business regisiration to the confractor. The requirement
of proof of business registration extends down through all levels (fiers) of the project.

Before final payment on the contract is made by the coniracting agency, the

~ contractor shall submit an accurate list and the proof of business registration’ of each-
subcontractor or supplier used in the fulfiliment of the contract, or shall aitest that-no -~
subcontractors were used. : » - Ce

For the ferm of the conifract, the contractor and .each of its affiliates and o
subcontractor and each of its offiliates [N.J.S.A. 52:32-44{g}{3)] shali collect and remit 1o -
the Director, New Jersey Division of Taxation, the use tax due pursuant to-the Sales and.

Use Tax Act on all sales of tangible personal property delivered into this State, regardless .- e
of whether the tangible personal property is intended for o confract with-a contracting .. ..

 agency.

A business organization that fails to provide a copy of a business registration as.required
pursuant to section 1 of P.L.2001, ¢.134 [C.52:32-44 et al.} or subsection e. or f. of section -
92 of P.L.1977, ¢.110 {C.5:12-92), or that provides false business registration information. .
under the requirements of either of those sections, shall be liable for a penalty of $25for -

each day of violation, not fo exceed $50,000 for each busmess registration copy noT
properly provided under o confract with a contracting agency.” :
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- NEW JERSEY BUSINESS REGISTRATION REQUIREMENTS e D G LT

'THESE ARE THE ONLY ACCEPTABLE FORMS

STATE OF NEW JERSEY
.. BUSIHERS REGISTHATION TERTIFICATE
FOR GTATE AGENCY AKD CASING SERVICE CONTERCTOR

R

 STATE OF NEW JERSEY
- BUSINESS REGISTRATION CERTIFICATE ~

[r—————— . S A & TR T - T c e wepgNen - 5 s o TR AL

e o
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_ - Btufe of Newm Jersey
| DEPARTMENT OF BANKING AND RISURANCE |
CIEQTI"IC}W‘&': CIF ATTHORTEY

DATEs ADRIL 16, 2003 - _ KRG COMPANY CODE: 14168 . .

THIZ I TO OFRTIFT TEMT THE HARLEYEYILLE MUGTUAL EﬁE-.IIRﬁKCI:. COMPANY OF
RARLEYOVILLE, TERRIYLVANIA, EAVING COMPLIAD WOTH WHEE LEWS OF THS STATE DF ‘.ts"'i&‘
| JERSEY, AND AWY SUPPLEMENTS OR AMSRDMENTS THERRTU Wit RESPECT T THE -
' ' TRANGACTION OF THE BUSINEss OF INSURANCE, IS LICENSED TO TRANSRCT IX THIG s‘l:b.'.rE
T - gWESL THE FIRST DAY OF  MAY, R00A, THE LTRSS -OF INSHRANCE BPECIFICALLY el
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FORM OF CONTRACT
(-DO NOT COMPLETE-)
BID TITLE

THIS AGREEMENT mcide the DAY  of MONTH in the year 2012; Joetwsen + - =
- the Township of Lakewood, hereinafier cailled the Township, cmd CONTRACTOR ANDa e

ADDRESS hereinafter called the Contracior.

WITNESSETH

~The conifract documents shall consist of the Bidder Information’ c:nd SpeCIfICCI’rIOHS AL e
~Documents and attachments hereinafter referred fo as BISD, the. Coniractor's. -~
- proposal as accepted by the:Township: Committee, all- addenda, the Township .
- Commitiee’ Resoluﬂon of Award. and.this, Form Of'Contract. They-are-as fully .a part -

of this agreement-as if hereto attached or hérein repeated. Further, the Township-
and ’rhe Coniractor, for the consideration hereinafter specified, agree as follows: .

DISCRIMINATION .
it is agreed that the coniractor shGI! comply with ’rhe clffirma’rlve Gchon .

requirements of Affirmative Action Regulafions requirements of N.J.S.A. 10:5-31 et - e

seg. and N.JAC. 17:27; and  the provisions. of fitle Il of the: Americans with™ -
Disabilifies Act of 1990 (’rhe "Act’) (42 US.C. 12101 ef seq] as- Qmended cmd '

' supp]emen’red from ’rlme To ’rlme

- SCOPE OF WORK

The contractor covenants and agrees to provide all mc:‘renc:l clnd/or all serwces_

© " awarded to him in compllcnce with The BISD.

TERM OF CC CONTRACT

_ The term of this contract-shall be: b begmnlng on ’rhe dcﬁe of award that.
‘daybeing  and conclude on 7 o
' PAYMENT

" The Township dgrees to pay the contractor for said. mcﬁerlclls .or services when

delivered or performed, in accordance with ’rhe said BISD within the fime stated for -
the actual quantity under each item scheduled in the proposal (in the amount of) .
(or) {af the respecﬂve unit pnces Qworded as |nd|cc:’red on The o’n‘ached Schedule -

. of Prices).

o Poymen’rs to be made m occordc:nce wn‘h ’rhe Townships Usual requwemen’rs for;- T e
© submission of invoices ‘and’ vouchers and approval by authorized” official(s). Itis-+ o

furthier agreed that the Township reserves the right to reduce or increase any or, all -

of the quantities in each item at the unit price bid. Accepiance .of the final -

payment by the confractor shall be understood to be a release in full of all claims
against the Township arising out of the materials furnished under this contract.




LIQUIDATED DAMAGES ' : : I e
The confractor shall be Ilabie to the Township for ¢l expenses Iosses demeges as

determined by the& Business Administrator, incurred in consequence of any defeet,
omission or mistake of the con’rrac’ror his subconTrecTors egem‘s or employees or o

forthe mc::klng good ’rhereof

- f - The conTrecTor is perm[’r’red ’ro fmlsh The work after ’rhe specmed period of o
- completion, the Township shall have full authority to and may deduct and retain

from any payments due the confractor an amount to be determined by the: . ..~ .
- Business Administrator-and -approved. by. the- governing body of ihe: Townshipifor:. - o
 sach calendar day: thereafter that ‘the contract remains uncompleted, all.as: - .o -
- liquidated -damages, and.not “os-.a- penalty, to defray: reesoneble Ioss To The._::

| Townshlp due To fe|lure fo comp]eTe The work in ’rhe s’npuicﬁed fime::

_ .THIS CONTRACT shell be bmdlng upon. ‘rhe Townshlp, its successors.and assigns, end..' e

upon the Coniractor, its successors c:nd e55|gns or heirs, execu’rors edm nistrators .

- and ossgns

"IN WITNESS WHEREOF The Townshlp hczs cc:used ’rhls msTrumen’r to be 5|gned by'-i-' BT

. Menashe Miller, Moyer

ATIESTED BY MeryAnn Del Mcls’rro Townshlp Clerk cand ’rhe Township of Lakewood

seal to be hereunto affixed, and the confracior hereunto set their hands and seals,
or caused these presents to be signed by their proper corporate officers and their. .-
proper corporate seel to. be hereunto affixed, the day c:md yec:r first above -

-menhoned - : : -

TOWNSHIP OF LAKEWOOD:

SIGNED: _ -

Albert. Akefmuh, .Meyor

ATTEST: - i o S
[SEAL) . . Kc::Thryn C]I’UHI Townsh|p Clerk

L CONTRACTOR
SIGNED BY:
SIGNATURE.
e
ATTEST: e e e
(SEAL) NOTE: Aftach additional signature sheets in the above form if necessary.-
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 Re:

. CONSENT OF SURETY
L - ONLYWHEN-REQUIRED - ==+

REVIEW NOTICE T O B.‘DDERS BIDDERS CHECK LIST AND DETAILED SPEC;‘FICAT!@NS o]
A performonce bond w1!| be reqwred from ’rhe successful ‘confractor -on: Thls o

 project, and consequently, all bidders sholl submn‘ with their b|d a cer’nfjcafe inco
: subs’rcmhally the followmg form ST - '

| 'T'O:- -T'h'e Townshlp of: LdkeWodd' |

~ (Contractor]”

(Prolect Descripfion]

Thisis to cerﬂf_y that the
S , (SureTyCompony)

 wil prowde To the Townshlp of Lcakewood o performance bondinthe ful[

amount of owarded contract in the event that said contractor is qurded a
contract for the Gbove project. :

~ (CONTRACTOR]

(Authorized Agent of Surety Company) -

CDate:_

CERTIFICATE OF SURETY MUST BE SIGNED BY AN AUTHORIZED AGENT :_ N RN

OR REPRESENTATIVE OF A SURETY COMPANY AND NOT BY THE
~ INDIVIDUAL OR_.COMPANY REPRESENTATIVE SUBMITTING THE BID.




T *:'-.-;--EXC.-EF’T!ONS TO SPECIFICATIONS SHEET
| - Bidders d-'ré .T.o fully and occUraTer"c.o'mbl'efehfh'is 'f'orm. If ho ;excepi‘io-ns are
~ igken, the word "NONE" shall appear. If exceptions are taken, the item number .

[in that category shall be listed first, then the exception to that item as stated in -

the specifications.  All supporting material must be submitted. Bidders are to
reproduce this form as need be. - S

SIGNATURE;

Page 1 of
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EXHIBIT A
'MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127) And N.J.A.C. 17:27

GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS = ¢ =~ = -

'During the petformance of this 'C'Q_nfrrq_ct_ ihe contfraictor agrees as follows: v

. The coniractor or subcontracior, where applicable, will not discriminate against any
employee or applicant for employment because of age, race, creed, color, -
national origin, ancestry, marital status, affectional or sexual orientation, gender

identity or expression, disability, nationality or sex. Except with respect fo affeciional

~ or sexual ofientation and gender identity or expression, the contractor will ensure. .
that equal employment opportunity is afforded fo such ‘applicants-in: recruitment: o o
and employment, and that employees are treated during employment, without -

regard fo their age, race, creed, color, national origin, ancestry, marital status;

" affectional or sexual orientation, gender identity or expression, disability; nationality .- -

or sex. Such equal employment opportunity shall include, but not be limited. fo the -
following: employment, upgrading, demotion, or tfransfer; recruitment-or recruitment

advertising: layoff or termination; rates of pay or other forms of compensation; and - .

selection for training, including apprenticeship. The contfractor agrees to post.in:

conspicuous places, availoble to employees and applicants fo'r"-:employrﬁén’ri,ﬁ.""-._",---.'_-..
notices to be provided by the Public Agency Compliance Officer setting forth . -

provisions of this nondiscrimination clause.

The contractor or subcontractor, where applicable wil, in all solicitations or .
advertisements for employees placed by or on behalf of the contractor, state that -
all qualified applicants will receive consideration for employment without regard to -
age, race, creed, color, natfional origin, ancesiry, marital status, affectional -or
sexual orientation, gender identity or expression, disability, nationality or sex.

" The contractor or subcontractor will send 1o ecch iabof unicn, with . which it has a -
collective bargaining agreement, a notice, fo be provided by the agency .

confracting officer, advising the lobor.union of the contractor's commitments.under. ..

this chapter and shall post copies of the notice in conspicuous places avallable to:.
employees and applicants for employment. . . e

~ The contractor or subcontractor, where applicable, agrees to comply. with any -

regulations. promulgated by the Treasurer pursuant to NJS.A: 10:5-3] et seq;, as -
amended and supplemented from time to fime and the Ameticans with' Disabilities
Act. :

' The contractor™or subcontracior dgree_s-’ro make good faith efforts -to:mest

" targeted county employment godis established in accordance with N:JLA.C. [7:27--
5.2. o
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:_Compony

Nome & Tlﬂe

The contractor or. subcontfractor agrees fo inform in witing its .appropriate ..
" recruitment dgencies including; - but: not--lmited . to, employment: agencies;. .-
placement “buredus, colleges; universities; dnd labor unions, | that it ~does -not..
discriminate -on the basis of age, rdce, créed; color, national origin,“ancestry;

marital status, affectional or sexual orientation, gender identity or expression,
disability, ndfionality or séx. and that it will discontinue the use of any recrun‘menT L
agency whlch engages in. direct or mdirec’r drscnmlno’rory practices. - T

The con‘rroc’ror or subcon’rrocror agrees ro revrse any of ifs tesiing procedures if

necessary, to assure: that all personnel ’reshng ‘conforms withthe principles .of-

" jobOrelated ’res’rmg as established by rhe statutes and court decisions of the State :
. of New Jersey and os es’robhshed by opphcoble Federo] Iow onol oppircoble

Federol court decrslons

In _conformin,g with _‘_’rhe _'rorge‘red ‘employment . godis, - the - contractor or

subcontractor agrees to review all procedures relating to transfer, upgrading,

. downgrading and iayoff to ensure that all such dctions. are taken without regard.fo.
- dge, race, - creed, color, nafional origin, oncesrry, mon‘rol status, affectional or
sexual orlentafion, gender identity or expression, - dlsobrllry, nationality -or sex, - -
consistent with the statutes and court decisions of the State of New Jersey onol S
‘applicable Federol Iow and oppllcoble Federol r:ounL decmons : :

The con’rrocror shall submit to the public ogency after noti frco’rlon of. oword but

prior to execution of g goods ond services contract, one of The followmg three

documents: '
Letter of Federal Affrrmo’rlve Acrlon Plan Approvol

" Certificate of Employee Information Report. .
Employee Information Report Form AA302 (eiecrronlcolly prowded by the
Division and distributed to the public agency through the Division's: Websn‘e at -
WWW. srore nj us/’rreosury/conrroc’r compllonce] RS .

The conrroc’ror ond ’rs subcon‘rroc’rors sholl furnlsh such repor‘rs or other dooumenrs

" to the Drvrsron of Purchase & F’roper’ry, CCAU EEO Monrronng Program as'may be " B

requested by the office from fime to time in order to carry out the purposes of these -

regulations, and public agencies shall furnish such information as may be requested
by the Division of Purchase & Property, CCAU, EEQ Monitoring: Program for o
conducting a comp[ronce mves’rrgo’rlon pursuonr o Subchupier ‘ID of ’rhe

Admmlsiro’rlve Code ui N JA. C 17 27

Sig'no’rure:
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' -AFFIRMATIVE ACTION COMPLIANCE NOTICE .
N.ISA'IOSS'IGndNJAC 1727 '

GOODS PROFESS!ONAL SERVICE AND GENERAL SERVICE CONTRACTS

.ThIS form is a. summc:ry of The successfu] bfdder s requ:remen’r To comply W|’rh The S

reqUJremenTsofNJSA 1053 GndN JAC. 1727

-'The successfu! b|dder shol[ submn‘ To ’rhe publlc agency and ’rhe Siate of New_ |

Jersey, DIVISIO[‘] of- Purchcse ProperTy Com‘rac’r Compliance -Audit -Unit EEQ - = R
__Monl’rormg Program (heremoﬁ‘er ‘rhe “D|v1510n") after notification of award but prior - . ..
o execution ‘6f & goods and services “contract, one of The foilowmg Three R

" documents as forms of ewdence

o) A phofocopy of & valid. ieﬁer that. the contractor is opercmng under an’ "
existing Federally opproved or sanctioned affimative action- progrqm (Thls: o

approval Ieﬁer |s vohd for one yec:r from the date of |ssucmce]
' : CR

) (b) A pho’rocopy of a Ceﬁlﬁca’re of -Em'ployee lnformd’rlon Repc»nL approvcﬂ .. - .

issued | |n c:ccordcmce with N, J A C 17:27-1.1 ef seq.;
OR

{c) A photocopy of a completed initial Employee information Repor’r Form AA—

| .302 as submitied ’ro The Division with ’rhe osmgned fee

The successiul -\_/endor may obidin the Affirmdﬂve Action Employee Information
Report (AA302) from the contracting unit during normal business -hours. It js nof

required to be submitied with the bid documents af the time of the bid opening.

The successful vendor[s) musf submt’r the copies of ’rhe AA302 Report for The Division. .

Thé Public Agency copy:is submitted to ’rhe public agency, and the ConTrc:c’ror.-' o

copy is retained by the vendor

The undermgned vendor cerfﬁes Jrht::rr he/she is. aware of ’rhe commﬁmen’r o

comply with the requirements of N.J.S. A ?O 5-31 and N.J.A.C. 17 27 c:md agrees ’ro-'

furn:sh the requred forms of ewdeﬂce

R -'The under5|gned vencior fur‘rher undersicmds ’rhc:’r his/her bid shall-be: rejecfed as

non-responsive if sdid contractor fais fo comply with the requwemen’rs of N J S. A
10:5-31 and N.J.A.C. 17:27. . _ _

DATE ' *  © COMPANY:

PRINT NAME:___ - - TITLE:

SIGNATURE:




- AMERICANS WITH DISABILITIES ACT OF 1990
Equal Oppor’runl’ry for Individuals W|’rh Disability -

o The: conTrocTor and the Townsmp Of Brick: (hereaf’rer the- “Townsh|p") do hereby'-
agree that the provisions of Title 11 of the Americans With Disabilities Act.of 1990 "«

(the "Act") {420.5.C. §121 01 et seq.) which prohibits discrimination on the basis of -
disability by publtc entities in all services, programs, and activities -provided. or

made available by public enfities, and the rules and regulations promulgaied
pursuant There umLo are mode a part of this confract. In providing. any. aid,

‘benefit, or serwce on. beha]f of the Townshtp pursuant fo: this. contract, the o L
_ conTracTor agrees. Thcﬁ the performance shall be in strict comphc:lnc:e with ’fhe o
~Act. In The event that the contractor, its. agents, servants, employees or o e

subcontractors violate or are alieged To have violated the Act during the .
performance of this contract, the contractor shall defend the Township inany -

" action. or ‘adminisirative” proceeding commenced pursuant . tothis- Act.-The . -~

contractor shallindemnify, protect, and save harmless the Township, its agents;:
servants, .and employees from and against any and dll suits, claims; “losses,
demcmds or; dc:mc:ges of whatever kind or nature arising out. of or claimed to

~ ariseout:of the: alleged violafion. ‘The confractor shall, at its own: expense,
appear, defend, ‘and pay any and all charges for iegal services and’ anyandall -

costs and other expenses arising from such acfion or administrative proceeding
or incurred in connection. therewith. In any and all complaints- brought pursuant

to the Township’s grievance procedure, the contractor agrees to. abide by any..
decision of the Township which is rendered pursuant to- said grievance:
' procedure If any action or odmmlstrahve proceeding results in. an award. of -
‘damages Ggams’r the Township, or if the Township incurs any expense to cure d

violation of the ADA which has been brought pursuant to its grievance

-procedure the con’rrc:c’ror shall scmsfy cmd dlschc:rge the same c:’r its: own
'-expense : S

The Township shall, as socn as practicable after a claim hds been made against.

it, give written notice .thereof fo the confractor along with-full and.complete .-, -
o porhculars of 'the- clqnm If any . action or administrative proceeding is broughT.’f.,
against the Townshlp or clny of its c:genTs servants, and employees, the TOWﬂSh!p _
shailf expedmously forward or have forwarded fo the contractor every demand, -+ -
complaint,. nofice, . summons, pieodmg o other process: recewed by ’rhe..; S
_Townsh[p or its represenfcmves : : SR . -

It is expressly agreed and understood that any approval by the Township of the . ..o .0
services provided by the contractor pursuant to'this confract will not relieve the- - -
contractor of the obligation o comply with the Act and fo defend; indemnify, . -~
~_protect, and save harmless the Township pursuant fo. this paragraph. -
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-1t is further ‘agreed:and-understood that the Township assumes . no-ebligation:to - o L
- indeminify-orsave-hatmiess.the .contractor, ifs agents, servants, employees - and -
subcontractors for any claim which may arise out of their performance of this . -

- Agreement. Furthermorg; the contractor expressly understands. and agrees that
~ the provisions of this indemnification clauseishall in ho way limif the contractor's
obligations assumed in this Agreement, nor shall they be construed fo relieve the -

contractor from any liabllity, nor preclude the Township from taking any other -

actions available to it under any other provisions of the Agreement or otherwise
~atlaw. T T : R o

 Company:

Name &Ti’rle:'_j--

. Signature: . |
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- .- -STOCKHOLDER DISCLOSURE CERTIFICATION
.= +This Statement Shail-Be Included with Bid Submission

Name of Business_ .- ‘

L1 | cerify ihat the list below. contains the names and home addresses of il

" “stockholders holding 10% or more of the issued’ and outstanding stock of the.
undersigned.” - S '- . S '

o ' -~ OR | .

| cerfify that no onie stockholder owns 10% or more of the issued and outstanding

stock of theundersighed. . . ... ... : ' -

Chéck ’rhefbox T_th r_epres..e.n-‘fs__’rhe_#ybe of business organization:

O Partnership - DCQr_poroﬂon s D Sole Proprietorship--. |

D Limited Partnership - Limited Liability Corporation [ Limited Liability Parinership = <5 .-

I subchapter s Corporation

Sigh and notarize the form below, and, if necessary, complete the stockholder list- - e
© below, B : o o ' o

Stockholders.-

Name: E _ . . Name:

Home Address: . Home Address:

Name: _ _ Name:

‘Home Address:__- - - Home Address:

.S_u-bscribiedondswombeforemelfhis-' - : n C
day of 20____- ~{Affiant). -

[Notary Public) - L
- (Print Name and Tiile)

My Commission Ekpir_e_'s:' o [Corporate Seal)
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ACKNOWLEDGEMENT OF CHANGES
2015 EMS Brlling and Collectlon

"PursuanT to* N2)LSA. “40A:TT -23(11{a), the: undermgned bidder hereby: acknowledges' '
.. receipt of the- foilowmg ‘nofices,. revisions, or. addenda to.the bid adveriisement, -
'-\spec:[flca’nons or bid documents. By mdlccﬂmg do’re of receipt, bidder acknowledges-
the submitted bid takes inte account the provisions of the nofice, revision .or
addendum. Note that the local unit's record of notfice to bidders s- hall toke
‘precedence and that fallure to include provisions of changes.in o bld proposcﬂ moy be--.
_subjecfforrejec’rion ofThe bid. : S

--_-Addendum_Number- or _Tlﬂe |-+~ How Received : D&’té"Ré'é;e’il\}éd."; o

. of Addendum {mail, fax, picked up}

'Acknow!edgement by bidder:

Write the word “NONE” if no addendUms have been issued

' Ncme of Bidder:;
- By Authorized Represen‘rahve

Signaiure: — . Dafer:

Print or Type Name and Tifle:

IF YOU DO NOT COMPLETE THIS FORM PRQP_ER]_._Y, YOUR ENTIRE BID WILL BE REJECTED .~ ~ o




.~ NON'- COLLUSION AFFIDAVIT .

CSTATEOF NEW JERSEY: T s
- COUNTYOF: . - ' :
(hame of afflant) " “(name of municipality)
In the County of ___ -~ - andtheState of ___ ___offull
age, bemg duly sworn according o low on my oath depose and soy that: - -
lLam . L _of-the firm of-.- . o Cel
| (h’rle or posmon) X ... (company Submiﬂing bid) o e

the b|dder makmg ’rhe Proposc:l for

- (fifle of bid)

and ’rhc:’r [ execuTed the: scud Proposcl wn‘h full authority so to do; that said bidder thS EERAEEEE

not, directly of indifectly, entéred into any agreement, parficipated in any collusion, of 3

otherwise taken any action in resiraint of free, competitive bidding in connection with. .- e

the above-named Project: and that all statements contained in said. Proposal and in

this affidavit are true and correct,-and-made with full knowledge that the Township of . -

Brick relies upon the fruth of the statements confained in said Proposal and in the
statements contained in this affidavit in awarding the contract for the said Project. - -

| further warrant that no person or seling agency has been employed or retained o
solicit or secure such contract upon an agreement or understanding for a commission,
perceniage, brokerage or confingent fee, except bona fide employees or-bona. fide
established commercial or selling agencies maintained by

(company submitting bid)

" Subscribed and sworn 1o i | S Rl
before me this
) . o . Name
day of _ . 20 ‘
o Co - Title
Notary Public of | _ _ | - : Signature
My'éomr"nission expirés 20 | |
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- CONTRACT ADMINISTRATOR AND SUBCONTRACTOR DESIGNATION: =&+

Plecse give the name of the coniract administrator (primary contact) mwho will -

give personal aftention to- the work whenever reqwred and that of the project .- . . -
superinfendent who oversees cmd is responsrble for the successfui comp!ehon of.

~ the enfire projed
_ N - CONTRACT ADMINISTRATOR:
Name: -
Title: _ |
- Addressi. e

SUPERINTENDENT: -

I]Ndme: fi'
- Title:
Address
Phone: _ o L Fax

SUBCONTRACTORS TO BE USED FOR THIS CONTRACT

' . ' (STATE: “NONE" IF NONE) . -

Business Regls’rrahon Cerlificates must be submitied with the Proposal. h‘ is.
requested that all other certificates for the contractor and ali subcontractors be

submitted with the proposal in the interest of expediency of the contract. = i - oo - -

Subcontracior 1.
Address:_

Contfact_ ]

Phone: - _ ~ Fax

Subcontracior 2.
Address:_

' Contact

Phone: Fax

(Copy and attach additional sheets if necessary)
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TOWNSHIP OF LAKEWOOD

 EMERGENCY MEDICAL SERVICES

BILLING AND COLLECTION

REQUEST FOR PROPOSAL (RFP)

SPECIFICATIONS




1.0 BACKGROUND

The Township of Lakewood EMS Division provides EMS 811-only transports for Lakewood Township. The .. : - = -

township operates a fleet of three vehicles and oversees a full-time staff of fifteen EMS field personnel and an.

additional fifteen part-timers. For the fiscal/calendar year ending July 31th 2015, Lakewood EMS performed a totei o : ) "

. of 3, 371 dispatches and- in 2014 performed 8, 068 drspatohes for service.
Our rate structure and mlleage charges are as follows

BLS Emergenoy- Acoordlng to Medloare re|mbursement rates
Commercial, Motor Vehicle as per township ordinance
IEMS bl!lrng and coHeot1on servaces are ourrently outsourced L

ALS Medicare Bllllng under contaot wrth ALS provrder

Our Payer mix, deflned as' the t}:ner(:entage of doIIars billed to each of the foliowing: payer groups, is'as -
accurate as possmie for July 30" 2015 as foIIows

" Medicare - 49% ..
Medicald ~ 15%
Commercial Insurance 16%

Self-pay / Bad Debt accounts 18%

Motor Vehicle Compensation 4%

2.0 SCOPE OF SERVICES

21 Provide Emergency Medical Services (EMS) billing and collection services. Lakewood will award R

one contract for a firm to provide all services necessary to receive and process all patient billing -
and collection, The term of the coniract will be for a period of three (3) years with an optlonal oneg
{1} year extension from the township committee. .

2.2 The contractor, must be already billing for NJ EMS-811 and be familiar with all ALS interface -
procedures, provide quarterly mestings specific to billing, updated laws, billing eduoatlon and .
planning meetings.

23 Create and maintain interface capability to receive electronic patient-care charting from-the . :
existing ePCR system, check for discrepancies in documentation and to ensure all patient care .
reports have been received, verlfy that the required trip and patient information |s moluded in the _

"ePCR prior to billing. ' s

24 Contractor must be prepared to be fully inferactive, at the start of the contract, with.an electronic
patient-care reporting software system (ePCR) that is currently being utilized by Lakewood -
Township EMS (EMS Charts). I

2.5 Provide all labor, materials and technology resources necessary to obtain missing patient - - -
information from all available sources prior to issuing insurance claims or direct patient billing. -

26 Electronically file insurance claims and mail direct patient billing upon verification of patient-care . . -

information no iater than 2 days after receipt of the signature verification forms at contraotors
expense. .

2.7 Provide follow-up billing upon receipt of “new” information received concerning a patient. This-. )
includes, but is not limited fo, additional insurance information, change of address or ohange of -
responsible party. .




3.0

3.1

28

2.1

2.12

213

2.14

215

3.2

3.3

34

35

3.6

* mailed 60 days from the date of the first invoice.

Electronically receive data files from Township's file (i.e., Medicare or insurance companias) to
update patient account receipts inciuding check copies and enclosed correspondence. Hard -

copies of these items will be provided as requested and may be printed from the online:system.. - :
28 | |
- 240

Update patient.accounts upon receipt of payment information. - s
Follow-iip Bills or information request to be sentat 20 days from the first invoice date; a-second .- -

Bills with no payment activity at 120 days will be forwarded to a collection agency that is: already-
under contract with the bidding vendor. Lakewood Township reserves the right to inspect the, .
Collection agency site with proper notification. If a payment plan has been established with-the -

patient that exceeds 120 days for non-insurance bills, and it is being met, the account willnotbe- - .0~

furned over t__o__the coliection agency. . :

Provide 24/7online access to information and hard copy reports required by Lakewood Township;. L
including but not limited fo: _ _ R C e

~« Patient Care Reports received / bilied

»  Payments received

+ Outstanding balances

+  Adjustments and refunds

¢ Aging of open accounts

«  Accounts forwarded to coliection agency

+ Status of all accounts

Provide regular updates and on-geing training to Lakewood Township EMS on changes to billing
requirements based on industry standards or requirements of applicable health care laws and. ..
regulations. ' . o

Provide Lakewood Township EMS with a ptan or policy outlining common billing inadequacies or-. - -

fraud concerns throughout the term of the contract, updated at least yearly.
Comiply with all HIPAA rufes and regulations. . ' |

INSTRUCTIONS TO VENDORS

Vendo_rs must Si,ibm'if_on_e'”(?l.) dfiginal, and one _(1j:copy bf_ the preposal response-bh_Eiéctronié, Coee

PDF.

Late or-incorrectly delivered,proposals will be returned to the Contractor af their expense or -~ i
. destroyed after. 15 days. .- - ' oo B S T S

The Proposals will become part of the township’s official files without any obligation on the partof - .- -

Lakewood Township. All Responses shall be held confidential from ail parties other than the -

Lakewood Township and its designated officials until after the Contract is awarded. Afterward,.the. . B .
'Proposals-shall be available to the-public. - . = " ¢ - I

Lakewood Township shall not be held accountabie if materiat from respondents is obtained = - '

. without the written request of Lakewood at any:time during the proposal evaluation progess. <. -
The RFP and related responses of the selected vendor will by contract and resolution become .. .- .. .

part of any formal agreement between the selected vendor and the Township. In the event-an:- =
Agreement cannot be reached with-the selected vendor, the Township reserves the right to select. .
an alternative vendor. Lakewood Township reserves the right to negotiate with the alternative

. vendor the exact Terms and Conditions of the Contract.

Lakewood Township may terminate
the Contractor and/ or a failure to cure such default after receiving notice of default-from the . :
Township Manager or designee. Default may result from the Contractor's faiiure to perform under

invoice 30 days from the date of the first invoice, a third notice sent with a reminder note will be- e ar

its performance under a Contract in the eventof adefault by - .



40

50

6.0

a0

37
3.8 -
-I 3.9 N

310

3.11

the Terms and Conditions or from the Contractor becoming insclvent, having a substantial portion

. of its assets assessed for the benefit of creditors, or having a receiver or trustee appcmted

Contractor must promptly report {0 the Townsh|p Manager any conditions; fransactions, s:tuatlon

- of circumstances encountered by the Contractor which wou[d impede or impalr the proper and

tlmely performance of the Contract

The township has sole drscretlon and reserves the rlght tc canceE th|s RFP ‘or to reject any and all e

Proposals received prior o Contract award,

The township reserves. the right to waive any-minor. mformailty concernrng this RFP or to reject T

any or all Propoeals or any part thereof.
The townshlp reserves the right to request clanty of any Proposal after it has been recerved elther

'through email or phorie cohversation.

Questions received from all candldates shal[ be answered and sent to all candldates who are
listed as having the RFP. o :

PROPOSAL OUTLINE AND MINIMUM CONTENT REQUIREMENTS

6.4

4.1 Proposals must be in strict compliance with this Request for Proposa! Failure to comply wrth aII o
provisions of the RFP may result in disqualification. ' o -
42 The information listed below shali be submitted with each proposal and should be submitted inthe.. . -
order shown. Each section should be clearly labeled, with pages numbered and separated by . -
fabs. Failure by a Centractor o include all listed items may result in the rejection of its propesal. -
TITLE PAGE
5.1'. The t|tie page should 1nclude the tlt]e and number of the RFP names and address of the vendor L
and the date of the Proposal. R
- LETTER OF TRANSMITTAL
6.1 letter of Transmittal shall inciude the following:
6.2 The names, itles, addresses and telephone numbers of the |nd|V|dua!s who are authorized to
o make representation on behalf of the vendor.”. -~ o :
8.3 _A_-statement that the proposed price is the total price for the services enumerated.. .
A statement that the person signing the Letier of Transmittal is authorized to legally bind vendor,

- that the Proposal and the price contained therein shall remain firm for period of 180 days, and that :

the Proposai will comply with the requirements stated in the RFP

EXPERTISEFEXPERIENCE!QUALIFICATION STATEMENT

71

72

7.3

8.1

8.2

Prowde a. bnef statement descnblng the vendor 8 background mformat|on - history,-resources’
and/or track record : L

Prowde an organrzatlonal chart of proposed team or staff for this project. ;. USRI
Provide resumes of top. (3) personnel who erI be responmble for the delivery of the R

. -semcesfprogect

BUSINESS PLAN

Descrlbe in detall how your firm is structured to ensure tlmely dellvery of requlred
servlcesfproducts

Describe your firm's Project Management capabilities.




8.3 Describe your firm’s Customer Serwce process and provrde sample of firm’s communrcatrons and-
statements. R S PR

“by which.required programming changes are made. -

86 Describe the free training that will be provided 1o the EMS Staff by the contractor.

8.7  Identify potential rigks essocrated wrth the executron .of this contract and how your frrm proposes
mltlgatrng those risks. '

88  Describe flrm s current Drsaster Recovery Plan. _ _ _
8.9  Describe any Iegat protests your firm has iodged in past pursuant to any notification of award wrth

84 . Describe the biliing software you are using; who owns |t who supports |t and descnbe the process L e

85 Piovide a summary plan of your firm's proposed approach (including major tasks and sub-tasks) S

respect to an EMS Billing.and Collections contract. Detail the project, name of crty, the date of the SRR

- legal challenge, réason for the protest and final outcome of the challenge.

8.10  Describe any legal proceedlngs Iodged egarnst your firm in the last 5 years with respecttean . - -

_EMS billing and collections contract. Detail the project, name of municipality, the reason for the
proceedlngs and the frnal outcome. :

9.0 BILL[NG PROCESS

0.1 Document your flrm s brllrng processes for the followrng 4 peyor groups (Medrcare Medlcard e
: - Horizon Blug Cross and Asthay - - : . . Lo et

92 Deseribe your firm’s processes for limiting denied claims and patient appealed claims.. -

8.3 Document in detail the process yourfrrm uses to obtain demographic and insurance information ..
' for patients, when such information is missing or incomplete and/or Business assocrate B
agreements with thé regional Haspitals utilized by Lakewood EMS. : PR

10.0  REPORTING

10.1  Describein detail your reporting capability to EMS agencies and State and Federal Partners.

10.2  Provide sample reports not limited to Revenue, Collections, patient demographics, outcomes,
outstandrng clarms C o

110 KEY REFERENCES

1*1..1 : -Provrde a ||st|ng of 5 current clrent references At a.minimum, three (3) of the references shall be -
~ in New Jersey. The services provided to these clients should have characteristics as'similar-as
possible to those requested in this RFP. Information provided for each client shall |nc]ude the -
followrng . .

» Contact name, address, email and. current telephone number
T Descrrptron of services provlded ' '
SN Trm_e pericd of the project or contract.

~« .. Number of transports.

11.2 Provide. the names “of the respective agencies ¥ companres in which a contract was Iost
' orsevered on either party's behalf in the past three (3) years. P S

120 FINANCIAL STATEMENTS - -




13.0

14.0

15.0

16.0

17.0

19.0

200

12.1  Provide financial statements from the last 2 years, audited by an independent accountmg firm at
contractor's expense. S :

HIPAA COMPLIANCE PROGRAM

13.1  Contractor shall have a bepartment of Heé[th and Human Services Office of the Ihspector

General (OIG) compliance program or policy in place. Piease provide a copy W|th the proposa] in - e

addltlon Comphance plans should be included in your nroposal.

CERTIFICATE OF INSURANGE

141  Provide a certificate of insurance based on requirements specified below..

PRICING PROPOSAL

15.1  Pricing for all bl]l]hg and collection services requested' in this RFP must be stated as the costfo .~
the township either in a percentage of collectibles or cost per billable call. Alternate pricing -
proposals will not be considerad. .

POST PROPOSAL DISCUSSION(S) WITH AWARDEE

16.1  The township reserves the right to conduct Post-award dlscussmns with the company regarding . -
initial training and implementaticn of program pnor to January 1° ' 9016 to avoid service .0 L
interruption. o

METHOD OF SOURCE SELECTION

17.1  Lakewood Township is using the Competitive Contractlng Sealed Proposals method..

17.2  Award will be made to the most Responsive and Responsible vendor whose proposal is most

advantageous to the township, taking into consideration previous experience with a cal-volume and
clientele similar to Lakewood’s, the ability, capacity, skill, and financial resources to provide the
service, method/system of operation, expertise/integrity/reputation, references, having a
secured/encrypted hosied solution with enabled remote access to current clalms and financial data
and owning or having a long-term contract with a biliing software agent to ensure no break i in servicing
and the other factors set forth in this Request for Proposal (RFP),has a data center that meets the -
townships needs for data security of at least two (2) million dollars of insurance and all applicabie
laws.

PROJECTED TIMETABLE

19.1  The following projected timetable shouid be used as a working guide for planning purposes. The
Township reserves the rlght to adjust this timetable as required durmg the.course of the RFP
process. S

Proposals Due: October 27, 2015

Start-day of service: January 1% 2016

CONTRACTOR RESPONSIBILITIES

20.1  Comply with all local, state and federal laws in the course of performing work on behalf of
Lakewood Township.

20.2  The Contractor will have a program that is fully compliant with the FTC Rules.




20.3  The agreement to provide billing services is with the understanding and knowledge that the
awardee will contact individuals only as an independent Contractor representing the Lakewood
. Township. AT

- 204 Secure written approval from Lakewood township before any records, dataor any other - -+ -7 1
information relating to this agreement are released to anyone other than those reguiring the .. -~
" information for-the performance of work under this'agreement. - . S e

205  The con'tfacfb.r'm.uhst..'_be registered to do business in New Jersey with a NJ 'Busin'esé'Registra'ti'o'n. o
Certifciate. oS T I R

21.0  CITY DEPARTMENTAL RESPONSIBILITIES |
211 The EMS Depa.rtment"w..rili c':c'i-m'plete bafieh{ _care repbrts as abcufétely as possible and with all . : Lo

available patient information. Lakewood EMS will provide, through its banking contract the ability -
for direct deposits from insurance carriers for processing payments. : e

~ the required paperwork and continuation of services. .

22,0 TOWNSHIP'S RIGHT TO INSPECT

221 Lakewood Twp. EMS shall have the right to inspect any fadility or project site where services are B
performed.or.outsourced to by the bidder as deemed by the EMS department. Travel beyond a.50
mile radius will result in reimbursement by the vendor:to the township for travel miles. . S

23.0 ACKNOWLEDGMENT OF INSURANCE REQUIREMENTS

| © 231 By signing its proposal, Contractor. acknow'ledges'that it has read and understands the insurance -

: requirements for the proposal. Contractor also understands that the evidence of required -+ . -
insurance must be submitted within 10 days of the award. The insurance requirements are -

-included below. = R S SR

240 EVALUATION OF PROPOSALS (PROCEDURE)

241  The evaluation committée will evaluate all responsive and responsible proposals based upon the -
criteria detailed herein. Upon completion of the.initial evaluation, the committee may- recommend

determined to be in the competitive range. . .

" {0, a series of requests of the Confractors for clarifications, presentations, amended proposals, . .-
contract negotiations and/or detailed reference checks. This process may involve individual or

o group meetings for the purpose of achieving a contract that is in the best interests of Lakewocd as

| R '-d'eter'mined by the evail_JétiQh c:'ommitte,e.l Ctee RIS

| 243  The method used for evaluation (cost, time of completion, etc.) shall be based on a comparison of o

all responsive and responsible proposals. _ R

“ 544" if at any time during the evaluation process it is determined that a proposal is non-responsive or
non-responsible, that proposal will be removed from consideration for award and all proposers .
notified of this decision, : BT

245  The township reserves the right to contact any and all references to obtain, without limitation; .
.. information regarding the Contractor's performance on previous projecis. A uniform sample of - -+
references will be checked for each Contractor. SR Ce
24.6  The township reserves the right fo withdraw this RFP and to issue such clarifications, '
modifications, and/or amendments as it may deem appropriate. ‘

212 . Lakewood EMS will provide a point of contact to the agency who is awarded the bid-to establish: = L

& single finalist.or enter into a short-listing, process with those Contractors whose prposais-are.- - - S

242 The detailed evaluation process that follows the initial evaluation may result in, but is notlimited - = . "




25.0

26.0

27.0

28.0

- 29 o

30,0

247 Receipt of a propcsal by the township or a submission of a proposal to the township confers no
- - rights upon the Contractor nor. obligates Lakewood in any manner. : e e e

248 Lakewood Township reserves the right to waive minor verbiage irregularities in proposals

_provided that such action is-in the best interest of the township. Any such waiver shall:not mod'ify-
" any remaining' RFP reguirements or excuse the Contractor from full compliance with theRFP . ..o~ .0

specifications and-other-coniract requirements if the Contractor is awarded the Centract.- .

AMBIGUITY, CONFLICT, OR OTHER ERRORS IN THE RFP

25.0 |f a Proposer discovers any ambiguity, conflict, discrepancy, omission, or other error in the - .
Request for Proposal, it shall immediately notify the Township of such-error in writing and request. -
 modification or clarification of the document. The township will make modifications by issuing a

written revision:and will give written notice to all parties who have received this REP from the . = e e

-Township. .

251 The Proposér is tesponsible for clarifying any ambiguity, conflict, discrepancy, omission; or other -+ s

.. error in the Request for, Proposals prior to:submitting the proposal or it shall be waived. - . e ‘-

PROPOSALS AND PRESENTATION COSTS

26.1 Lakewood Township will not be liable in any way for any costs incurred by any Contractor inthe .- ..

préparation of its proposal in response to this RFP, nor for the presentation of its proposal andfor. .. .. - -

participation in any discussions or negotiafions.

" REJEGTION OF PROPOSALS

'27.1 The Township reserves the right to accept or reject in whale or in part, any or all proposals

submitted. The Township shall reject the proposal of any Contractor that is determined to be hon- . S
résponsive. . S oL S

ACCEPTANCE OF PROPOSALS

281  Lakewood Township shall accept all proposals that are submitted properly. However, the-township
reserves the right to request clarifications or corrections to proposals.

VALIDITY OF PROPOSALS

20.1  All proposals shall be valid for a pericd of one hundred and eighty {180) days from the opening o
' date of the Request for Proposal; *-.  * =+ 7 - : B ST P

'ADDITIONAL EVALUATION CRITERIA

30.1 A conﬁmiﬁee a'ppoir'lted. by théj township will eva,luaté all proposals. Other agencies an'_d- o

consultants of the township also’ may examine documents. The committee will make--. = "~ .-~ - -~
* récommendation(s} to the Purchasing Agent. ’ ' S
“The additiorial factors o be considered in'the evaluation of proposals are: -

s Necessary ‘experience, o'rganizatioh'and technicél skill in the field of billing (BLS Emergenéy; LI

ALS 1 and ALS 2 bundled agreements and collection for other provided EMS services.

e Ability to satisfy Insurance Reguirements - -

310 INSURANCE REQUIREMENTS




31.1

31.3

314

Contractor shall not commence work under this Agreement until it has obtained all insurances and
endorsements required under this. paragraph and such.insurances have been approved by the.

_township. Contractor shall require that all subconiractors possess and maintain the. insurance .. o
; reqwred herein. Contractor shall prowde the townshlp a Certificate of Insurance andfor- policies. -

attested by a du[y authorized representat!ve of the insurance carrier evidencing that the insurance:

'__reqwred hereunder is |n effect. AII msurance oompanles must be aooeptable to the ToWnshlp of

Lakéwbod. e

Each'certificate or policy and endorsement shall require and state in writing that “thirty days’ (30) -

" prior to cancellation or material change in the policy, notice thereof shail be given fo the: township. -

by registered mail, return receipt requested” for all the following stated insurance policies. If any of
the insurance reqmrements are not complied with at their renewal dates, payment to Contractor
may be withheld until those requirements have been met, or at the option of the townsh[p, :
wrthhold such payments from any monies due Contractor until resolved. ST

: The fo[lowmg clause must appear on the Certifi oate of Insurance; “The Townshrp of Lakewood is:-

named as the additional insured on all liability policies.” The additional insured endorsements shali-._-- o

 be-attached to the Certlf:oate ‘of ingutance. 1t is further agreed that coverage under.the abové
listed pOIICteS shall be primary to; and not contribute with, any insurance or eelf—rnsurance '

maintained by the township.

. Cénfractor shall maintain at its expense, at minimum, the following insurance coverage durlng the. - - -
llfe of the Agreement : o

- 1 Workers Compensatlon Ineuranoe in accordanoe with the statutory reqmrements of the state .

N of New Jersey
Employers Llab[|lty - $100,000 Each Accident
'$500,000 Disease - Policy Limit
$1 'oo_,ooo Disease - Each Employee

2. Comprehenswe General Liability, Comprehensive General Llablllty Insurance, : including- -
Premises and Operations, Coniractual Liability, Independent Confractor's Llablllty‘ and Broad-
Form Property Damage Liability coverage : :

General Aggregate - $1,000,000
_ Produots_& Completed Operations $1,000,000

F’ersonal & Advertising . $1,000,000
- 'Each Occurrence ©° $1,000,000
. Fire Damage; any one fire - $75,000

o -Med:ca! Expense any one Person  $5,000

3. Automobile Liability — covenng owned, non-owned and hlred vehicles with hmlts of $'1 000, OUD
: ,eaoh occurrence - Combrned single limits. .~ . B

4. Prope’rty‘lnsuran_oe on its own equipment.

5. . Fidelity Bondz’Employee Dlshonesty for losses. arising out of, or in connectioh with, fraudulent R

_or dishonest acts committed by the employees of the Contractor acting alone or in collusion:.

with -others, including the property and funds of others in thelr care, custody or oontrol W|th e

* limits of: $500,000.00,

6. Professional Liability {Errors and Omissions) with minimum limits of .$1,000,000  per -
occurrence/aggregate, written on a claims-made policy form. Baid coverage shall-be .
maintained for at least three {3) years from the termination or expiration of this Agreement.




Bid Proposal Sheei
Purchc:se cmd Dellvery

of

2015 EMS Billing and Collection .

In occordcmce W[Th the bld spemﬂca’nons ’rhe Under5|gned agrees ’ro prowde
- the following:-. Pt : : :

Cost for: 2015 EMS Billing and Collection
$

By signing below the bidder hereby certifies that 1) he has carefully examined the
Bidders Information and Specifications and agrees that all reqwremem‘s within these
specifications shall be provided as writien except as indicated on the Exceptions 1o
Specification Sheet; 2) he is authorized to act on behalf of the.corporafion-in
responding to requests for submissions of bids and proposals and Qgrees to prowde '
said services/goods for the prices listed above: :

Company: License Number_-
Address:
Phone: Fax:

Name:
Title:
Signature:
E-Mail:

PS~ 1




